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POST OFFICE 


De THE POST OFFICE CIRCULAR CONTAINS INFCRMATION OF VALUE TO THE STAFF. 
ay POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


- APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury Instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


: APPOINTMENTS 
MIOMUUMNE Te WeeAe ew. iw ce ale, benliSs) Dorothy IM. Spencer to be Messenger as from the 
20th December, 1943. 
LN (OVERO' ci tixeel Oe ae ee CER Fo a soy SR eee Mr. Clayton J. Willis to be Messenger-Assistant as frcm 


the 16ht December, 1943. 


OBITUARY = 


The Department regrets to announce the death of Mr. Ebenezear Snow at Corner Brook 
on the 15th December, 1943. 
i ' Mr. Snow entered the service on the 5th December, 1934, as Messenger Clarke’s Beach 
and served at several offices. On the 17th January 1942 he was transferred to the position of 
Assistant at Corner Brook. 


[ne TELEPHONE OFFICE OPENED 


A Telephone Office was opened at Southside Glovertown on the 21st December, 1943. Mr. 
H. Lane has been appointed Telephone Attendant. 


MAILS 
Airgraph Messages to Civilians in Eritrea 


Airgraph Messages to Civilians in Eritrea may now be accepted. 
“Fritrea’ should be inserted after “Egypt” in (b) of the list relating to Civilians on page 
1230 of the Post Office Circular of the 10th December, 1942. 


Airgraph Service 


\ 


Attention of the public should be drawa to the fact that the Airgraph Service does not 
extend to the following places:—Canada, Newfoundland, Labrador, British West Indies, British 
Guiana, Bermuda, United States, Australia and New Zealand (except messages from R.A.A.F. 
and R.N.Z.A.F. and Merchant Navy), West Afriza, and C.A.P.O’s. 


~ 


1342 Gace Rape AS Gtr January, 4044 
| Use of Civil Post Office by U.S. Army Personnel 


Letters, etc., obviously posted by American soldiers, continue to be received from Civil 
Post Offices in Newfoundland. These letters have Newfoundland postage stamps affixed. 

The posting of letters in Civil Post Offices in Newfoundland by United States Army and 
Navy personnel is contrary to United States regulations and such letters should not be accepted 
by Post Office officials. When a United States soldier or sailor purchases Newfoundland postage 
stamps he should be informed that Newfoundland stamps may be purchasel by them as souvenirs 
and for stamp collections, but they must not be affixed by them to leiters to ke posted. 


Winter Courier Service 


As from the Ist January, 1944, to the 30th April, 1944, the following Winter Courier Ser 


vices will be in operation:— 


(1) Notre Dame Bay South and Fogo District to be despatched via Lewisporte. 
(2) Bonavista Bay North, Gambo to Lumsden to be despatched via Gambo. 
(3) Bonavista Bay Centre to be despatched via Alexander Bay Station. 


The Distribution Offices, together with a list of offices and places for which these distribu- 


tion offices serve as distribution points, are given as follows:— 
(1) Notre Dame Bay South and Fogo to be despatched via Lewisporte: 


LEWISPORTE RATLWAY...... .... Comfort Cove, Newstead, Turtle Cove, Emberley’s Pond, Beaver 
Cove, Boyd’s Cove, Beaverton, Port Albert, Dog Bay West, 
Horwood, Timm’s Harbour, Rodger’s Cove, Victoria Cove, 
Summerford, Cottles Island, Luke’s Arm, Virgin Arm, Fairbank, 
Tilt Cove, Salt Pans, Hillgrade; Seal Cove, Burnt Cove, Trump 
Island, Strong’s Island, Black Duck Brook, Wing’s Point. 


HOON BANG eis eens BInchyAbay. 
Vib BME LTONT 0 he eo one Michael’s Harbour. 
MORETON’S HARBOUR ...... .... Bridgeport, Hayward’s Cove, Whale’s Gulch, Wes‘ern Head, : 


Tizzard’s Harbour, Chanceport. 

“TDNUA/ TUES CA) ON G72 Bae a a ae Wild Cove, Purcell’s Harbour, Crow Head, Paradise, Back Har- 
bour, Hart’s Cove, Jenkin’s Cove, Sandy Cove, Durrell’s Arm, 
Gilesport, Little Harbour, Smooth Cove, Ket!le Cove, Manuel’s 
Cove, Gillard’s Cove, Bluff Head Cove, Long Point, Hillier’s 
Cove, Ragged Point, Robbin’s Cove. 


Harbour, £hip Island, Sunnyside, Salt Harbour Island, Merritt’s 
Harbour, Lobster Harbour, Indian Cove. 


CHANGE ISLAND. .... .... .... ....Change Islands: 

TE OX C(O) RG eTS sacs te an abrenieets raga care Island Harbour, Hare Bay, Lock’s Cove, Eastern Tickle, Lion’s 
Den, Cape Cove, Oliver’s Cove, Tilting, Sandy Cove. 

PO) Adee Sy AtrulVite eee ees oe Barr’d Island, Shoal Bay. 

SPD O, COME: BY. 23.3 Indian Islands, Stag Harbour, Perry’s Island, Cann Island, 
Wild Cove. 

GANDER BAY .... .... .... ........ ...Clarke’s Head, Main Point, Mann Point, Frederickton. 

ROJAN UI VANITY] 8 GBI ES OL age ania eee ee Noggin Cove, Alder Harbour, Aspey Cove, Rocky Bay. 

MUSGRAVE HARBOUR.) 00. Penquin Island, Peckford’s Island, Wadham Island, “Ragged 


Harbour, Doting Cove. 


, a oe 
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(2) "Bonavista Bay North, Gambo to Lumsden, via Gambo. 


hi : 


IARI BAG, BBs). fess. Wellington, 


USSD UN GAINES IBM BRN a rtnas Ven ie Trinity, B.B. : 
AWGN OF (720 Cereal .. w.South West Arm, Indian Bay, Round Harbour. 
HATH ISEAND»... .... Sule ahaa Deer Island, Bragg’s Island, Green Island, Sidney Cove, Silver 
Hare Island, Silver Fox Island, Burnt Island, Paul’s Island. 
PeSPrRAROUR (8) feo u.g oc Northwest Arm, Newport, Shambler’s Cove, Port Nelson. 


oe (QUEM OUTINGS EXON UD pe ieiares tee gs i gn Puffin Island, Newell’s Island, Ship Island, Wing’s Island. 
aS BES AU) Gr eRe Sis QU AGY: 8 oi oss eve cere hase Valleyfield, South West Island, Tinker’s Island, Pool’s Island, 
o : Cross Cove. 
JBM Et OX ORCI TOD) D PR ai ere eRe Brookfield. 
o WMESIRY VIELE © ky Pound Cove, Templeman. 
NEWTOWN... .... .... .... .... .... ...inchard’s Island, Cape Island, Cape Cove, Cape Freel’s, Cabot 
Island, Northern Cove. : 
ea . LUMSDEN... .... .... .:. .... .... ...uumsden North, Lumsden South, Deadman’s Bay, Cat Harbour. 


(3) Bonavista Bay Centre via Alexander Bay Station. 


NeceHO WEY Ea OMWING Saw e ah ey one, Angle Brook, Saunder’s Cove. 
BIPEWAGYOUNO WANG Pe GM ete wade Sys Cull’s Harbour, Rosedale. 
JEANS HIE Oni Be eee es ean eee Lee St. Chad’s, Burnside, Hollett’s Cove, Hollett’s Tickle, Hermit 
a ; Cove, Sandy Cove, Happy Adventure. 
SVAN AN Gol hs oe ne an Little Dernier, Bishops Harbour, Sailors Island, Bloomclose, 
Barrow Harbour, Dark Cove. 
* ee det PAIN: ee oc. seec wae Le Coward’s Island, North Island. 
SU, TEP aR IN DUNNE Si: are eee ee renee Shalloway Cove, Goosekerry Island, Hayward’s Cove, Dock 
Cove, Penny’s Cove. 
HORT BEANDHORID 2 ae Bunyan’s Cove, Charlottetown. 
STORES 


Due to restrictions on imporis of dry cells a very severe shortage now exists. The quota 
for this country has been exhausted and it is quite posible that further supplies will not be avail- 
able for several months. In the meantime batteries are not obtainable in St. John’s. Ofvicials 
using dry cells are requested to see that those now in use are not discarded until they have been 
completely used up and to reduce requisitions to the lowest possible minimum, as replacements 
are now almost impossible to obtain. 


ACCOUNTING 


Stolen U.S. Postal Money Order Farms 


? 


The follcwing United States Postal Moncey Order Forms have been repor‘ed stolen:— 


Surette lee ee Oh re hee eit eR We wee ies van sale Rist TOSS L-tOn 716,200 
Grete MMO eee a Bh es 601 96stos 69290 
Wileemeie,, ICS -soecne Gesu Sade dd: coe aR NER oR Me Er ca ROG Set erg eee 3,106 to 3,200 
SMe nee MUN Renee OG ee se a Sly awe os 2 188,794 tor 188:800 


s Nos. -407-54000 to 407-5420. 
‘ i rahe 
‘The above ‘Money Orders, if presented ae a Newfoundland office, must ae be paid. 3 


Accumulation of Coppers 


ay It was observed by an Inspector of this Department during a recent inspection tour that : 
onsic erable amounts of coppers are acetnnulatine at Post ee and that no effort us ea made as 


th 
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CIRCULAR. 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury Instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

Carmanwille yo sleek. 4. ec. ce ss... walVr. James Blackwood to be Postmaster and Operator as 
from the Ist January, 1944. 

IVOSEM Eom GMenetc er te th mr oe Miss Hiida Moulton to be Postmistress and Operator as 
from the 7th January, 1944. 

ern O MTP SMEtOM coh ke kee Cae ales tos Miss Mamie Holley to .be Messenger-Assistant as from 
the ist January, 1944. 

VOR MEAT O OUI Gc tk Boch tM ae ok. Mrs. William Shears to be Postmistress and Telephone 
Attendant as from the Ist January, 1944. 

ety John’s, Mundy Pond ... ..:: .< ... ....Mrs. Loretta Meadus to be Postmistress as from the Ist 
January, 1944. 

Coombs Cove... ...) i... sa.) 4... ... ... ...Miss Annie Bungay\to be Postmistress and Telephone 
Attendant as from the 1st January, 1944. 

LBLEN7 TRUDISYEVEUG, ura Bee ar ERPs Cass ee ea end Pe it ee Mr. Wallace Mercer to be Messenger as from the lst 

: January, 1944. 
MOM MVA CU Gee oes ae HL Mr. Eric Dawe to be Postmaster and Telephone Attendant 


as from the 12th January, 1944. 


OFFICE CLOSED 


Jacaues Fontaine... .... ........ 14. ... ... The Telephone Office at Jacques Fontaine was closed as 
from the 31st December, 1943. 


CHANGE IN STATUS 


Notre Dame Junction. 8.2 22. 4) As: from the 1st February, 1944, the’ Railway Office at 
Notre Dame Junction will not handle C.O.D. or Duty 
parcels. Telegraph facilities will remain as heretofore. 


DEDUCTIONS FROM JANUARY SALARY 


Deductions from January salary will be made from members of the Civil Service 
Association as follows:— . 


Wena WICrMOeGSMig so cy Ce Lee Ge $1.00 membership fee and 50c. entrance fee. 
Ol GiViembensve.c ease oc s 61.00 membership fee. 
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WAR BONUS 


A revision of the War Bonus as outlined on page 1254 of the Post Office Circular of the 
4th March, 1943, has been approved with effect as from the lst November, 1943. 


(a) Salary Range Married Men Single Men Women 
Sy TAD r CHOP -SATPATO) OFF ih tlle MN eRe aren EUAN PAE GI Boe a $25.00 p.m. 

900% to 15500) pat $40.00 p.m. SU Osu oe heey ve oe ieee cca e 

AL PADIE Xone HPA OLOLO NY oats at a Mim Oates Mec nin roiLuva kt Coun usr LG LES ails 20.00 p.m. 

1 OUMeE Ome 210 002 pra 32.50 p.m. 20.00 p.m. : ; 

PRODI 2 avayel! el oyeh i ciate ey Sait Maman eM ASR hme h ie AG MMe ca aout 15.00 p.m. 

ZOO to 215007 p.a: PAE 0) Johnny, HUSH ONGR oy onan eR i aincRH NE yh seit Ce a ks a 

2 OUI tO) 33000 pra, 22.50 p.m. 15:00 Sp naar A eo yh aha ed ae 

3,001 and above I7[eBY0) ja\ieal 12:50 pea Gey et oe ae ne ee 


(b) Civil Service salaries, as defined at (a) above, lower than $720.00 per annum (Women) and 
$900.00 per annum (Men): Bonus will be the following percentages of actual basic monthly 
salary, subject to the maximum rate per month as shown:— 


Salary Range Married Men Single Men Women 
WES SeGAan S72 Os sae ae Ue ere en eee HO ie cI eR Ac era 45% 
Less than $900. p.a. 55% 45% a ets 
Maximum monthly bonus $40.00 p.m. $25.00 p.m. $25.90 p.m. 


Explanation of Percentage Bonus:— 

War Bonuses, based on percentage of salaries, now apply to salaries as listed in (b) above, 
but a maximum Bonus is specified in order that the percentage does not exceed the amount of 
$40.00 per month for married men and $25.00 per month for women and single men. 

For example:—A married man in receipt of $73.33 per month would receive a bonus of 
$40.00 per month although the bonus percentage (55%) of the salary is $40.33. 

A single man in receipt of $70.00 per month would receive a bonus of $25.00 per month 
although the bonus percentage (45%) of salary is $31.50. 

In no case may the bonus payable to any official exceed $40.00 per month for married 
men and $25.00 per month for single men and women. 

The following conditions apply:— 

(1) Officials in receipt of free board and lodgings are to be paid one half of the approved War 
Bonus rates. 
(2) War Bonus is not regarded as a pensionable emolument, 


The adjustment of Bonus, for officials in receipt of monthly salaries in respect of November 


and December, 1943, will be made on January cheque. 
Officials in receipt of quarterly salaries will receive the adjustment of bonus for November 


and December on the March quarterly cheque. 


MAILS 


Mail Service Newfoundland Labrador 


By agreement with the Canadian Postal Administration the following arrangements have 
been made for Service to Newfoundland Labrador: 


1. The Canadian Winter Courier Service will terminate at Blane Sablon and the Newfoundland 
Winter Service will start from there. 

2. All mail for Newfoundland Labrador will be enclosed in sealed bags labelled ‘‘Forteau.” 

3. Forteau will be considered the Office of Exchange for all Canadian parcel mail to and from 
Newfoundland Labrador as from the Ist December, 1943, to 30th April, 1944. 

4. From the Ist May, 1944, to the 30th November, 1944, the Office of Exchange for all Canadian 
parcel mail to and from Newfoundland Labrador will be St. John’s, Newfoundland. 


Special attention is drawn to the notice cn page 1098 of the Post Office Circular of the 
22nd January, 1942, with reference to Air mails to and from Labrador Offices during the winter 


season. 
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Train Schedule 


The following winter schedule came into effect on the 17th January, 1944: 
EXPRESS TRAINS 


EACH Sine ODI sty meme meer Spo hs Ones 6.00 p.m. Monday and Thursday. 
(For points as far as Port aux Basques) 
JL(SP NS. Sine Aol aval 81, ye yah ee a nO 6.00 p.m. Wednesday and Saturday 
(For points as far as Millertown Junction only) 
ILTSEE TEC JAMES REFER S{ fb ycicii, Paar mn cn iat a ateenT a Re 7.00 p.m. Monday and Thursday. 
ANEMIA S! Sit AIO) RTS) RAR ON CG RE Or aa cn 10.00 p.m. Tuesday and Friday. 
eee r Vinten tony dM CLLON ayes el cle cstee eo Os eae 6.00 p.m. Thursday and Sunday. 
JANTPLEINVAD) SH, AIRC OVO) or 28 nO ems ae a na 9.00 a.m. Friday and Monday. 
CARBONEAR BRANCH 
TLBENHE SHRM aT See Gens OU ae NR Ge Ea er nn cA 8.15 a.m. Tuesday, Wednesday, Thursday, 
Friday 
7.30 p.m. Saturday. 
TL BES CEE oLOPANEEE NE ae AYES ee ah ye a an eR Ie ea 2.20 p.m. Tuesday, Wednesday, Thursday, 
Friday. 


7.00 a.m. Saturday. 
BONAVISTA BRANCH 
8.00 a.m. Monday and 1.00 a.m. Thursday 
8.00 a.m. Monday and Friday. 


TELEGRAPHS 


Leave Clarenville 
Leave Bonavista 


Tender for Peles 


_ The following notice calling for tenders for poles which has been mailed to offices con- 
cerned should be exhibited on the public side of the office: 


NOTICE 
Tenders are invited for a supply of telegraph poles for the following sections: 

ESeEVe LOC St John’s... feet Le tS 6 poles, 25 ft. in length, 7 inches top diameter 

( 25 poles, 20 ft. in length, 7 inches top diameter 
Between Windsor and Deer Lake... .... .... .... ....) 681 poles, 20 ft. in length, 6 inches top diameter 

(\ 11 poles, 30 ft. in length, 5 inches top diameter 
Between Humbermouth and St. Andrew’s ... .... .... 875 poles, 20 ft. in length, 6 inches top diameter 
TBYOVAENY NSU) ah ested he AOR gn tee eT Site! 228 poles, 18 ft. in length, 5 inches top diameter 
EAC eee eee ee eee hence. ounce ec ee LOO poles, L8.ft.\in Jength, 5: inches: top*diameter 
Ohanine lie meee eee ae oe 200,polesy 1éett.in length,5 inches top’ diameter 
@larenwiller yw ee nee ee eae D8. poles: 18° ft; in length, .5 inches, top: diameter 
HOW SsCOVGw sat ee ee ee VC 320 poles: 18, tt; in length’ 5 inches'tep diameter 
TEN ONP WINS) Tis Ua e oY) Uh okie ASRS Ghee a ai ek mR a 48 poles, 18 ft. in length, 5 inches top diame‘er 
AMGEN BAY cies tay eles ft, Rae as. hac acme at ers 200 poles, 18 ft. in length, 5 inches top diameter 


SET Wares Sree eee MR gO cosas 400 poles, 18 ft. in length, 5 inches top diameter 
TESS ORCC Sie reeks oe Seieeenc on eae a. oes. ak 460 poles, 18 ft. in length, 5 inches top diameter 
THIS SIG) 355, SS Seb eet ac ar: RTS oa GUS Ce Hea ee eae 

LaPoile Be ee wy ee cee 40 poles...18 tty in length;.5 inches.top: diameter 
IMIQRETonSe rer DOUIe chi ro ene oe eo ess 2. S00 poles, 18 ft. in length,.5 Inches top diamecer 
Norris Arm eee eee eee. 160 poles. 18)tt jin: length’: > anchesstop; diameter 
WN @NETERSS TRO h! 2s ST ac i an 140 poles, 18 ft. in length, 5 inches top diameter 
ore tale Gade wha mat Macau, A ae, See l , 208 poles, 18 ft. in length, 5 inches fop diameter 
or au: Port) Glelesraph line) 20 00.0.0 2: OE eae Wak 210 poles, 18 ft. in length, 5 inches top diameter 
ObINSOM Sas taulOlan ye eae we eee a ee ne 86 poles, 18 ft. in length, 5 inches top diameter 
Sins VANIOWC REN SIAE Oot ahd es 9 Me ite MR aetna a en 224 poles, 18 ft. in length, 5 inches top diameter 
SMG CORPS tisak val ison on kUMy ume Ness Julg Ne 48 poles, 18 ft. in length, 5 inches top diameter 
SSMS CMe ate a ae haar yA ALA So Gi ea pee 156 poles, 18 ft. in length, 5 inches top diameter 


6 
5 
5 
5, 
5 
5 
5 
5 
5 
5 
290 poles, 18 ft. in length, 5 inches top diameter 
5 
5 
5 
5 
5 
5 
5 
5 
5 
5 
5 


StyHOlmpSeTOnOape RACE at RN WR 475 poles, 18 ft. in length, 5 inches top diameter 
Brome COven ten irs some nai ie ta ce. 24 poles, 118 ft,im length, 5. inches top diameter 
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FIEME PASSE hi: yk cPAUw gre MRONREL GSM en Cant BELA aTT 7 poles, 18 ft. in length, 5 inches top diameter 
AN Ty. wus ss as 401 poles, 18 ft. in length, 5 inches top diameter 
AyRetGourae Chane! reed rere can ee ta ap 320 poles, 18 ft. in length, 5 inches top diameter 
Wihtibourne (ons Harbour lime) et 1) 40 poles, 18 ft. in length, 5 inches top diameter 


All the above poles must be Black Spruce cr Juniper, sound, straight timber, fully rinded, 
measuring not less than the diameter specified at the top for each class of poles. 

Delivery to be made not later than the Ist May, 1944. For main line poles, tenders should 
state price per pole loaded on Railway Cars at Sidings and at what ee on railway poles 
would be loaded. 

For Branch Line poles, tenders should state price per pole, distributed along line as shown 
in notice mailed. The lowest or any tender will rot necessarily be accepted and the Department, 
in accepting the price of any tender, reserves tke right to determine the number of poles which 
shall be supplied by any contractor. Tenders will be received up to the 10th February, 1944, 
addressed to the Secretary for Posts and Telegré phs. 

Envelopes should be marked “TENDER FOR POLES” and in each case the pulenaiises and 
~ dimensions of poles offered should be stated. 


Acceptance of Telegrams in the Later Afternoons and on 
Sundays and Holidays 


All officials whose duties include the acceptance of telegrams from the public are remind- 
ed that in the existing circumstances it normelly takes a telegram one hour to circulate over 
the Department’s system from the office of or gin to the office of destination, even if sent et 
priority rate. For this reason the senders of <ll telegrams should be informed that telegram; 
handed in for transmission after 5 p.m. on regular working days and after 11 a.m. on general 
holidays are ordinarily likely to remain undelivered until the following morning, and the senders 
should be requested to arrange to file their telegrams before 5 p.m. on regular working days or 
11 a.m. on general holdiays, in order to assist the Department in its efforts to provide reasonably 
good telegraph service. 

It should be noted that only telegrams cf a strictly emergency nature may be accepted 
on Sundays or general holidays to which Sunday hours apply, e.g., Christmas Day. 

Careful attention to the above instructions should result in improved service to the public 
and effect a reduction in the number of complaints of delay to telegrams filed after the hours 
mentioned. 

Senders of telegrams addressed to the City of St. John’s should be requested to include 
the Telephone number of the addressee, if this is known or if the addressee is staying with 
friends, or boarding, the telegram should, when possible, be addressed in care of the house- 
holder in addition to giving the street name and number so that it can be telephoned if the 
party in whose care it is addressed is a telephone subscriber. 


Telegraph Traffic December 


Class 1942 1943 Increase 
ieandetelesrams) (included sPrionitya)eo) «tanec ress hela, eee ae 84,234 86,285 2,051 
ESTEVO MIC ere tt aete error Clic gee Le Te NATL Sete Cm, Ch ata hay O05, 1 0 ae ae ea 10,400 11,114 714 
IBHOMO=telE RAINS 2500 Mine ee tan aes ah eed Ceci a ees eal ce eases 1,893 1,909 16 
PuOtalapaldstuattey a... Peper Pe Ae ea UNC auer cL at SR tte ei SGA 86,127 88,194 2,067 
Deadhead and Service Pea uae ee ORI nN Oh ot peptres ack mina Vue oo a 7,568 8,963 1,335 
fhelesram sequivalent, ‘Public: Despatch -.. 3.)e iia) ae, 2,900 3,180 280 
motel treaiie ---4 et) Dis eee O GED 9 Dac OOD TT, 3,682 


NOTE—Undoubtedly ne ae On ieee ee, year would Wave been greater but for the 
suspension during the Christmas season of the E.F.M. and XLT service. 
During the month 18 complaints were received and investigated. In 12 cases the Service 
was found to be at fault through carelessness or negligence on the part of officials, and fines 
were imposed on seven officials in consequence. 


Pe ee ek 
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THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury Instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 


HCHO ICME grace PS Pye ceh iA) casle Suck csscenea! oho Miss Mary K. Skanes to be Postmistress and Telephone 
Attendant as from the 7th January. 


TRANSFERS 


ey en ees et Aca iced ec Mr. A. J. Matchem, Postmaster and Operator Rose 
Blanche, to be Operator Channel as from the 15th 
January, 1944. 


INDEX FOR POST OFFICE CIRCULAR 


An index for pages 1237 to 1340 of the Post Office Circular is now in the course of prepara- 
tion and it is hoped to have it ready for distribution early in February. On2 copy will be sent to 
each office and on its receipt the Circulars to which it refers should be bound together and kept 
in a convenient place for easy reference. 

If any office is missing any copies of the Circulars referred to above the Postmacter should 
write the Staff Clerk for fresh copies. 


ACCOUNTING 
Date-Stamping Cheques 


Channel 


Postmasters are requested to date-stamp all cheques which are remitted to the Cashier 
and Bank of Montreal. Considerable inconvenience is caused by the failure of Postmasters to do 
this as, without the date-stamp, there is no means by which it is possible to determine which 
office remitted the cheque. 


Endorsement of Cheques 


In spite of repeated instructions many cheques are received by the Cashier and the Bank 
of Montreal which are improperly endorsed. Cheques must be endorsed exactly as drawn. For 
example, if a cheque is drawn in favour of “George Warren & Son” it must be endorsed “George 
Warren & Son, per George Warren.” It is not sufficient to endorse the cheque as ‘““George Warren. 
Other examples are incorrectly spelled name on face of cheque and endorsed differently. The 
cheque may be drawn in favour of Thomas Percy but endorsed as “Thomas Piercey.” In such 
cases the name should be endorsed exactly as drawn and underneath the correct name should be 
written. 


Requisitions for Funds 
The Cashier has advised that he is unable to despatch funds to any office unless the requisi- 
tion is received by him before 11 a.m. daily; as it is impossible to make up remittances before the 
closing hour of mails. 
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Government Telegraph Bills 


Postmasters are reminded that copies of messages must be attached to Government Bills 
when forwarding with telegraph statement to the Chief Accountant. No bill will be accepted at 
Head Office unless supported by copies of the telegrams. 


Collection of Radio Licence Fees for 1944. 
Money Order Offices 


All Radio Licences issued during the year ending 31st December 1943, expire on that date. 

Postmasters at Money Order Offices should send out cards (Form No, 1253) to all persons 
operating Receiving Sets in the districts served by their offices, and if a licence is not obtained 
within one week a final notice (Form No. 1254) should be sent. A record of the date on which 
the cards and final notices are delivered should be kept in all cases, and if a licence is not 
obtained within fifteen days from the date on which the final notice is delivered a telegram 
should be sent to the Secretary asking for authority to take legal action against persons operating 
Receiving Sets without a licence. 

The date of expiration of Licances issued during 1944 should be shown on the licence as the 
31st December, 1944. 

Postmasters should arrange to send out Form No. 1253 immediately. 


Non-Money Order Offices 


Postmasters at Non-Money Order Offices should prepare a list of persons operating 
Receiving sets in their locality and forward a copy direct to the Chief Accountant at Head Office 
who will issue the necessary notification cards and forward to the Postmaster for delivery. 

On receipt of a Radio Licence fee the Postmaster must give a receipt and send the amount 
to Head Office. The Licence will then be issued and mailed to the licencee direct. 

Postmasters when issuing licences should write the christian name in full and not the 
initials. 


TELEGRAPHS 
Telegraph Traffic Year 1943 


Class 1942 1943 Increase Decrease 
maidwnelesrams: (Gneludes Priority):... .. 32 <n2 se ooo 873,939 94 S00 ee een 
PSION @ Tatty eee ne ee vi, Set, Sn de aS Cua ance Cet lg nl et ein oh 99,225 114,652 154 T ee ee ee 

Pee hOnorcclesrams a... 0 tere alee one haces Vena aenah ea 20366 21,813 1,447 cus see tes 
PRO teil Cb AITGS conc ft ees ec ee eee ie ca ere ae 800,005 895,662 95.6800 ota ere 
Meadheadeand (Service messages.) 2.40 tise a 8 Oooo 104,242 V6 SUei hare ose: 
Telegram equivalent Public Despatch... ... 0... 1... Ao, Oye. BL) en ae 3,020 
SRO Paesbna hil CH el sc coeks, Sudesh c Bie Ae eM cr Res he irs eh 926-110: % 31,035;604a7 LOO Daas eee 


During the year 292 complaints were received and investigated. In 245 cases the Service 
was found to be at fault through carelessness or negligence on the part of officials, and fines 
were imposed on officials in 171 cases. These fines ranged from .10 cents to $2.55. 


Mis-use of Telegraph Lines 


It has been reported that certain members of the public are attaching Radio receiving 
aerials to this Department’s lines in various parts of the country thus causing interruption to the 
Telephone Circuits involved. 

In view of the vital importance of maintaining uninterrupted communication with all parts 
of the country in the circumstances existing at present, Postmasters and other officials should re- 
port to the Secretary by Telegraph immediately they become aware of such illegal connectiuns 
having been made in their localities in order that action may be taken against the guilty parties 
without undue delay. 

Please copy this notice clearly in ink and display it on the public side of your office for 
the information of all concerned. 
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Office. ; Call Sign Character 
of Office — 


= 


HIOWeriSyC ONG Tt OSC Vai ent FW 
HOB ORS iG erect, Sonic cae Meer ay cose a ING; 
ROTC OMe seer ek GoM Coen mien PRG rant fue 0 oe FO 
MOTUUIMe MEAT DOU are re re na eee ao FR 
NOx MEAT OUI ee veto athlete BNE ha da Ce FH 
HTATIC OVS ae eects eh es RAG hg avi oe ae IF 
HIRES ale Gap ee con enc Ge Sens naan ey NA 
(GeBN al Oa sa oan ere nye a Seasten che cre em Abra aya GS 
NECAIIG Certara ena coy mei ote CS an AP 
GandemPaye tine OMe Ne ree (ENG 
(CanniShiga SOc Ra ears MERE ER De ne en Pe AN 
LAU ONS ep ee a oR AU 
Glenwood PUES See a a tan GW 
ROO EISLOM TRE eh A oe NMS To ahaa eet AB 
(Grea wavel: Sealey san ie area anne a eect an oy nek) GB 
(Giiaaiiane | IBY Unie SN se Ane aU Cel ae eu Cee Can WM 
Grand Halls a ee: UE Cie Ra ta gd eee Ge GF 
ECS UGA ee eee cle geste isola sul Sho aeay eat Seite GU 
ERCEMYS METAL DOU. et, kin. a este eee ene EN GH 
(STRECMS DOM Gks semis rt. accistes orn lewts dacape, Ce an aie GP 
GTC Get eek sie Cie eae ey Sai hw hang ae GI 
CEOS STAINES HRGhet Sah ltl S MARBIA UR olor eae ko IaQe 
lei suEt a GO OUI SG sau hdl Sy eer eg H 
tea OUN ES GSCI ge he te Giese sme ekaIm os Pane La HB 
Harbour Buffett... .... Rade tok Gi ids amen nee ee te SsU 
ERAN OUI AD CE Oaks ei sees ts ts RRM REAL utes MB 
ANG OMG Gra CG. apie va Wrcpakat bse ere AO or Sane ake x 
arbour Vian J: NRL S817 RE Gea RENO Bi MEN HM 
Heats GOMMGT Ge rssh te sstcthcn teal. cest retin set eet ce K 
‘Heart’s Delight 
EVM MGA e ee aepr ues Sake 60S OL GUN cm hee) Ge aS 
Hein MING C Rape). sacs es nee ts hen yer eee a oe UN HG 
PNiekemaanes slay QOUT te for) acs pay care eithe hane ace WaYG 


and L 


TRICKLE cee aie een Peace ae URE Herm Ne AP HN 
Indian Island ... 

Isle Aux Mortes A 

A BYCSSKOINIS! ZN aa ere eee en ah a ee ane a she BS 
POTS CV TOGO OUIs amin Maat. RE RAT Sua we caaur veces hod JR. 
SGI ORS COV Cag eee ya ihe cc eset toe. rttee ss ace Kee 

«5 TL ina eT a Shae 8 eso ae aro VA 
ILI OnI Kei ied idea cee Been cece pence ny aeh Nasa Ve NK 
WeaS Cle ese FOP ce ree nee Shea aM weer 1S) 

Be TMD TICS ei sueree ne Nera Hee we ae Sai ot aaa BX 
NEVIS DOGO acre ta ha eee te ievsaraie cringe tae ete tree BR 

TEs Wlled oss iat et aie gern 

- Little Bay Islands 
MiamotiSer 5.20." cS SU Re ee 

IN REDO /SULohtian Vaserenee arenes Was Caan ae egeter am SE age MY 

; INMERASICCIIM ts on esct ste hon thee Geter amr Cues MA 
} VIE TRC OW We eco ee eee Sorte, ee Maen sen Meme eat RI 
Moreton’s Harbour... .... .... Reni Re ia MO 
MMOS eiceaveriaG DOWIE... / cen const) Gordan ee nen (C18: 
ONG ble OUTS has UGE el a ee A ae ere NH 


Mahe hRhhet Cris edh sass ae eee ae 


uael IC, 


Nipper’s Harbout ... .... ilg SS Ce aE Pine coer aN Sag BC 
INGGicreTS, FAWN ieee SS GE Re eran aye Cla cla ulema ts Otc leg XS 
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POST OFFICE CIRCULAR. 


THURSDAY, 17th FEBRUARY, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury Instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

POG O MOM se ei et 8... Wi. William Diamond to, be Messenger-Assistant as| from 
the 12th January, 1944. 

PANOMGALC ssl. eect cc) ee ve ee... ss Chinstina Whelan.to, be ostmistress and ‘Telephone 
-Attendant as from the 5th February. 

WaresBay, BiB... ... ... ... ... «+... Miss Janie Wiseman ‘to be..Postmistress and Telephone 
Attendant as from the 10th February. 

PASS MMUS IAIN GL meet hese esc sel Tachig el Miss Lorina Rielly to be Postmistress and Operator as 
from the 2nd February. 

ISOMieRexX1ONe.) 9)... 5)... 1. ua... Mn John G! Rex to:be Postmaster, and Telephone Attend= 


ant as from the Ist February. 


TRANSFERS 


BerseyeeanOOUMme sey cea | Mo SINE ds, | Boyee,. Postmaster “and. Operator ‘Harbour 
Breton has been transferred to position of Postmaster 
and Operator Jersey Harbour as from the 7th 
February. 

Hela OUI ISTELOM AN er ccet oe el oe Mr. Albert Sodero, Postmaster and Operator Jersey 
Harbour has been transferred to position of Post- 
master and Operator Harbour Breton as from the 7th 
February, 1944. 


OFFICE OPENED 


Jaeques Fontaine .. .... .... .... .... ... «... ...The Telephone Office at Jacques Fontaine which was 
closed on the 3lst December has been re-opened as 
from the Ist February, 1944. 


CONVERSION OF OFFICE 


Great Harbour .. .... .... .... .... «. .... ... . The Telephone Office at Great Harbour has been con- 
verted to Postal (Non-money Order) Office, as from 
the Ist February, 1944. 


ANNUAL LEAVE 


Postmasters ar2 requested to forward to the Secretary the names of relief officials in their 
vicinity who have telegraphic qualifications and are available for relief work in order that a 
relief schedule for the year 1944 may be compiled. 

It must be realized that annual leav2 depends upon the number of relief officials avail-— 
able. At the present time the relief staff is seriously depleted due to increases in staff at 
various offices, resignations, leave of absence, etc. 
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Postmasters who have students studying telegraphy and postal work should endeavour to 
have these students become proficient in their work in order that they will be available to 
relieve. ; 


ACCOUNTING 
Money Order Offices 


It has come to notice that some officials draw money orders on Port Hope Simpson. 
Money facilities were withdrawn from this office and Postmasters should refrain from issuing 
orders on Port Hope Simpson. 

It is also noted that C.O.D. Parcels are Gespatched to Terra Nova. This office only pays 
money orders and therefore cannot accept C.O.D Parcels. 


Interest Coupons from Companies 


Remittances have been received by the Cashier in which interest coupons on shares and 
bonds have been enclosed. These coupons canrot be accepted as cash and Postmasters should 
refuse them when presented by the public. 


Radio Licences 


In view of the fact that copies of Radio Licences are still received at Head Office which 
are not readable, the following notice is repeatc d:— 

“Considerable difficulty is experienced at Head Office in connection with copies of 
Licences received from various offices. Many of these copies are prepared in such a manner 
that the name and address of the licencze is not distinct. 

“Postmasters should ensure that the carbons used should give a clear and distinct impres- 
sion. It is of the utmost importance that the name and address be clearly written or printed to 
ensure that the correct entry may be made in the records at Head Office.” 

This is the final warning and in future disciplinary action will be taken against officials 
failing to comply with the instructions. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
arrors in Money Order service during October 1943: 


Office Errors No. of Orders issued anc paid during October 
veya Se ANGE CM tear sue eA cea caaeeeae. ak ee Tl 123 
motos COVE tec ae ae at ee 4 41 
Cyonpllitigyeye 23/5" serena aries We sre ee eats) 313 
Fierce Mista wees OUs VCSEL sccg cs nicess eect occa 5 131 
Id SNAQONOUISS Ss core acta asa. eee csp bea Ae opto 30 a) 34 
Heigiayil cl Ge eres eae cts Nese ns 6 71 
Hang CD OUT Say eee a Ses Le lO 181 
FEV OMymOOG eee bene. coin ciate jenn pawcet acne 7 538 
TetSyam)oyeseraaVoKUy a’ Coy eoce ce 8 cons ees eee ceo 14 104 
Hts eee Boa ra eit ee es Sinan beak ee e 50 
eGibevs eeleLopb a ae wedi, eee enema ci yen 5 Vey ence as) 115 
NUN ATeseeeG ae  es at aee T egigrtent 3) 92 
HBG WAS DORLE ch. mecy botnet eet ego sere tece macs 6 431 
iteleaves NCD Be ete cre ee ena 97 
Tunttle Paradise ... .... TG Ce hk ee 4 102 
DEES akin ote Hirer Siena, CRI aks if oe 51 
ViteteW eS HOWARD Se Nese a teary ker Seas oeerocee aca 4 : 222 
AWIMeGbO Wilts ee cats ee ee SND 175 
VIO RE TOMS: ElamOOW ass ces cS oe tee eeu 4 101 
LCE TSG e ala gl eeeaen ne tee Amie eR rasan bien nyo 4 187 
Worris « POM te We oe eee see ane ee 74 
PSG IST AMC hs osc ca Oke ee age re Ce : 56 
TE Miaycl ave beto (So Kol eh avo Berge ane et trem GNA a Ah 6 its} 
Point Leamington 5 52) 


POT NU Ort esis ak hae anne, Cr 254 


Peonmelanctord eet ee ne sk. 
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vi cli ‘ 182 
TRYaell Seaubaye (eves As aera pecan epee ene ee 9 63 
iGehvashlanpOUneies weenie ss, OB . el 
Sito JANIS eI AISE A Acids Gata chr acs pan eee itil PAT 
IMAI eS ie nati Nir ae” sacactees OD "ee 
Sih: IDRENVAUSIS A Vora ah 200) i ian ee 8 : 125 
Siti, LATOEBUONS: ay ok ESS ce a 111 
Pyle OMNES ea AS besser (Suh Guat: Live cseeche ses 7 . 1488 
Sih UOlauar ty (Cxeyalenes ye tee Ur pis tat ee ean 8 6152 
Sic, TIOVATON IS NAMES) eee AS er Sastre ann eee 9 190 
Ree O IG O bey se Ahi sclisceky atslicest beves lase 6 ; 594 
IMPS OSCR ei ene heey ao cn. 4 24 
MMVI CTAGS eat, up eects ea ear e OL) CNT. D 38 
RTCUNGCVAEOUING ese au acy hea canes 4 98 
SB (COPE NVAIE TS Gano eer ta ac es eae aca 4 74 
RSMMC CAS MERAY Se Ge he ees Gate Nake utes 5 170 
SHS OITA TDA ely ceed eee eae anid 10 639 
SUUMAUA SSIS Ryeae eines ola al or eaten nr i eciecant 96 
TWERS LEYS Ola Sie Re nel ge eee 4 : 62 
PINTSUOTINA WEST ne hte sece) Sette sce yosest base 4 81 
Wie wonene) (CALS A SS uRaI iC Nt RS lear Cok aes Seen 68 
AWAEES TT SAVIN ah es Aa ey are ae 9 154 
\IW TRG ISTO hee a geri al < e a en nD Ra 9 520 
TMV IMME SALONA tes aerP cs covstSeleeis teu faves 5 1329 


cme OMOrcders ISSticod OuUGINE OClOWer oc. cee etl leet Oy ecle cere Yess ns Sak ak. hea BOB OOES 
Soi emu Der OmOndeLrs ald GUGing OClODeR.. yc. sie. esse Vanes cece aoe steel shee, Goes) classe Petes fe Lee LOTS 


TavnSil Miuiinnle Sie Ope Sve COR AS Ps We Bees A acre UO cee ees ORAL cM ate Ly Oe a aR Gp 489 


Percentage of errors ... .... .... ei gee ope Mewes Sa 98 
i.e., approximately 10 errors ee ioath 1,000 Grae fected ora eae 

“Tania il smniviiamborene Ot TERU ORS) (STAPLES ee a ye Secale il OOM a lpn eer pr OE oy 251 

Percentage of figure errors .. .... .... ee EIN GETS Sp es ee Nay 50 


i.e., 5 errors for each 1,000 eget: heeded ae mera 


TELEGRAPHS 
Telegraph Traffic January 


Class 1943 1944 Increase Decrease 
a Gewheleoramse nelides) Prioritys)c. bess ces! Gi pico Goes wees 0 Daatied 59,091 31a hee ee ee 
Bieta OTe Nye eer eee Rea ori.t ane eee tee ee es GD LD S090 AC Obs cee : 
RAMOS SPSS ae as EE AB ee ONL a i ie ce ee on 15592 Vie Fee 
Potala chwkratiCoes wk. Pe mes Pere en Ne cos DT BO DO688 2022 ool wer eee 
Deadhead and Service ies ed 255. noaes Eu Tae Cee 7,067 7,698 GSLs a5 ee 
fhelesrams equivalent: Public Despatch, v2 280%. Se es. 2,190 35170 O80) Es arree S 
Blonicileuiy action seen eek se eo tel ake Sek 66,609 MO DONS St 4 see ae 


During the month 23 complaints were received and investigated. In 8 cases the Servic2 
was found to be at fault through carelessness or negligence on the part of officials, and fines 
ranging from .10 cents to .85 cents were imposed on 6 officials in consequence. 


Comparative Statement of Traffic for Years 1939 to 1943 


1939 1940 1941 1942 1943 
Rirere emai, oe Foe as: ce 86,089 126,989 133,386 126,105 139,992 
puree rh a Le 28,201 32,431 70,459 99,225 114,652 
aes se ae . GOR8NS , 698,560 862,834 26,110 1,035,654 
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Hours for the Transaction of Telegraph Business at Gander 


As at the 16th January, 1944, the following change in the hours for the transaction of 
telegraph business at Gander was effective:—8 a.m. to 6 p.m. daily including Sundays, instead 
of 8 a.m. to midnight. 


Aircraft Detection Service 


enewed attention is called to the last paragraph of the arrangements and instructions 
respecting the above service which appear on page 1246 of the Post Office Circular, particular- 
ly regarding the broadcast transmission of reports when an office fails to make contact promptly 
with the Watch Office, as it is feared that this requirement is not being strictly followed. 


TELEGRAPH OFFICES AND CALL SIGNS 


Key: Landline. 
.... Wireless 
RE See Teleprinter 
Office Call Sign Character 
of Office 


(Continued from page 1352) 


ING IERIS Me OlIa tr ies eg tant Nee Ca is, Pes ese NX 
INopthernU Bayete ens ES a I NB 
INotke: Damrelc Juntos. si ee. fares co eee NO 
OCB Relic tei et ae ia ee eae (Ole 
TEES MIRIIGY OVC UI Rue RE Ae AE ODMR Ea pe Maina ER ARO RPt SE ps WS 
IDStitHOntet: aioe Se peas Rat eed et CMG ean Cony Cae Ne 
Mere SyeUSlana cl ere ence a Nace Meh a tal es Jeik 
HTACE Iba eres eee el oem Meg keer ae ING 
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We sana dere 


at AUIS ASC ES i Ay canner ot has aca F 
ort. Elam Gio yet ha Me Rees eerie Cy 
ORE Deri Gravely takin ieee meee ata eee )0 Wak DG 
EO Tati syed CMG GIGS) 258 ee Os 8 ee ee RU 
Teton: (Wfrouloya ac, Galan Ase Ti) Sac aN hon, Se ae WE 
IP.(urslave ato kad awe penmuEme PREG Sees hes Mee! oi 8 HS 
RAV UMUTATD OM ache aaa eect: ones poner Suen ce Gees QN 
LRECAV SS UN ae Saal Menke ae Se in Panacea tea ee bagi aca gt I 
Gol: Jisileyavol VEE Sie ae tee een ee naa ron Meaney teh eee 
Rencontre Hast... 5. ASU Rul see nen ner ee Rots eter RC 
IEreMe OMEN VVCSE, 1g teat ce \eieens ran Daren he teed aie MF 
TEETER ae er emengu es ht io So kad eM 2 RG 
VOCIGICKLOM eer te fe ee Le he eras, See AK 
Osean Chere ss a Sees ee as ries ee 
(SHS eM OVO 2 seal arte DOS Dey RPC Re rea at RE VS 
IS Sa OVE Ls Wit oasis ohne rem setae eee Ceres SV 
Sowunel IGE T VCP. Bhse aad cee aden 
Shopeh oll Velo led EER a oe ee ie rae eerie reyes Ba eaRe 
Syareaverc ell vera ee ease taye mune 

Spruce Brook 
Sriayolakera Nala a oie ope nae a Ora eren, ee leh ie ni SF 
Stepienwalllles@cOsSime(.? Yi ’aecs ae eee cs een AS) 
HOMERS GOVE cs cae peek On dae apni ee SC 
Sie PAU ttn rutin sapere ast a, Ss Ale Ps oa Cra aatoee OR 
RSE ATA RCW eet ee a ese oes gia cere eee D 
SCAM WOMEN tek uns Peter era cee emanie epee AY 
Steere GanMeGiet inci ce GT wenn Sah ol ENN eh eee ne ce GJ 
Cte HAM TAM S sn ay te eee ee eres ORG 
I GLCOLEE SH etc ies he Ghent osaeeiose oot Sica eee epee 

St. Jacques :.. a et ee 
Siio FIG) ave es sinen enero ecu Re Sieve oak 
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Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 
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TELEGRAPH TARIFF CHANGES 


The following amendments to Rule 4 of the Western Union Tariff Book is published 
for the information of all officials whose work includes the counting of telegrams. The changes 
in counting became effective on the 1st February and will apply on traffic between Newfound- 
land and the United States, Canada and Mexico by all routes. Punctuation marks should only 
be transmitted at the express request of the sender. 


Rule_ 4 covering the counting of chargeable matter in messages is being changed at this 
time to revise the regulations applicable to messages handled between points in the United 
States and points in Canada, Labrador, Mexico, Miquelon Island and Newfoundland. For 
messages between points in the United States and points in Mexico the regulations in effect with- 
in the U. S. will apply without exception. Fcr messages between points in the United States 
and points in Canada, Labrador, Miquelon Island and Newfoundland the regulations will be the 
same as those for intra-U. S. traffic, except with respect to the count of figures and “other 
characters” (see PGH 3 (d) below). The regulations governing messages to and from Alaska 
remain unchanged. The entire section of the rule with respect to counting is reprinted for 
convenience. 


Rule 4 


How to Count and Charge for Messages 


Application of Rule: 


1. This rule applies to domestic messages, i.e., messages to points in the United States, Alaska, 
Canada, Labrador, Mexico, Miquelon Island, and Newfoundland. For count of cable 
messages, see Cable Tariff Book. 


2. In domestic messages the necessary address and a signature are not counted or charged for. 
Acceptable Characters: 


8. Only the following characters are acceptable in messages: 
(a) The twenty-six letters of the English alphabet. 
(b) The Arabic numerals 1,2,3,4,5,6,7,8,9,0. 
(Co) tinienttamomne Marks ot, 5 se 2 erie? and: (. ) 
(d) “Other Characters” Dl Oe /oue  (uaditating. teetlor minutes, and “= 4Cain— 
dicating inches or seconds). 


Any character not mentioned above cannot be accepted and must be expressed by the 
use of acceptable characters. 


Bouble Check 


4. Every message? in which the number cf chargeable words is greater or less than the 
number of words and groups of letters or figures or characters appearing in the message as 
transmitted (that is, if the commercial count is different from the traffic count), shall be 
double checked, the first figure in the check, to the left of the stroke, showing the number 
of chargeable words, and the second figure, to the right of the stroke, the number of words 
and of groups of letters, figures or characters as they appear in the message as transmittad. 


The traffic count is the number of words and groups of letters, figures or characters in the 
message text plus all “extra” words in the address and signature. In collect messages the 
check on both sides of the stroke is increased by one. 


Count of Chargeable Matter: 


The body of the message and chargeable matter in the address and signature will be 
counted as described below and the message charged for accordingly. 


The following regulations apply to messages BETWEEN POINTS WITHIN THE 
UNITED STATES AND BETWEEN POINTS IN THE UNITED STATES AND POINTS IN 
CANADA, LABRADOR, MEXICO, MIQUELON ISLAND AND NEWFOUNDLAND: 


(a) Each single letter, figure or ‘other character” (see 3 (d) above) and each con- 
tinuous sequence of letter (including words), figures or “other characters” or any combina- 
tion of letters, figures and ‘other characters’’ separated from other matter in a message by a 
space or spaces is counted as a separate group and not in connection with any other pre- 
ceding or succeeding matter. For counting purposes, punctuation marks do not divid2 into 
separate groups the matter with which they are associated. 


(b) Dictionary words in the English, German, French, Italian, Dutch, Portuguese, Span- 
ish or Latin languages are counted as one word each, irrespective of length. (Code words 
taken from the Official Vocabulary are considered dictionary words and counted as one 
word each). 


Examples 


Excursion (English)... 5 ate Ste . I word 
Herzlichen Ginechisuneen (Geren: 2 words 
NouUserriverons, dimanche ;GHrench) wi ss ety ee et age eee ee an Seca 
Dolce far ninte (Italian)... af Foyeetira is Decay hacage Ged peat tt eave etn arsed eee eae ana Sy 
Mijne groete aan me vrouw Bho ae tO Se tok SASSER, So Sean One Les eee ae TOTES) 
Audor.esta perdido: (Portuguese) mass sol ke ee ee ete 3 words 
Wnecabellowhaze: sombran (Spanish es eae ee ee ee ee 4 words 
Brrarerestshuman ven + Cla tiny ee et a a Naa aa 3 words 


(c) Words from other languages than those above enumerated may be used in messages, 
but they are counted at the rate of one word for every five letters. 


(d) Combinations of two or more dictionary words are counted according to the number 
of words of which they are composed. 


Examples 
Andjor. (s/s chargeable characters. 3.2 2s0 233 es ee ee ee er earcal 
Full-rate ( — is punctuation) ..... 2 words 
IDYoxilaveye Wewoye Welowrdave)y aa eae a cnet aad 2 words 
Titi SSS (POT VESTS Ns es see eit Sasori, ees era a 2 words 


NOTE: The employee who counts the message shall indicate his count of any compound 
word or combination of words, concerning the count of which there might be doubt, and 
his count of any group of separated characters which are counted together as one word, by 
underscoring the word or words and writing the figure indicating his count under the under- 
score. Except as provided below, where combinations of dictionary words are counted as 
more than one word, he shall also indicate by a vertical line the point of s2paration between 
the words separately counted as one each. 


Examples: 
Carload 2 3 ; Post-Office 3 : : 
: aS : ; a a0 
New-Year - rear-end 
2 ne ‘ 2 


No separation by vertical lines should be made in the use of non-dictionary words 
or trade names which are combinations or apparent combinations of dictionary words. 


Ce ee ee 


Examples: 


Flakewhite Tourate Sunkist 


Ke 


2 2 2 


\ 


(e) Proper names from any language are counted according to the number of words and . 
initials which they contain. Two or more initials may be written together as a letter group. 


Examples: 

AVA OMIMNC ere eye eee cates ese) WOLdS. lriitbedk States) .i8c secre. ea Oe WOLGS 
ORG OMMOL yy es cee Le ces ahs 1 word - Greate Erie ss Saye ett ee. 2 words 
MD CWWValUG ro we tte Corer, we hk Wword NORCO DakObla wi soeecenget we ted WOLGS 
hata “Ie, $SUMN ON 20 | ais RPE oni Tees 3 words AS baa OUIS Sameer safcdss ce ba.c. rote inte are 2 words 
lee SIICKSOM 2.0) eae cise case eee. 3 words INE WaviOrke Give cosnae stain enh is: 3 words 
JE a eg ae 2 words Fort Hamilton 0.0 0 ee ee vase os 2 Words 
RUOSOMES SAY 2. eee tseere | chew heen faces 2 words Weywebnplan Git. Sia ters elec, 2 words 


(f) The punctuation marks, period (or decimal point), comma, colon, semi-colon, dash or 
hyphen, parentheses, question mark, quotation marks and apostrophe are neither counted 
or charged for regardless of where they appear in the text of a message. Words such as 


“stop” ‘Quota’, etc., and the words ‘‘Comma”, ‘Period’, etc., used in lieu of punctuation 
marks are counted and charged for as one werd each. 


(g) All groups of letters which are not dictionary words of one of the 2ight authorized 
languages or combinations of such words or proper names, are counted at the rate of one 
word for every five characters. This includes (1) dictionary or non-dictionary words in 
languages not authorized, (2) initials, (3) abbreviations, (4) mutilated dictionary words, 
(5) trade names, etc. Punctuations appearing in groups covered by this paragraph are not 
counted nor do they split the groups for counting purposes. 


Examples: 

PG eee en el words INR Gey aks ee ite re ed ones ale OnG. 
BANGS GUD) Rite Sete eras Be ee 1 word CUNGRAR Cee Si se oe eo ela mel 
ABCDEREY «2 Gees te ne eee nee 2 words AWRINEES Wien eet eee re Oras 
TET NAR Ke cokes are Pan rea ena eee 2 words ENV oe See ee ee ee ee Cl WOE 
POU AtCe men ec een ee Ne WOES 1 Rel LAE ce a ae Sa ge cea et 1 word 
Raemalaayerp ere Sie ccoste seta, ea, 1 word ING ee Re oe ee VOLG 
HOA note eeeeey ee ey. Aw Ig WOTd. SC ree ae Sen ee a a ORG 


Ui] By nase rae NORD es ene as pn Pe Re lword Ne @) SAGE eee ew che cer Ph See RONG 


(h) Message texts written in paragraphs are transmitted as written by the sender, but 
the paragraphing and the symbol transmitted to indicate paragraphing is neither counted 
nor charged for. Signatures of messages are not to be paragraphed unless specifically re- 
quested by the sender and in such cases the check of the messages is raised by one less than 
the number of paragraphs and the charge increased accordingly. An indication of the number 
of paragraphs being charged for is included in the check, for example, “Cnt 3 PGHS”. Such 
indicators are neither counted nor charged for. 


(i) All groups of figures, “other characters” (see 3 (d) above) and mixed groups ccm- 
posed of any combination of figures, ‘‘other characters’ and letters are counted in accord- 


\ 


each figure and “other character” is sarees as one ‘word and each uninterrupted sequenc2, eo 
. : of letters appearing in a combination group is counted at the rate of one word for each be nee 
letters. j 
Examples: 
BC-AD (hyphen is ciate ye Rein eae RRR e iar aie th pel eword 
ee ee Ne 3 words 
ABC 129 oo i a 
Ste ete RN MOONE, STENT ai ieee Uk epee es - an eee words 
1223) (hyphen: is punctuation) oo ace ee ee ee words 
IBIOA OPE aus, dais ie serene ana amen 8 ‘ae EN Louies 20 Bue Aeon Ree UR eNe gist apne eS 3 words 
pl) ee oe asta ceire hurts CoP e acerca ee Rentiec UE cosy coon pede en Ana 8) WOUCIS 
Sigors2 «(decimal is seonsidered: pumGtatiOm) ee) see ee enero words 


EPS ta eR Rann OM eC Dn St EME rth Um uta Ge oie a e e ER A) Sa ut at ceeds, SNM ONCIS! 
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THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury Instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

(Cor aksye! TERA C(O). eA Bea Vee en sia eee Miss Priscilla Baker to be Learner as from the 17th 
February, 1944. 

Wome»nrs Brooks ii .2 8.) sku... a. ...... Mrs.; Mary’ MacNab tobe Assistant as. from, the 17th 
February, 1944. 

Manuels.... ... SCAR CTPA eee ie, ca Miss Gertrude Porter to be Postmistress and Telephone 
Attendant as from the 11th February. 

Worchmans GOVAN et Shek EOE. Miss Martina Fahey to be Postmistress and Telephone 
Attendant as from the Ist February. 

Pilley’s Island... .... ......... .... ........ ...... Miss Minnie Weir to be Messenger-Assistant as from the 
29th January. 

emmlOmtes, MCLE Sep S iron oss. cece) sees . Mr. Robert Reid to be Indoor Messenger as from the 18th 
January, 1944. 

reatpler bOI hice oe 8 . Mrs, G. Cook to be Postmistress and Telephone Attendant 


as from the Ist February, 1944. 


QUESTIONNAIRES 


To obtain certain information for the staff records of this Department a questionnaire is 
being sent to all officials. Officials who are paid monthly have received the questionnaire which 
was enclosed with the January salary cheque but a number have not completed the form and 
have not returned it to Head Office. This form must be completed immediately on receipt and 
returned to the Secretary. Failure on the part cf officials to do this may render it necessary to 
withhold payment of War Bonus for the officials concerned until the desired information is 
received. 

Officials who are paid quarterly will receive the questionnaire with their March quarter- 
ly cheque and should complete it immediately and return to the Secretary. 


OFFICE OPENED 


HIAEVE VR OAGs ob. JONES 070.0 ds Sh A Post Office was opened at Harvey Road, St. John’s, on 
the 1st March, 1944. This office will have full postal 
facilities. Mr, John S. Pearce has been promoted to 
the position of Postmaster. 
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Resumption of Postal Services with Sardinia, Sicily and Provinces in 
Southern Italy 


Civil Postal Service between non-enemy countries and Sardinia, Sicily, certain provinces 
in Southern Italy, namely, Bari, Brindisi, Catanzaro, Cosenza, Lecce, Matera, Potenza, Reggiodi- 
calabria, Salerno and Taranto has been re-opened. 


The services, until further notice, will Fe restricted to unregistered letters not exceeding 
two ounces in weight and post cards of a purely personal nature. Postage rates charged in New- 
foundland will be normal international rates, i.s., 7 cents for the first ounce and 4 cents for the 
additional ounce; Post Cards 3 cents, 


Advice of Reception Cards 


Postmasters are not exercising sufficient care in carrying out the instructions issued in re- 
spect to Advice of Reception Cards. 


Several complaints have been received that Advice of Reception Cards covering registered 
letters have not been returned to the senders. Letters to the offices concerned ee to the 
non-return of these cards have not been answered. 


It is the duty of Postmasters to ensure that all Advice of Reception Cards, having their 
origin and destination within Newfoundland, a:2 returned direct to the sender by registered pest 
immediately on completion. 


C.O.D. Parcels Issued on Non-Money Order Offices 


It has come to notice that C.O.D. parcels are still being despatched to non-money order of— 
fices, and offices which are paying offices only. 


Postmasters should check the list of Monry Order offices which is published on page 1270 
of the Post Office Circular, before accepting C.C.D. Parcels. 


Statistics 


The Semi-Annual Statistics will be taken in April, commencing on the Ist and ending on 
the 30th. 


There are a number of cases where the instructions contained in the Post Office Circular 
dated the 7th March, 1940, page 706, are not being carried out. These instructions are repeated 
below:— 


“The attention of Postmasters is directed io the Post Office Circular dated the 12th October, 
1939. They should note that the Semi-Annual Satistics for the months they are taken do not 
take the place of the Monthly Traffic Reports, which should be sent in as usual.” 


ACCOUNTING 


The following notice concerning mutilation of Money Orders, which was published on page 
1287 of the Post Office Circular of the 24th Jungs, 1943, is repeated: 
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Mutilation of Money Orders 


Instructions have been issued repeatedly in Post Office Circulars and are also printed on 
Money Order Forms, that any mutilation renders the Money Order void; yet despite these in- 
structions many Postmasters persist in changing the amount to correct an error instead of can- 
celling and issuing another money order. 


This is bad enough when the order is drawn on a Newfoundland office but when it is 
drawn on an office in Canada or the U.S.A., it reflects seriously on the Newfoundland Postal 
Administration and also delays payment which creates hardship to the payee because the Can- 
adian and U.S.A. Post Offices will not cash these Orders until the amount has been confirmed 
by correspondence with Head Office, St. John’s. 


It also happens frequently that the Postmaster neglects to correct his office records when 
changing the amount of the order. This causes further trouble whenever the Postmaster is asked 
to confirm the amount of an altered Money Order. 


In the interests of the service serious action will be taken against any Postmaster who per- 
sists in disregarding the instructions issued by the Secretary of the Department. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


PATI SUE WN PIVINSSY Hee flmmcre cca eee NR Pk 756.010 7,600 
@hattield)@Ohio..-.5: Beanie 60,196 to 60,200 
Tense ve Si TN (Cae a I A Cn a ce Re a 3.106 to 3,200 
Thali Walilgyye; 1BaVG sce (5 ee Goa a icks 4 gy ceed Reo cdeans BSA) nd ete aos Bias Bae sha oe 102,201 to 102,600 
New York, 40th Naval Const. Batt, Br. N.Y.... Ls 11,166 to 11,200 
Sa NUN ONS Uae lua CKahe i mete Mces RGA Lan Sin ais ati we dc ek LPO Sie es Ro OB OFA tor LOSs200 
Sarre US COMMON Vide ueerehin. eeoere ie so MEMES WS Cnc tM eden ccc atet cee eich teas “Cae ay 26,704 to 26,800 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stolen: 


SIN clita O een Meet ee ee ee sy, wee 40 7=p4001 to 40754200; Office Now sent 


TELEGRAPHS 


_ Free Delivery of Telegrams 


The limit of free delivery of telegrams is as follows:—Where there is no Messenger tel2- 
grams shall be delivered by the Postmaster up to one mile. Where there is a messenger the 
free delivery shall be one and a half miles with the extension of this distance left to the dis- 
cretion of the Postmaster, Beyond this limit a telegram becomes liable to special delivery. Under 
certain circumstances a telegram may be delivered by trustworthy chance or a request should be 
sent by chance to the addressee to call and take delivery. 


When a telegram is rec2ived for an addressee outside the delivery limit and no immed- 
iat2 possibility of free delivery presents itself, the office of origin should be notified of non- 
delivery and of the cost of delivering by special mess2nger. 


In every case confirmation of delivery must be obtained. 
Delivery of Telegrams Addre:sed to Passengers on Trains 
Telegrams addressed to passengers on tra’ns due after hours, or at other times wken it i3 


not possible to make delivery to Conductor personally shall be delivered to the Railway Agent, 
the usual receipt shall be obtained. Address telegrams in care of Conductor. 
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Delivery of Telegrams to Coastal Steamers 


In the delivery of telegrams to coastal steamers arriving after office hours, or where the 
ship does not call at a pier, regulations governing the delivery of telegrams to points where the 
Department has no telephone office, as directed in Secretary’s Circular No. 54, should apply. 

Telegrams should be enclosed in a covering envelope bearing the number and date of the 
enclosed telegram addressed to the Mail Clerk and treated as a registered package. The mail 
clerk should sign the accompanying letter bill, obtain receipt from the addressee if on board and 
return both bill and receipt to the despatching office by return mail. 

The office of destination should notify the office of origin of the disposition of the telegram. 


TELEGRAPH OFFICES AND CALL SIGNS 


KEY ee ne Landline. 
(Continued from page 1356) .. Wireless 
Teleprinter 
Office Call Sign Character 
of Office 
Seale rule (St el OHNS) esr. ks cee weevact Ie pee MS L-& W (Can. Mar. Co.) 
Se OSG DMS ene ton Mee ASU Te ey ae OS WwW 
ii DRUGSTORES AUR CEI CU a a Vk Dee ie SSRN ae Rea HQ W (Seasonal) 
CSS les Dahan a AS i Sat ls baci od I AL SE Wi 1 GQNe WwW 
SURE ETL GEAR ee (MeN CCH) URE law en ST WwW 
RUS WIV AIRY Spaieteye te awe hts uc cc) Saeed pir core een SM WwW 
BRAGS MB CaCl iin hon | Le Gratans Naren ee 7a 1 ae KD W 
PORT AM NO Vain cic Mat Ney Sele eam a a ET NQ L (Railway) 
ERO DS alll Meteae vette enti en ee eel Nie Cee aah N W and TP 
IMR STOVE Fis Sheed bor apenas ig ald AURORE Ges ex INS Wer epee a S24 Ww 
SLT GY: ahr ok We Aersmtg ae eee ORG ee se aba Rice oe R WwW 
BTML Gene 6 cei oel Sneek Reg) NE es TW WwW 
Westerville ents Wik ay cine On fete oP A ie Se eae CW W and L 
Western. Bayes. ce RIENGe oy Gee ee ea WB L 
\WAatii id oyoyiina vets SRRgh aah ess canis Oats ietital es Lal fy DA L 
Wan dsor: 6. thi hi ech ena ONS re AY Rete GaSe es, GD ty 
INET WEES UCN ong EER Ra eG) Rie ARAL URE BOER Si sae a ores Se L 


: ae 


* Pp loreph eae Rs aie) 5 as 
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S , THURSDAY, 16th MARCH, 1944 


| Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
sp : POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury Instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
: POONER IS ASCUICS 2.8 Shih. bece yuse cbse. lose ones Mr. Harry Seward to be Messenger-Assistant as from the 
1st March, 1944. 
(Copan aos (CONUS Raa a Se Ns a ear A Mrs. Minnie Bungay to be Postmistress and Telephone 
Attendant as from the 1st March 1944. 
JETS OM oy as is) LEWD coe aera oe en Beare ee Mr. Sterling Kennedy to be Messenger—Assistant as from 


the lst March, 1944. 


ee3 RETIREMENTS 
i lense ARO DUR he cere ce eo. Miss Melinda Critch, Postmistress and Operator, effective 
31st January, 1944, on medical grounds. 
TRANSFERS 
itanvey Road, St. John’s 24.........:.. ....Mr. John S. Pearce, Grade III Clerk Administration, to 
: be Postmaster as from the 21st February. 

hamveyeRoady Site NOMS. ye. jes es Miss Alice Burry, Assorter General Post Office, to be 
| i Clerk as from the Ist March, 1944. 
; Harvey Road, St. John’s. .... .... .... .... ... Miss Elsie Saunders, Assorter General Post Office, to be 
é Clerk as from the Ist March 1944. 
6 Harvey Road, St. John’s. .... .... .... .... .. Mr. Frederick Jenkins, Assorter General Post Office, to 
4 be Assorter as from the Ist March. 
| Acdmimnistrapions Head, Officas.: a5. ... Mr. George Nicholl, Assorter General Post Office, to be 


Grade III Clerk as from the 21st February, 1944. 


2 PROMOTIONS 


Wenerale Post) Onice.. 4.2 = 8.55 link Mr. Charles Nixon, Letter Carrier, to be Assorter as from 
: the Ist March, 1944. 
Generalbeosty OFiCens 6 yt ss ese ee Mr. Carman Bishop, Letter Carrier, to be Assorter as 
from the Ist March, 1944. 
(renenclwsmosty OLMCE se ce itis ovens 8, Mr, Edward Walsh, Letter Carrier, to be Assorter as from 


tne Ist March, 1944. 


INDEX FOR POST OFFICE CIRCULAR 


The index for Post Office Circulars pages 1237 to 1340 has now been forwarded to all 
effices accompanied by a folder in which all circulars for the year 1943 should be bound in con- 
secutive order. 


Ho = 
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It was not possible to supply “Acco” fasteners to bind the Circulars this year due to the 
shortage of metal, but the Circulars may be secured in the folder by punching holes through 
with a nail and tying together with twine. 

Officials should note that Post Office Circulars are official property and must not be 
destroyed or parted with. 


MAILS 
Prohibition of Articles by Parcel Post 


The following notice was sent to all offices by the ‘News Despatch” :— 

“In the regulations published by the Government under the Emergency Powers (Defence) 
Act 1940, the following articles may not be included in any parcel or package sent by post to any 
destination outside Newfoundland or Newfoundland Labrador, except in the case of parcels to 
persons serving in the Armed Forces Overseas, Members of the Newfoundland Forestry Unit 
and members of the Merchant Navy. 

In the case of parcels or packages sent by post to the foregoing services they must be 
addressed to the addressee by official number, rank, name and unit, and the gross weight of 
these commodities must not exceed four (4) pounds in any one parcel. 

1. Clothing and articles of clothing of all kinds, whether made up or partly made up. 

2. Handkerchiefs. e 

3. Household articles as follows:—Towels, curtains, face cloths, dish towels, dusters, bed cover- 

ings of all kinds, sheets, blankets, quilts, pillow cases and covers, napkins, table cloths, floor 

rugs, carpets, linoleum and other floor coverings, car and travelling rugs. 

Piece goods of all kinds. 

Ladies’ hand bags and ladiss’ purses of all kinds. 

Umbrellas, parasols and parts thereof. 

Threads for sewing, crochet or knitting of cotton, rayon, artificial silk, silk or linen or mix- 

tures thereof. Buttons, pins and needles. 

8. Smallwares as follows:—Ribbons, Lace, Velvet and velveteen goods, chains, cords, crepes, 
braids, tapes, embroideries, boot, shoe and Stay laces and other smallwares of cotton, wool, 
linen, silk or artificial silk, elastic round, flat or garter; elastic and non-elastic webbing, 
artificial flowers, hair nets and manufactures of hair. 


APO 


Communication with Prisoners of War and Civilians in Japan and 
Japanese Occupied Territories 


Postmasters are reminded that letters and post cards to prisoners of war and civilians in 
Japan and Japanese occupied territories must now be limited to 25 words and must be either 
typewritten or written clearly in block lettering. 


ACCOUNTING 
Errors in Money Order Work 


The following is a list of Post Offices whe-e officials were responsible for four or more 
errors in Money Order service during November, 1943: 
No. of Orders Issued and Paid 


Office Errors during November 
Aowathunae secu ea eet 4 150 
PATS CM Ghar) = gree ee el ae amie Rote Cen Se aE ) Taye 
BAGS CLE Noy hye ey te ee ere 4 ys 156 
TEESE NAS gi eal an catenin Weta ReR pan SN ee iin 5 49 
IBYBn UAV HERS) ON eas ah Boat bane, aes SESS ener 4 144 
IBEMG Oana Pt a ein cca names 9 145 
Bellsistand Wines oases es te 11 2197 
BO tOOG = ner tn cy is eke. SH Nae a 4 vale) 
FSUICHANIS Ae sea ee eter ee tenes 6 1593 
Tewari INCOR eal eyes coca once nein Ghea kas, aco0 "dacs 5 369 
(OMG reevabi aU hee os ses So astpeia, ORR tar) cock der” lace Hoos 4 474 
Rime lishear hou WieSt ec. : e teeta 4 108 


5 ie ES ae 
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No. of Orders Issued and Paid 


Office Errors during November 
IDILGNWY-SIE IS: (CLONES ai Net ey 6 111 
Fogo... SP eee ate NE A uo. | 6 161 
Fox er ooun., co. npn) Bae eee RO GH See ane 8 226 
Ope ee er 16 3e 
Re CMINOO Cer ny eto A sh 6 186 
IBLE ASTIEICI Roc cP Se gi Che aaa Seana ana a 5 Pall 
LOTS emlsicmle wert sates cos ee E 6 92 
IBIGN RIES. soci pegeRRe ee Oe CAEL 6 166 
CIM OerMOULM .... :... 9 111 
Isle Aux Mortes 4 158 
RIGS OME MAUI ee Motes er ate a 4 110 
AZURE SUONONS oe coral aie ues Peas se rai syh 
RIGESEVSIGEe eee Ser ei cr occas ky & 118 
Keels...... e Se RN ee eas 4 D2 
IL IRITO ced 8 oat Sas aCe eae Re ee 5 att 
~ IL AW ISI OONE US fy Sass so Re eo iit 470 
TEN 0 SUIS oo oceans a eae ee Rac 4 39 
TNE TEG (LISS cag. So le SRS a oe 5 129 
TN[TOWOYSTE 1S TE Ie) OF Wee ges sree ssa ne 5 eM 
(QUSES Aa ee ca epg eg a 8 80 
IPEGS LISI AVG Aes a Scream ae 5 80 
TELE ZAMUT VLEXO NTH Sin Spe Mala cel ae Ne oan 8 259 
CRATES AMONO EG, cee ee cose eas. oe ca 13 273 
iB YoveiiUySzill “CONE eee cr Ueso Rane ya gen ane 4 27 

~ TROIS: Te laid oo} bh Oy as sees anne ge ane ein ner RM 4 84 
‘Sif, JAMS EW OUSA gs Reece, neiena ote ner aie ae 6 294 
Silo. TERENCE Sse SC oa eta aa eae eee eee a a 134 
Sits, IDEN ICES seis Oe ocean arn Meroe Fergal 6 153 
Sie, (GCOS Ye Sis Sa rt age 1183 368 
Se OlMISe WaSty Lecce scan oko es 5) 1621 
Steiouas: General 2 45 Nes 31 3326 
PSimeNV GEM COtwer ees ce 2k le esos oak bane 5 534 
SiG CIMT ES ae re at A a ae 5 97 
EMV AINGE ML Stemethe rms Oar Or N.S 4 45 
RS an Ghiyga OLIN mnt tetas docket als cba 4 109 
SaEUL COWS, NVGISS deco sted cent aa Serratia oe 76 
BSCS UO MRE einer Maer 7. sore eA eS eta cee cash 4 123 
SVG TA NAG LEIS i ong aetiac a pbaeete Senin ear ae eee 6 245 
Stephenuillepc ere cee eh eter RES 7 614 
Siena WS AAU De ahs case Ge ame nee oar ae ) 73 
Mackese Ga Che: Wees seh, ioc tec sels kes eek 7 92 
Wires levavmille peste ee csyuie) cn s.o sacs lyfe ceces 5 158 
AIYACUT HT XO DT AS) eo, a Ao a ae eee ner 4 203 
BNVAIMLETEUO Mgsere mic reek ee SN ee 8 77 
ANY TVR CISOSE i, shina eee Beane en Rea tei uf 505 
OPACEO INO wal otc ee Sh Ss 8 746 
(ChUAN TE) (OVS IN). Sos Sais io ee ar a ree 4 341 


ii heme r Of Orders issued duriny November, ......c. ce cc sek ee ees see ce ees ce eck ee 
TOcinuMmMpetvom Orders: paid durins) NOVeMber «0: 2.2. seb seek wee ees ee se 


turer MMIC S dee OTOL Se ee eee ee ta cece CNR etre So cssd sce cae wie sae aces’ B19 


Bercentage of errors... 2... 2... Been eel OD, 
i.e, ee ereentely 10 errors or aan 1 000 O. bie Saal tad an 

“Provkeall TAUNAALOVE Love SANE U MEY TES’ TS oo) Mes yee hein) SSSEESGS ied ei ee ogg ee 432 

TBP REMUS OW TEUE ME! SOMOS co SS esses ee Srce ars sc SS Ce AS gi an pe ge sift 


i.e. approximately 7 errors for each 1,000 Oo one ened od Banh 
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. 40,596 


19,933 


60,529 
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Remittances to Cashier 


In spite of repeated notices to the contrary, Postmasters still remit cash to the Cashier 
for several accounts, such as, stamps and duty or stamps and miscellaneous, on the one re- 
mittance form. Each account must have a separate remittance form enclosed in the remittance. 


TELEGRAPHS 
Telegraph Traffic February 


Class 1843 1944 Increase Decrease 


Radi teleprams) Gnclides Priority) 1... e ene eo 08 iOu) 51,945 Ler. 

TOT een eT ah ok Ntsc. Ms sania! Ue ae nhc Mo eins Gr ec ge ed cas erence 6,527 8,001 1,474 
IPhono= Peleg rans oo ekg ok ae ek aye ig, enue Ra eines wate, 1,493 115) ee 
otal Paid Wrattic ss. eeain. Crue MeN ah mu het ih ae ah eet ena eae) L194 Ree i 
Deadhead and Service messages eS eee 7,362 7,477 DIS Pear Stes : 
fhelesram equivalent Public Despatch... ae to. 1) eee nee oO) PAT) eet 420°" 
AN OWf2y Is Moe W OE Mp one sp ORNL SPER Ui mmien ani on MG ee reuse (OPA Mh aks) 63,625 B89e Fs ee 


During the month 22 complaints were received and investigated. In 13 cases the Service 
was found to be at fault through carelessnesss o1 negligence on the part of officials, and fines 


ranging from .10 cents to .50 cents were imposed on 12 officials in consequence. 
\ 


“Collect” Telegrams Not to be Accepted for Government Departments 


Attention is again directed to the acceptance of “Collect” telegrams for Government 
Departments from persons having no official standing. This applies particularly to the Depart- 
ment of Public Health and Welfare. 

Telegrams must not be accepted ‘collect” for Government Departments except from re- 
cognized officials of the Department concerned, who should be requested to show their authority 
to send telegrams and to sign their official status or rank on the -face of the telegram. 

Special care should be given in this connection to telegrams handed in “collect” and 
addressed to the Department of Public Health and Welfare. 

Telegrams from private individuals to that Department quoting prices for the supply of 
goods or material must be fully prepaid. 


Enquiries Regarding Telegrams 


Enquiries regarding the delivery of telegrams and requests for replies are occasionally be— 
ing made by service messages, contrary to Censorship regulations. 

In the event of a claim of non—delivery being made the matter should be referred to Head 
Office for investigation, provided that the claim is based on good and sufficient reasons. This 
must, necessarily, be left to the judgment of the Postmaster or other responsible official re— 
ceiving the complaint. THE FACT THAT A REPLY TO A TELEGRAM HAS NOT BEEN RE— 
CEIVED SHOULD NOT BE REGARDED AS SUFFICIENT REASON FOR CAUSING AN EN— 
QUIRY TO BE MADE. 
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CIRCULAR. 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury Instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


MAILS 


Resumption of Services to Provinces in Italy 


In continuation of the notice which appears on page 1358 of the Post Office Circular, re- 
stricted civil postal service to Sardinia, Sicily and certain provinces in Southern Italy is now ex- 
tended to the following provinces:—Avellino, Benevento, Naples. 

This service is restricted to unregistered letters not exceeding two ounces in weight and 
post cards of a purely personal nature. 


SHOE RATIONING 


The following instructions on Shoe Rationing has been mailed to all Offices:— 


“In conncetion with the rationing in Newioundland of boots, shoes and rubber footwear, it 
will be necessary for Postmasters, before handing over parcels containing any of these articles to 
collect the appropriate coupons from the addressee. 

“Parcels requiring the surrender of coupons will be stamped with a special rubber stamp 
and the number of the coupon to be surrendered will be marked in red on the parcel, also the 
duty bill will show the parcels for which coupons are required. 

“The procedure to be carried out at each office is as follows:— 

(1) On receipt of parcels bearing the special rubber stamp the addressee should be notified that 
the parcel is on hand, and that a ration coupon as described in the stamp must be surren- 
dered before the parcel can be delivered. 

(2) When the addressee calls for the parcel the coupon required should be detached from the 
Ration book by the Postmaster after the duty has been collected and a record made in column 
6 of the Duty Delivery Book showing the name of the addresssee and the bill number to 
which the coupon refers. 

(3) The coupon collected should be kept in a safe place and enclosed with the weekly or monthly 
accounts to Head Office, a notation being made on the duty remittance form opposite the 
amount that a coupon has been collected and is enclosed. 

(4) Parcels which do not show the special Rubber Stamp should be delivered in the usual way. 
These instructions apply to foreign parcels only, i.e. parcels received from places outside 
Newfoundland and Newfoundland Labrador. 

(5) Foreign parcels transferred from one Post Office to another should be examined and the re- 
gulations as outlined above should be carried out by the office to which the parcel is trans- 
ferred for delivery. 

. These instructions do not apply to offices in the following districts:—St. Barbe, White Bay, Green 

Bay and Labrador. 
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With further reference to the notice on page 1362 of the Post Office Circular, under the 
above caption, the following is added:— 

(1) Persons or Organizations desiring to export from Newfoundland any commodity to which 
these Regulations apply, shall first obtain a Licence or Permit to do so from the Commis- 
sioner for Public Utilities or any person authorized by him, This Licence or Permit may be 
modified or revoked at any time by the Commissioner or any person authorized by him. 

(2) These Regulations shall apply to members of the Armed Forces in Newfoundland except for 
parcels addressed by them to persons serving in the Armed Forces Overseas, members of the 
Newfoundland Forestry Unit and members of the Merchant Navy; providing such parcels are 
addressed to the addressee by official number, rank, name and unit, and the gross weight 
of these commodities do not exceed four (4) pounds in any one parcel. 


ACCOUNTING 


Collection of Radio Licences 


If, after the time limit set down in the final notice has elapsed, any person who is known 

to be in possession of or has been operating a Radio without a licence, has failed to purchase a 

licence, legal action is due to be taken. 

Certain Postmasters are being specially authorized to take such action. The procedure will 

be as follows:— . 

(1) Each year on the 2nd day of January notices should be sent to all persons who have pur- 
chased Radio Licences for the previous year, also to all persons residing in the settlement 
who are known to be in possession of Radio receiving sets and who have not purchased a 
licence in the previous year. \ 

(2) Final Notices should be sent to all persons who have not purchased a licence by the 31st 
January. 

(3) When the time set in the Final Notice has expired Postmasters must telegraph the Secretary 
as follows:—‘“The following persons operating radios (giving names) were served Final 
MNO UN CES GOTT ee eee ene eed Sante Te ek Oa None of them have purchased a licence to date. 
Please instruct as to action.” 

(4) On receipt of instructions to prosecute Postmasters must approach the Magistrate. show him 
the authority, inform him that on certain dates the persons concerned were operating a 
Radio without having obtained a licence and ask him to issue a summons. 

If the Magistrate is not in the settlement when the instructions to prosecute are re— 
ceived, Postmasters should write him explaining that they have been authorized to take 
action, give him a list of the persons concerned and ask him to advise as to what steps 
should be taken. If after the complaint has been laid before the Magistrate but before a 
summons has been issued, any person concerned purchased a licence, the Postmaster should 
notify the Magistrate. A summons should not be issued in such cases. 

If, however, a licence is obtained after the summons has been issued the case should 
come on for hearing and the Magistrate should be told of the purchase of the licence at the 
hearing. 

(5) When taking action Postmasters must be sure:— 

(a) That persons summoned have not purchased a licence. 


(b) That either the Postmaster or a member of his staff has seen the Radio Receiving Set 
upon the premises of the defendant and that it is in operating condition. 

(c) That the defendant has admitted, in conversation, or by letter to the Postmaster or some 
other member of his staff, to having operated a Radio on his premises or has acknow- 
ledged that a Licence fee is due and owing. 

(d) That a licence has b2en issued in previous years according to the records of the office. 

(e) That no notification has been sent to the Secretary that the Radio set has been sold, 
transferred, dismantled or that the set has not been in operation since the expiration 
of his previous licence. 

(f) That all persons operating radios without licences are summoned af‘er the t'me limit set 
by the FINAL NOTICE has expired. 


§ 
.* 
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(6) 


The result of each prosecution should be made to the Secretary in writing. 


(7) If the Postmaster has any reason to believe that a certain person is operating a radio but 


(9) 


Q) 


(2) 


(3) 


(4) 


(5) 


(6) 


(7) 


has been unable to obtain any evidence by which to prove it he should write the Secretary 
giving full particulars. The Secretary may then arrange to have a warrant issued and the 
premises of the suspected person searched. 

If any of the persons summoned are, in the opinion of the Magistrate really unable to pay 
a fine or purchase a licence, the Postmaster should ask the Magistrate to set a time within 
which the licence must be paid or allow the offender off with a suspended sentence as he 
thinks best. The Postmaster must bring this to the attenion of the Magistrate in writing. 
Extracts taken from the Radio-Telegraph Act ar2 published in this Circular for your informa— 
tion. The Extracts should be given careful study in order to become familiar with the 
contents of each section. This will enable Postmasters to explain more fully the working of 
the Act to the members of the public. 


Radio Receiving Licences 


Extract from Radic Telegraph Act 1930 


No person shall establish any radiotelegraph station or install, work or use any apparatus 
for transmitting or receiving radio-telegraphic or radio-telephonic signals in any place in 
Newfoundland or on board any ship registered or owned in Newfoundland except under and 
in accordance with a licence granted by the Commissioner for Finance. 

Where any unlicenced station or apparatus is found it shall be presumed prima facie to have 
been established, installed, worked and used by the occupier of the building or owner of 
the ship or vessel in which it is found; provided that such presumption may be rebutted by 
evidence. 

If any radio transmitting or receiving apparatus be found in any building, place, ship or 
vessel, the fitness for such apparatus for working and use shall prima facie be presumed; 
Provided that such presumption may be rebutted by evidence. 

The occupier of the premises or the owner of a ship or vessel in which any radio transmitting 
or receiving apparatus is found shall, unless the apparatus be shown to be unusable, pro- 
duce a licence granted in accordance with seciton (1) hereof, at any time on the demand of 
any properly authorized officer of the Department of Posts and Telegraphs, or any Con- 
stable or Ranger; and in default of such production the apparatus shall be presumed prima 
facie to be unlicensed: provided that such presumption may be rebutted by evidence. 
Whenever any licence which has been issued for the installation and operation of any radio- 
telegraph station or apparatus shall expire the person to whom the licence has-been issued 
shall be liable to renew such licence and to pay the fees due upon such renewal unless:— 


(a)the station or apparatus shall have been transferred to another person and written 
notice of such transfer with the name and Post Office address of the person to whom 
such transfer shall have been made and the date of such transfer shall have been sent 
to the Secretary for Posts and Telegrephs; or 

(b) the station or apparatus shall not have been operated since expiration of the licence 
and shall have been dismantled or shall be otherwise unusable and written notice has 
been sent to the Secretary for Posts and Telegraphs making declaration of these facts; or 

(c) he shall have been notified by the Secre_ary for Posts and Telegraphs that his licence 
will not be renewed. ; 

If any person shall in any notice sent to comply with the provisions of section (5) of this 

section make any false statement he shall be guilty of an offence and shall on summary 

conviction be liable to a fine not exceeding fifty dollars and in d2fault of payment to 
imprisonment for a term not exceeding one month or to both ‘such fine and such 
imprisonment. 

(a) Any person who makes a declaration under the provisions of paragraph (b) of sub- 
section (5) of this section that a radiotelegraph station or apparatus has been dismant- 
Jed or is otherwise unusuable shall on demand of any police constable or ranger or of 
any official of the Department of Posts and Telegraphs authorized in that behalf produce 
for inspection the station or apparatus in respect of which such notice has been sent 
if the same or any part thereof is in his possession. 

(b) Any such demand may be made at any time during hours of daylight and further such 
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demands may be made from time to time unless it shall be established that the station or 
apparatus has been finally dismantled or is incapable of repair. 

(c) If any person shall fail to produce or falsely deny that he has in his possession any station 
or apparatus he shall be guilty of an offence and shall be liable on summary conviction 
to a penalty not exceeding fifty dollars and in default of payment to imprisonment for 
a term not exceeding one month or to both such fine and such imprisonment. 

(8) Every person, being a vendor or lessor of any radiotelegraph station or apparatus, shall 
within ten days following the end of each month in which any station or apparatus shall be 
sold or let upon hire by him give written notice to the Secretary for Posts and Telegraphs of 
every such sale or hiring and every vendor or lessor who fails to give such notice shall be 
guilty of an offence and shall on summary conviction be liable to a fine not exceeding fifty 
dollars and in default of payment to imprisonment for a term not exceeding one month or to 
both such fine and such imprisonment. 


TELEGRAPHS 
Telephone Toll Charges Not to be Collected on Telegrams 


As from the 1st April, 1944, telegrams destined to points served exclusively by the system 
of the Avalon Telephone Compnay, Limited, such as Pouch Cove via St. John’s; Markland via 
Whitbourne, etc., and on which the telephone toll charges from the point of transfer are at pre- 
sent paid by the senders, shall be accepted free cf such charges. 


Public News Despatch 


Postmasters and other officials concerned are reminded that the Public News Despatch 
which is a public service provided by authority of the Government, must.be copied regularly by 
all offices and made available to members of the public by being properly displayed. 
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CIRCULAR. 


“THURSDAY, 13th APRIL, 1944 


bes Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


‘THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
! - «receives acting promotion. 


mS APPOINTMENTS 
: Musgravetown Di teen) sss Mss Dora Greening to ‘be Postmistress:.and Telephone 
' ; Attendant as from the 16th March, 1944. 
OME OM ee eee es es. Gi. oe... Miss Mery Moody to be Telephone Attendant as from the 
‘ 7th March, 1944. 
SMM eee Eye tele 00 Ak. 1 ....1VSS,Dcrothy Horlick fo’ b2’Postmistress and Telephone 
Leas Attendant as from the lst April, 1944. 
Deer Island, B.B..... ...) 21. 2.:. ....%.:.0..< ....Miss Flossie Feltham to be Postmistress as from lst April, 
a 1944. 
i PanOONCAIne i Wee. le se .. 2... Mire Edward Furey to be<Messengeras from. the. 10th 
March, 1944. 
OFFICE CLOSED 
Se etieads! Harbour, 2... .... 2... 4... ... ....Lhe Telephone Office at Head’s Harbour was closed on 


the 31st March, 1944, until further notice. 


FACILITIES INSTALLED 


WopersislandsGove9 2... ... ..... Money Order facilities were installed at Upper Island 
Cove as from the Ist April, 1944. This office should 
be added to the list of Money Order Offices as listed 

: : on page 1270 of the Post Office Circular. 


VACANCIES 


: Curling eS Position. of Assistant. Salary $600.00 per annum with war 
ues bonus in addition of $330.00 p.a. for married men 
and $270.00 p.a. for women and single men. Tele- 
ia graphic qualifications are required. 
Resmintans!. ¢. 00) <>). -.. .... ... ... «...Position of Postmaster and. Operator. Salary $600. per 
8 annum with war bonus in addition of $330. p.a. for 
mairied men and $270. p.a. for women and single 
men, Applications will be received up to the 18th 
April, 1944. 
_ Applicants should state their names in full, date of birth, educational qualifications, 
whether married or single and departmental experience. 


ACCOUNTING 


The following Accounting Circulars hav- been issued and a copy has been forwarded to 


Gull connate se 


Or : i - i - ° 
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Accounting Circular D 12A. Effective Ist April, 1944 


War Savings Certificate, Pass Books 


(Forms to be used:—Miscellaneous Account Book; General Report Forms 1016 or 1020; 
War Savings Certificate Remittance Form W.S.C, 1). 
War Savings Certificate Pass Books may be presented at any office in Newfoundland with an 
application for additional certificates. The accounting procedure is as follows:— 

(1) When application made. Take cash and Pass Book from applicant and fill in receipt 
portion of Application Form which must be signed and returned to applicant. Enter the 
amount received on the Charges side of your Miscellaneous Account Book, describing 
it “War Savings Certificate Pass Book No. ............ ay 

(2) Remitting to Cashier. Cash to the amount of the application with the Pass Book should 
be remitted to the Cashier, G.P.O. by the first mail leaving the offic2, Use the War 
Savings Certificates Remittance Form No. W.S.C.1. Enter the amount remitted on the 
Credits side of your Miscellaneous Account Book describing it as “Cash remitted for 
W.S.C. Pass Book No. ............. ie 

(3) General Report for Head Office. At the end of the term the Miscellaneous Account 
Book will be closed in the usual way, and the Charges in it for War Savings Certificates 
Pass Books should be entered in the General Report at Item “Other Receipts” and the 
remittances at “Other Credits.” If more than one such item each Pass Book number 
should be given. 

Important. A remittance form must accompany each remittance to the Cashier. 
Accounting Circular No, D. 12B Effective Ist April, 1944. 


Applications for War Savings Certificates 


(Forms to be used as specified in Accounting Circular D. 12A), 

(1) When an application for War Savings Certificates is received at a Post Office which has 
not been supplied with Certificates, the Application Form must be filled in by the Applicant 
and passed to the Postmaster with the cash to cover. The Postmaster will then fill in the 
receipt portion of the Application Form and return it to the Applicant. 

(2) The amount received will then be entered on the Charges side of the Miscellaneous Account’ 
Book’ describing itvas “War:Saving’ Certificatesn 32ers oe ape eect ee ee eee “ 

(Name of applicant in full) 

(3) Remitting to Cashier. Cash to the amount of the applications received, together with the 
Application Forms and Remittance Form W.S.C, 1 should be remitted to the Cashier G.P.O. 
by the next mail leaving the office. Enter the amount remitted with Reg, No. and date of 
despatch on the Credits side of the Miscellaneous Accounts Book, describing it as “Cash re- 
mitted for W. S. Certificates.” 

To avoid errors the names of the applicants and amounts should be written on the back 
of the Remittance Forms. 

(4) General Report for Head Office. At the end of the term the Miscellaneous Account Book 
will be closed in the usual way. The charges for War Savings Certificates should be entered 
in the General Report at item “Other Receipts” and remittances at “Other Credits’, and the 
full particulars (name and amount) entered on the back of the form in the space provided 
for that purpose. 

Completed War Savings Stamp Cards presented should be accounted for in the same 
manner, The entries should of course read “War Savings Stamp Card” with name and address 
shown. 


Acceptance of Coin and Currency 


The Cashier has advised that coins and bank notes have been received in remittances 
which are mutilated and of no value. 
Postmasters when accepting coins and currency from the public must exercise greater care 
and take note that: 
(1) the coins are not badly mutilated or plugged. 
(2) Bank notes are complete. Several notes have been received with parts torn off, which of 
course, renders the note valueless. Should any bank note be received which is torn the parts 
should be repaired with mending tape or adhesive paper before forwarding to the Cashier. 


k 1 ost Offices where officials were responsible for four or more 
ice during December, 1943: 
ee No. of Orders Issued and Paid 
during December 
151 
718 
97 
ie 
416 
180 
126 
1580 
687 
538 
29 
270 
86 
887 
219 
39 : 
380 er is 
165 ae 
315 
734 er: 
90 ‘ A 5 % 
SHITE p 
53 
1850 
32 : 
363 a 
112 i 
116 : eS eae 
191 
200 
359 
1098 
54 
129 
920 
, DU 
25 
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Newstead ... . ORE en tee OREN AME EN 2 
INOTNISH AT Ie Ghats a Ce ge opt nag 
@clerinye hee tte tere eee ns OST 
Olds PeriGanrr.oe ik Oe kinins ae ACES 
Reine Meanainetome a. cm eae yale: 
Oigh SAU Geng rss i ees Saat 
TBfopere Wi aMoray ea aae ist RAR TE 
PEAT TA COUN ete ay Cet ct as UN ECR ON Ree yee OTe 
PSR TENORS YEAS Geiser ers cece asa Uae cee ane eg 
Site Ot BEenGanse ay ec ee Leas 
RGD) A VICSI eh mu ties. hannah Tet IN eae 
Di mCrOOR SEIS yer ere urn Re Uae kee cena aan 
Se O MINS CASE Cem ee age ets Ree ee 
Sie Ohms Genera ks xcs alc Ser ave eaeas 
De AOU ST AVVIES Ey. oe kia cage otea cee ts 
ROOT CYS AES Are ee eens a cee tiara ce 
ISTE MING NL Ge. NEO, fos Maan erga ecten 3, pean e Romeae 
ANTAGNOISISISERZ hy MRP Are Eiali eases hee ORE er cana Ane CL 
SNWVALIME ATC ANN eee 
ANF OSICES tat GS ear PR Tat ea ra 
VATED OUTING fs csc Sot cut ede pa Aes 
Windsor pe sed Ok Ree re Bek, MeN en ae 
BRO OIGRICT CE Hs SW oat Yoh RE i ke te a Ra 


a 
or 
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PAGE OM NODS haa eae Nk Men Cea det 4 
GACH OM NO aa 

FOE ONION SOs thee coke hts eee tee can etn ncn ite 
ROPACEPO) SAIN Sco ttc tieit ss OLS, acts, cal ciaue esa yee ens 


otal number of Orders issued during*December..:. sh Ss. 0. eke Pete eT ee 
otal number of, Ordersvpaid, during December... tac ake er i ee en ee ee 


* 


65,455 


Motalenumiber. of Errors eg. ts. 2 ie Si ey to aN eee ee eee eee eee 893 
Percentage of Nrrors ....:.. +..: Peleg Ce se ere ae es Sy 1b 
i.e., approximately 14 errors tos eae ‘ 000. Grae ean and cee 

Total number of figure Errors.. 
Percentage of figure errors... .... ... . edd: UE A ee 96 
i.e., approximately 10 errors Sear ao: 1,000 reece: ree a Oey 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stolen:— 
Vancouver, Sub. No. 34, B.C.. va oe (ont ts AESSUTG8sto; 40 7 ne0do 
These blank forms were office Chore Sree 9844. = 


TELEGRAPHS 
Examination of Telegrams 


Attention is again drawn to the following extracts from the regulations governing the 
examination of telegrams for evidence of transmission, 2tc., and the exchange and confirma- 
tion of daily number reports, non-observance of which might result in the failure of telegrams, | 
in connection with which more drastic disciplinary aciion is contemplated:— 

1. At regular intervals (hourly if possible) the “sent” files should be inspected to ascertain if 
all telegrams sent since last inspection bear proper evidence of transmission. 

2. The numbers on telegrams sent and received are to be examined to see that none are missing 
and that any errors discovered are corrected. 

3. Numbers ar2 to be compared daily between offices at closing. 

4. If through any unavoidable cause numbers cannot be exchanged on the date of transmis- 
sions, comparison must b2 made on the following morning. 
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POST OFFICE CIRCULAR. 


THURSDAY, 27th APRIL, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


= 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

INGOT UCU MA ar OME Le aN pa ee nc epee eee AG dishes Seek Miss Winnifred Porter to be Postmistress and Telephone 
Attendant as from the 16th April, 1944. 

Piielommic ebelegTapns: bi. t i eco. Mr. Edward Browne to be Teleprinter Operator as from 
the 8th April, 1944. 

PieOOnmes Aelesraphns: no... Mr. Harry Penney to be Indoor Messenger as from the 
11th March, 1944. 

Die onnicwmbelepraphs: io: lek. Miss Philomena Gibbons to be Telephonist as from the 
Ist April, 1944. 

Te WAOO WI ERE LOI cyt ek cae teehee sas Miss Ilerence Chapman to be Messenger-Assistant as 

: from the 27th March, 1944. 

LENOVO) RA i ab US cota ve ay aS Mr. Frceman Harvey to be Assistant as from the Ist April, 

1944. 


eee ee eee) Mrs. Isabel O’Hagen to be Assistant as from the 24th 
Maich, 1944. 


TEAS (Cea Ua Re Se oe cee ie Dene ere ae cee aati Mrs. Harry Johnson to be Postmistress and Telephone 
Attendant as from the 16th April, 1944. 
SSIES we ict LS ee st seer he, ie Sees cease cs Mr. Watson Goobie to be Messenger-Assistant as from 


the 19th April, 1944. 


TELIA ED MSH GTC | KEIS) geese ee ies Rae en Mr. Cecil Harris to be Messenger-Assistant as from the 


Ist April, 1944. 


TRANSFERS 
1S WS] SUM W SN a ATMEL ae Ne ast Sis etl aah Mr. Allan Matthews, Night Operator Channel, to be Post- 
master Stephenville as from the 25th March, 1944. 
INI BUP\ASTICO RII OY Ea sine RUIN Ee Mr. Charles Lomond, Assistant Argentia, to be Post- 


master and Operator Marystown as from the 12th 
Anril, 1944. 


PROMOTION 


IHC elayoyting? (Cha A(CoS ae teen pee yea are cr a ges Miss Marguerite Dawson, Messenger, to be Assistant as 
. from the lst April, 1944. 
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ROTIIGINING eae eh. Seite a ee ene Miss Eieanor Boland, Assistant Curling, to retire on age- 
limit as from the 3lst May, 1944. (The vacancy 
created by the retirement of Miss Boland was adver- 
tised on page 1369 of the Post Office Circular). 


OFFICE OPENED 


OI VCTLOM a re itaces, NOE cece gill Cement Cac . A Postal (non-Money Order) Telephone Office will be 
opened at Heatherton on the Ist May, 1944. This 
office will handle duty parcels. The nearest Money 
Order Office is Cartyville. 


LEAVE 


Postmasters are again reminded that they are not to absent themselves from duty’ without 
first obtaining permission from Head Office. When leave is granted officials must resume duty 
promptly at the expiration of leave. 

The attention of all officials is drawn to the fact that when an official commences leave a 
notification must be sent to the Staff Clerk; also on the resumption of duty from such leave. 
The attention of officials at non-Telegraph offices is especially directed to this instruction. 


MAILS 


Inclusion of Photographs in Letters to Prisoners of War and Civilian 
Internees in Japan and Japanese-occupied Territories 


Inquiries as to whether photographs can be sent to Prisoners of War and Civilian internees 
in Japan and Japanese-occupied territories should be answered to the following effect:— 

There is no objection so far as British Censorship is concerned to unmounted personal 
photographs being enclosed in letters to Prisoners of War and Civilian internees in Japanese 
hands; but no guarantee can be given that the Japanese authorities will deliver them. Informa- 
tion has been received from various sources that letters containing photographs have been re- 
ceived by some of the prisoners and internees, but this information relates almost wholly to camps 
in the Northern Area whereas most British prisoners are in camps in the Southern Area, about 
which comparatively little is known. Unmounted personal photographs for prisoners and inter- 
nees in both areas will, therefore, be passed by British Censorship; but it must be understood that 
until the Japanese authorities notify officially that they will admit them, the photographs will be 
sent on by the Post Office only at sender’s risk. The name and address of the prisoner or in- 
ternees and the name and address of the sender should be written in block-lettering on the back 
of the photograph, but nothing else should be written on it. The letter accompanying the photo- 
graph must not, of course, contain more than 25 words, and must be typewritten or written clearly 
in block-lettering. 


Registered Letters to Places Outside Newfoundland Except Canada 


The attention of all Postmasters is drawn to the public notice which was enclosed with the 
Post Office Circular of the 13th April, 1944, with reference to the sending of currency out of 
Newfoundland. 

This notice was sent to all offices and Postmasters should display it in a conspicuous place 
on the public side of the office. : 


27th April, 1944 : : 1375 


When accepting Registered letters addressed to places outside Newfoundland, except Canada, 
the sender should be asked if the letter contains currency. If the answer is in the affirmative, 
the sender should be advised that the letter cannot be accepted and that a Money Order or Draft 
must be purchased from the Post Office or from a Bank. 


Airgraph for Reunion 


Airgraphs for Reunion may now be accepted for both Armed Forces and Civilian addresses. 
“Reunion” should be inserted after Nyasaland in (a) and after Palestine in (b) of the list 
published on page 1230 of the Post Office Circular of the 10th December, 1942. 


Airgraph for Gambia, Gold Coast Colony, Nigeria and Sierra Leone 


Airgraphs for Gambia, Gold Coast Colony, Nigeria and Sierra Leone may be accepted for 
Civilian Addresses only. These places should be inserted in their respective place in the list on 
page 1230 of the Post Office Circular paragraph (b). 


ACCOUTNING 


Money Orders Issued on Great Britain 


A large number of money orders drawn for payment in Great Britain are being received at 
Head Office bearing an incomplete address of payee, and, in some cases, no address whatever is 
given. 

Postmasters are reminded of the revised arrangements for Money Orders issued on the 
United Kingdom appearing on page 1087 of the Post Office Circular, an independent copy of which 
was sent to each Post Office. Paragraph 3 states in part: “As these Money Orders will be mailed 
io the payee from London it is imperative that the complete address, including street and 


number and any other particulars which will ensure delivery to the proper person, be furnished.” 


To avoid serious delay and ensure proper delivery of Money Orders drawn on Great Britain 
Postmasters should make sure that the complete address of the payee is filled in before sending 
the Money Order to Head Office. 


/ 


Date Stamping of Cheques 


In spite of repeated instructions many Postmasters continue to forward cheques with re- 
tmittances to the Cashier, Head Office, and to the Bank of Montreal on which no date stamp of 
the office remitting is shown; this omission causes considerable inconvenience. 

When preparing remittances Postmasters must date stamp all cheques; also ensure that the 
cheques hav2 been properly endorsed. Instructions with reference to endorsement of cheques may 
be found on page 1319 of the Post Office Circular. 


TELEGRAPHS 


Easter Pressure Period Traffic 


The Secretary desires to express his appreciation of the creditable work of the Postmasters, 
Operators and other officials which resulted in the traffic during the Easter Pressure Period, 8th 
to the 10th April, the statement of which appears below, being so successfully dealt with. 


1943 1944 Increase 
‘Total messages lNGS5 12,474 839 
JOVEN OWENS). <2 So Sooo eee coes, SSS ee Coca ans En Sl ek ees 1.056 1,089 33 


1376 


Telegraph Traffic March 3 


Class - 1943 1944 Increase 


Raid telegrams (includes Priority): ... i 58,543 59,949 LOG VA ea eae 
P2rIOniiye sect cess Seon asco guaullCegan Oak’ aqve ences dentinal iA tea mene neu eNeTir Z(G 8,103 BOD Mle fee 
Phono-telegrams |. isco a cay Gg eee ae eT 37am a 
PRotalePaid: Grattic.. 42) se ae ee ee RR Becht atl nia 60,080 61,537 1,457 
Weadhead and ‘Service Messages \ cis 7/2 ee ee e720 al) 8,003 12. 


Telegram equivalent Public Despatch 3,570 SOLO Rar Nee ete 
BUOua Ranh G tien iceien came: Je7e cotta ences Sefialfateat 72; 550 Tah ates ean . 
During the Be 16 Coons were received and 1 five OREN. In 8 cases the Service 
was found to be at fault through carelessness or negligence on the part of officials, and a 
ranging from .10 cents to .39 cents were imposed on 6 officials in consequence. ‘ 


Errors in Figures and Fizure Words in Telegrams 


Attention is drawn to the regulation governing the transmission of figures and figure 
words in telegrams which appears on page 35 of the Post Office Circular, and which has pes 
-ed in subsequent issues at various times. The regulation reads, in part, as follows: 

“Figures appearing in telegrams must be repeated in words at the end of the message, 
by the sending operators, and figure words repeated in figures, No excuse will be accepted for 
errors after this notice.” : 

As errors are still occurring, it is obvious that the regulation, which should be a sufficient = 
safeguard against their occurrence, is not being strictly followed, and more drastic disciplinary 
action than heretofore taken against operators responsible will have to be considered. 3 
‘ The above notice was telegraphed to all offices on the 25th April, 1944. 


Correction 
The following correction is made to the list of Telegraph Offices which appears on pages 
1351 and 1356 of the Post Office Circular: 
Dalelerne tte: East Wabana. 
UMS eit st eee eee Robinsons Station... oe eee eee L. (Railway) 
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POST OFFICE 


THURSDAY, 11th MAY, 1944 


issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


— 
— 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


Ali appointments during the war are, in accordance with Treasury imstructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


MAILS 
Airgraph Messages to Australia and New Zealand 


Airgraph Messages addressed to members of the Armed Forces in Australia and New 
Zealand may now be accepted. Australia should be inserted after Aden and New Zealand after 
Mauritius in (a) of the list published in the Post Office Circular of the 10th December, 1942, 
page 1230. 


Prohibition of Articles by Parcel Post 


Requests have been received from Postmasters as to the acceptance of parcels containing 
rationed articles, such as: shoes, boots, rubbers and tea, etc., for members of the Armed Forces 
overseas. : 

It is advised that the export of rationed articles is prohibited to civilians and members 
of the Armed Forces. No rationed article must be accepted for mailing outside Newfoundland. 


Chain Letters 


It has come to notice that Chain Letters have been mailed at various offices. As these 
ietters are prohibited and are mailed contrary to Postal regulations, Postmasters are instructed 
to seize mail, known to be Chain Letters, and forward to the Secretary for disposal. 


Prohibition of Articles by Parcel Post 


‘ Attention is drawn to the instructions appearing on pages 1362 and 1366 of the Post Office 
, Circular with reference to the prohibition of clothing and other articles for export outside New- 
ae ' foundland except where prior authority has been obtained from the Commissioner for Public 
Utilities and Supply. 

It appears that many Postmasters have not read these instructions or have ignored and 
failed to carry them out as parcels are still received at St. John’s containing clothing and other 
prohibited articles. As these parcels are returned to the office of despatch, in addition to the 
extra and unnecessary work involved for the Assorters, delay is caused in the mailing of other 
articles contained in the parcel which are not prohibited. 

Postmasters should avail themselves of every opportunity to inform the public of these 
instructions and a public notice of these instructions should be posted on the public side of the 
office. 


Cessation of Winter and Commencement of Summer Courier Services 


Postmasters at the Offices affected should note the cessation of Winter Courier Services 
and Commencement of Summer Services as indicated below:— 
ROUTE 1 
Winter Service to Cease 
5 (a) Holyrood to Salmonier; (b) Colinet to Salmonier; (c) St. Mary’s to Salmonier. 


The last trip over these routes was made on mae yey the orth April 1944. 
Summer Service to Commence 

(a) Holyrood to Salmonier; (b) Colinet to Salmonier; (c) St. tanta to ceanbnice: 

The first trip was made on Tuesday, ‘the 2nd May, and will be made on each Tuesday ‘ 

and Friday thereafter until further notice. The mails for these services will be despatch- 

ed by Argentia train leaving St. John’s ai 9 a.m. Tuesdays and Fridays. 


f ROUTE 2 


Winter Service to Cease 

(a) Carbonear to Ochre Pit Cove; (b) Ochre Pit Cove to Old Perlican; (c) Grates tah hs 
to old Perlican; (d) Bay de Verde to Old Perlican. a 

The last trip was made on Saturday, the 29th April, 1944. 

Summer Service to Commence 
(a) Carbonear to Grates Cove. 
The first trip was made on Saturday, the Ist May, 1944, and will be made each Wednes~ 
“day and Saturday thereafter until further notice. 


ROUTE 3 4 ie 


Winter Service to Cease 
(a) Whitbourne to Green’s Harbour; (b) Heart’s Content to Green’s Harbour. 
The last trip was made on Friday, the 28th April, 1944. 
‘(c) Heart’s Content to Carbonear. ‘ 
The last trip’ was made on Wednesday, the 26th April, 1944. 
(d) Heart’s Content to Brownsdale. 
The last trip was made on Thursday, 27th April, cde 2 

Summer Service to Commence tens 
(a) Heart’s Content to Whitbourne. Ae 
The first trip was made on Monday, the Ist May, and will be made each Monday and 
Friday thereafter until further notice. 
(b) Heart’s Content to Brownsdale. 
The first trip was made on Tuesday, the 2nd May, and will be made each Tuesday 
and Saturday thereafter until further notice. 
(c) Carbonear to Brownsdale. 
The first trip was made on Wednesday, the 3rd May, and will be made each Wednesday 
thereafter until further notice. ; ; 
Mails for routes (a) and (b) will be despatched to Whitbourne by Argentia Trains leaving — 
St. John’s 9 am.. Mondays and Fridays and for route (c) to Carbonear by the ear 
Train leaving St. John’s 8.20 a.m. Tuesdays. 


ROUTE 4 


Winter Service to Cease 
(a) Norman’s Cove to Railway; (b) Bellevue to Railway. 
The last trip was made on Thursday, the 27th April, 1944. 
Summer Service to Commence 
(a) Whitbourne to Bellevue. : 
The first trip will be made on Friday, the 5th May, and each Friday thereafter ue 
further notice. 
ROUTE 5 
Winter Service to Cease 
(a) Clarenville to Britannia; (b) Britannia to Deer Harbour: (c) Milton to Burgoyne’s” 
Cove. 
The last trip was made on Tuesday, 25th April, 1944. 
Summer Service to Commence 
(a) Clarenville to Hickman’s Harbour; (b) Milton to Thoroughfare; (c) teeta toy 
Deer Harbour, 
The first trip was made on Tuesday, the 2nd May, and will be made each Tuesday 
thereafter until further notice. 
Effective from Tuesday, 25th April, all mails or Britannia, Thoroughfare, Petley and 
Deer Harbour will be despatched via Milton, instead of via Clarenville. 


i A 
a 4 : 
aa : ft ie 
es ‘ors in Money Order Work 
Reis ’ 
lowing isa list of Post Offices where officials were responsible for four or more 
ney Order service during January, 1944: 
he ees _ Errors No .of Orders Issued and Paid 
During January, 1944 
sche 865 
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oo | 11th May, 1944 


Sibbagtancevah All lesan hanictapeenuueernecr ic Nyse Maka s 


5 56 
RSUIIQI Y SICLOsa Ganesan Wire Serr tame eal nen eT 4 91 
LOSI ot heer naa eMC perce wees We Uae! 247 
\iVoud oXoX Otek ale rmm tess purrs Rectan yo LASTER SURG 1? 18t 
Windsor See aay Wo ae Ga toes bh ici anlar Mt C8) 310 
RRO NG te Oe ae 908 - " 
GEA P.O. No, 2 NS ISRO ES MR ROM Ac cae EE 533 
aes 2) 966 . 
otdienumrber of Orders 16Sied: Guiiiime sicitt Ubi meer eck ee ac Le eee ee EP AY ae aan 32,178 
Totalimumber om, Orders pald  dunins > Jamia my enweny ene ele Gaee oe 17,901 
50,071 


PROgalle mtiImMbeT Ob PTO rs ss Ae CC. St Te Pare i a tiealnies Gee a re a ifiales 
Percentages OF HIRrOnSe stay tact he ae \ by L£ 
Bias. eeorosimetely 14 errors for aon 10a ovdens: secede and paid. 
MoOtal-MuUmbe, Ol MeUre Errans yee. os. ase, MEE AE Soe Re eine ee ns ee ee DL 
Percentage of errors... .... .... ky alk A OE te t.a2 
That is, ba act apell 10 errors ros gen T.000 theca Suea ee paid. 
TELEGRAPHS 
Telegraph Traffic April 
LJ 

Class. 1943 1944 Increase Decrease 
Redskeleoirams,: (imelides ror uby Nn) ay cee Gele eeee tooany OL, hel 68,435 a Oe areas 
TRARTONGN AI” siete ae Hea out aes Bh cree reid ARR TO APA A Sea, Tc Rm 8,788 61 eats 
POM OmteLCOm aAriSu wc uiersee ae .e.78° juste ire ca Ge Wie nee Td CD 1,784 BA leg eee 
Total paid Traffic . aa SURE ROME LUA, Rigen em eatery FORGE 70,219 SOCK Or ne tone 
Deadhead and oa MITESSASES hl nee iG Ae ae eae (GIONS Ws ¥4 55 pom 4 
Telegram equivalent, public despatch . ... 2.0 2. 1 2 8,160 2,800 ay 360 
TRAE A Bee h Ua CHEN ace ake at gia tis pein Asa bate Meena ru i eae . 80,738 80,802 63 


During the month 22 bohm were received and investigated. In 12 cases the Service 
was found to be at fault through carelessness cr negligence on the part of officials, and fires 
ranging from .10 cents to 50 cents were imposed an 7 officials as a consequence. 


Notice of Non-Delivery and Expressage of Telegrams 


Attention is drawn to the procedure which appears om page 1187 of the Post Office 
Circular in connection with non-delivery and expressage of telegrams and which reads as 
follows :— 

“In the absence of a notice from the office of destination to the contrary it is taken for 
granted that a telegram has been correctly transmitted and duly received. * 

“When a telegram cannot be delivered by the usual messenger service or where it is 
addressed to a point without telegraph cor unication, the terminal telegraph office should 
send a notice to the office of origin stating that it is undelivered and adding such information 
as would enable the sender to decide if he will have it delivered by special messenger, a non- 
delivery notice should be in the following form:— 


Bo rere CRN CNR SUC cata are yours (date) John Smith, Cabot Cove, undelivered, party 
lives five miles from office. Expressage one dollars, atherwise go by mail Saturday.” 


(Expressage is the telegraph term used for special delivery). : 
If the telegram is to be sent out by special delivery the originating office replies as follows: 
“Our Smith, Cabot Cove, express immediately, credit you $1.00.” 
On receipt of this order the delivery o fice will despatch it promptly by messenger, pay 
him from the office cash and take credit for the amount in the checks for that date. A receipt 
must be obtained and attached to the account for that term. 


ee. oe. 
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POST OFFICE CIRCULAR. 


THURSDAY, 25th MAY, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


= 
— 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 

JE (Gurl, 2e\Ioy shel Aelia yee er eae ee Vie JOseph sBennett ito be Postmaster and. Telephone 

: Attendant as from the Ist May, 1944. 

aM MICeS cs Ek en. Miss Hilda Guy to be Podstmistress and Telephone 
Attendant as from the Ist May, 1944. 

Sienna See ee Pe Vins. ot J. Pike to be Postmistress and Operator as from 
the Ist May, 1944. 

Kehieapeles; COVEN. 6. 2... es ic. Ped ES ET So Mrs. Rosella Terry to be Postmistress as from the 1st 
May, 1944. 

amare eee te . ..... ... Miss*Mlizabeth Collins to be Messenger-Assistant as from 
the Ist May, 1944. 

eee MGs te we eee ee. ee Wiss Marganet Power to be. Assistant as from the [5th 

May, 1944. 

emis iaGoOUny 88... |... Mr. Clarence Snook to be: Postmaster and Operator as 
from the 16th May, 1944. 

Sif. Aint alos a eee eee nee en eta Se Mr. Fred Hodge to be Seasonal Messenger as from the 

; 15th May, 1944. 

Comics S00ke 7 4s... --. -. =... Mass Ruby Batstone to be Assistant as. from the Ist May. 
1944. 

Old cgicanen) (ese Nir Alex March to be Postmaster and Operator as from 
the Ist May, 1944. 

SEO OOC etek. Sch: tess was. sv eee =e « Mr. Hric Lanning to be Messenger-Assistant as from the 
Ist May, 1944. 

iio as aye ee eee Wie Harold Collins’ to be Postmaster and Operator ‘as 

. from the 16th May, 1944. 

MCAS ele O UN ws ts etc ... ++: Mrs. Adolphus Fudge to be Telephone Attendant as from 
the 27th April, 1944. 

TP, AUD IBIEISe (DKS! 2 cca) saat aa cco se es Mr. Richard Osmond to be Messenger-Assistant as from 
the Ist May, 1944. 

SUUUAiIAC STE VATE ee a ee ae at, ce ke ae Miss Bessie Humby to be Postmistress and Telephone 


Attendant as from the 6th May, 1944.. 


TRANSFERS 


PSSM Wied eit rere Vin Charles Sweetland, Assistant Marquise, to be Assist-= 
ant Argentia as from the 1st May, 1944. 
DniGcone e ee Mire Hdvwan Winsor, Postmaster and Operator Wesleyville, 


to be Postmaster and Operator Windsor as from the 
9th May, 1944. 


4 


Heads Parboure cs cane The Tejephone Office at Head’s Harbour, which was 
closed on the 31st March, 1944, has been Teppenee 
as from the 27th April, 1944. 
Mitcelier Brooks SOUUh:) ee ._A Telephone Office has been opened at ‘Middle Brook 
South as from the Ist May, 1944. Mr. Jesse ‘Pritche 
; has been appointed Telephone Attendant. 


RETIREMENTS 


Bay Roberts. 06 0:4... ne .. Miss, Hvar Moores Assistant. effective raisin vical on 
meaical grounds. “= 
Gra OWSAMIS eC OM cn ee orn ey Mr. Wiiliam Moore, Line Repairer, effective the 31 
May, 1944, on medical grounds. 


: MAILS 


Enquiries on Mail Matters 


It has been noted that duplicate enquiries have been received concerning registered — 
; letters, etc., on being received from the Postmaster on behalf of the sender and another ma 
ae directly to this office by the sender. One enquiry is sufficient and the instituting of a secon 
: enquiry only causes confusion and extra work at Head Office. 
Postmasters are requested in future to ask if any previous enquiry has been made hee : 
2 requested to trace items of mail matter. be 


Fuel 1944-45 


ae Postmasters at Money Order Offices are requested to inform the Assistant Secretary — 
Pp by the Ist July, as to the amount of fuel requirements for their offices for the coming year on a 
form similar to the one printed below:— 


FUEL 

Amount of coal Amount of coal 
supplied LOAD S44 et ee ee required 1944-45 
If no coal was supplied 1943-44 state the : 


Amount of wood required 


it d fe OOG sa tect ware 
quantity and value of wood for 1944-45 


a A eT ge ae eRe Amount of Kindling Wood 
Amount of Kindling Wood z 


required 194-45 


SUID PIIeds NOAS= 44 eek es hn nea Peers ees 


Signature of P. M. 


(Offices supplied with one Circular must not cut this form from their Circular). 


LIST OF MAGISTRATES 


The following list, giving the names of Magistrates and Towns at which each is stationed, : 
q is published for the information of Postmasters: 
Asst. Magistrate Gi Ei, Trickett...) = Sa 1 
Disthicet Magistrate A. Squaney Ste Ge ee ee ee 

Asst. Magistrate T. J. Wade (whose headquarters will be at Corner Brook). 
Asst: Magistrate. G:, Penney®ita =. ci 0ts insite ee ty Ree een oe al 
a District: Magistrate Ni Short i000 eee ts ee es eee Corner Brook ~ 


a9 


ate J. Mulcahy (whose headquarters will be at the 
Diisidishieth  Cronbaing,’ (Sie GTanays yo alee Bee ee ee .Ferryland. 
gistrate C. M. Lane Bee Ue ee Shon. GLOVErtOWm, 
‘Magistrate H. SU Vier C UU UCB ete cen. Meet eerer Nee NG ote y arand Bank 
PSM elect me Pee A or Grand Falls 
nS. GMCS eres ee lh eM eke et Harbour. Breton 
Holyrood 
Placentia. 
.. Springdale. a 
St. Anthony. of 
St. George’s. : 
ot. Mary’s. 
. Twillingate. 
...Goose Bay. 


ACCOUNTING 


Errors in Money Order Work 


tthe following is a list of Post Offices where officials were responsible for four or more ee 
s in Money Order Service during February, 1944: 
Bie No. of Orders Issued and Paid \ 
Errors - During February, 1944 
10 949 : a 
i eae aa 92 
ee eer. il 55 
154 : 
102 a 
398 Re 
941 h 
200 ie 
290 : 


ees 34 * 
: 629 
301 


7 
6 
4 
6 
4 
4 
6 
4 
4 
4 77 
: 5 169 
8 92 a 
5 205 ; 
5 75 
i 296 
6 
4 
4 
8 
7 
5 
9 
5 
9 
8 
9 
5 
4 
6 


2 JAIBN Sve Ib brs eRe eae metas 


90 | 
132 
24 
218 
148 
106 
130 
89 
250 
147 
129 
55 
87 ; 
54 
14 1601 
47 5688 
10 173 
13 304 


Pieecmards ot: 
| Woinanitevalsy 35) oye ees 


1984 


Dt Vincents <4 ac i ae 
Sealy Covers 22k a ee eee 
Stephenville ... .... dis ches 
lePHeDVillen@nOssince a en ees 
Syehadhaa(sve kenge Pass Wenn CNG i kui 
AVAUCGH Moy cia ie alae ee ree in ps Boe ey aaa My Ce 
AIVASISIU Of Oe Rakganeniy dean peem nS Siete, Sei ak ap cea 
NVIGOUS TST aCe tee Oak ee eee sla cee 


Total. No. of Orders issued: during Pebruany 4 7 oe ee 
Total No. of Orders paid during February ... .... 


Total No. of Emrors”. 
Percentage of rash 
i.e. approximately 12 errors for each 1 ,000 Orders issued and paid. 
PRO Tal eNO Ot Kn one MAIR OLS ete coy eee ee a 
Pencentaseofmisure MCrOMS eis 2h gee 
i.e. approximately 8 errors for each 1,000 Orden sited ane roan 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


Braidwood) Wl. ski soil OO ek i ND a ee ee IO Ogos enone 
Cottonwood, Calitics. 6.25 So Ge A eevee OR an OMe etn 
To wpihnitonbalces: MICH % ein See ue Oia) 08) ne eas, en Naa ene es 84,801 to 85,000 
INNA AIRY a0 BINT Os ee are CNIN Wy Giemsa aan ter odie MRE eae AP MR ea 8 El ks seid Rey ee ... 62,488 to 62,600 
SMETSMO RA CATA eae el eet EN RR Ge Ene oe eee eee eee) CO mmr aE 
~ Jptebpotigaoy eats) clam Ip) Sale i Caine airy iee ane tA e rey meen. Mao mat lk eee CTS) IO) 127,800 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stolen:— Peer 
Risher Branch, Mame 20 ice ok ea ee ee ee Tl OOO Ome tye eae 
Office Na. 5284 


TELEGRAPHS ; 


Routing Indicator 


The following notice is again repeated as it is evident that it is being disregarded by some 
officials:— 

“Serious attention is again called to the importance of transmitting the routing indicator 
on telegrams for points outside Newfoundland. The Department has had frequent complaints 
that telegrams have been incorrectly routed and investigation shows that it is due to the routing 
indicator having been dropped in transmission. The sender’s wishes should be carried out; and 
to prevent repetitions of this error, sending operators are directed to confirm the routing in- 
dicator at the end of a message and the receiving operator is to show it on the lower left hand 
corner of the form.” 
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POST OFFICE 


THURSDAY, 8th JUNE, 1944 


Essued by the Serretary to the Department of Posts and Telegraphs, St. John’s, Newfoundiand. 


— 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer whe 
receives acting promotion. 


APPOINTMENTS 


ome ee te Vass. Harriet McDonald to be Assistant as: from the Ist 
June, 1944. 
_. .. . .... ....Miss Brenda Chislett’ ito be Messenger as from the 1si 
June, ,1944. 
ay IpArpent... 24 = 2... .... ....Mr. Alva Banfield to be Messenger as from the 1st June, 
1944. ; 
eee eee Vine. Hwarh ae. Vallis. to ibe. Miessenger<as from ie wisi 
June, 1944 


UEVOSewelamcnimey ca 2: 


Grand Bank 


TRANSFER OF OFFICE 


Pishor to St. Juliems -.2 . ._ __ .... ... The Wireless Station at Fishot was transferred to St 
Juliens on the 28th May, 1944, Miss Rita Hunt is 
the Postmistress. There is no change in the Telegraph 


Call Sign. 


CONVERSION OF OFFICE 


oberts Arm 4 2 ool = |... The Telephone Office at Robert’s Arm was converted to 
land-line telegraph operation on the 3lst May, 1944. 
Pilley’s Island is the repeating office. The Telegraph 
Call Sign is “RK* 


SECRECY 


The Staff of the Pést Office are reminded of the necessity of observing the strictest secrecy 
in regard to any information which may come to their notice in the course of their official duties, 
The divulgence of any suth information is an offence against the official Secrets Acts. 


BIRTH CERTIFICATES REQUIRED ON APPOINTMENT 


All officials receiving appointments are again reminded that a Birth Certificate and a 
certificate of medical fitness must be forwarded to the Staff Clerk as soon as possible after 
appointment. 

This regulation applies to all officials in the Service. 


1355 Sth June, 1944 
LEAVE 


The date on which leave commenced and the date of resumption of duty must be reported 
by all officials taking leave, whether for sick, annual or special leave, to the Staff Clerk. The 
failure to do this causes inconvenience and delay and necessitates the transmission of unnecessary 
telegrams. 


The attention of officials at non-telegraph offices is particularly drawn to this instruction. 


POST OFFICE ROBBERIES 


There is a tendency during the summe:x season for Postmasters to exercise less vigilanc 
in the protection of their premises with the result that robberies and thefts may be committed 
which might be avoided with a little extra care. Postmasters will, therefore, please carefully 
ckserve the following instructions: 

(1) Doors and windows of Post Office premises should be carefully locked and bolted at night. 

(2) Post office valuables must be given maximum protection at all times, but particularly after 
the office is closed for the day. If there is a safe on the premises these valuables should be 
placed therein. : 

(3) Attention is particularly directed to the fect that if investigation following a robbery dis- 
closes that sufficient protection was not accorded Post Office property, either through care- 
lessness or indifference, the Postmaster wi 1 be required to make good any loss involved. 

(4) In all cases where a robbery or an attempted robbery has been committed the Postmaster 
should immediately report it by wire or telephone to the Secretary. 


TRANS-ATLANTIC AIR MAIL 


The Air Mail Service, by the Norther Route, between Newfoundland and the United 
Kingdem, has been resumed on both directions. 

Air Mails for the United Kingdom via this service will circulate through St. John’s and 
must be marked “North Atlantic.” The Air Mail rate of postage is 30 cents for each half ounce. 


ACCOUNTING 
Money Orders Issued on the United States 


In spite of repeated instructions to the contrary many Postmasters continue to draw 
Money Orders on the United States in excess of $10.00 for any one order and to an amount in 
excess of $25.00 per month. 

Money Orders for remittance to the United States may be sold only: 

(a) To permanent residents of Newfoundland, United States Base personnel or members of th> 
U.S. Forces serving in Newfoundland. 
(b) To an amount which, together with all othcr remittances by the same applicant (whether 
through the Post Office or otherwise) does not exceed $25.00 U. S. in a calendar month. 
(c) To an amount not in excess of $10.60 U. S. in respect of any one Money Order. 
Complete instructions will be found on page 1339 of the Post Office Circular. 


Money Orders for Force; on Field Service in India 


Information has been received from the Government of India to the effect that the pay- 
ment of Money Orders and delivery of insured and Cash on Delivery articles to troops in India 
through Army Post Offices have been discontinued. 

Notification is therefore given that Postmasters will not issue Money Orders, or accept 
insured articles addressed “C/o Army Base Post Office, India, Bombay, or Karachi and the 
Ah indita:; 


Remittances to Cashier 


Remittances have been received by the Cashier, Head Office, for War Savings Certificates 
and Cards without the necessary remittance form. 


sth June, 194 1387 


The Pink remittance form must be enclosed in remittances on War Savings Certificates 
and Cards and remittances on War Savings Stamps. The Remittance form must be clearly 
marked whether for Certificates or Stamps. 


Phonogram Reports 


It has been observed that officials at Telephone Offices fail to forward their phonogram 
report to Head Office. 

Form No. 1013 specifically states that one copy must be sent to the Telegraph connectin: 
office with the remittance, one copy to St. John’s, and one copy to be kept on file. 


Stolen Canadian Postal Money Order Forms 


The following Canadian Post Money Order Forms have been reported stolen:-— 
unomevWest, Ont 3. 4b ee ee ee ee 2811040; toyo28-17,600 
PMGeCKS Wale OT te. cic cf Ue ...477-14047 to 477-14200 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order service during March, 1°44: 
No. of Orders Issued and Paid 


Office Errors during March, 1944 
PNGECMUlAr ere 9 950 
Badger. +7... a 7 179 
Bell Island Winey Rares pene ae ye ae 6 1025 
PSO mM aSMe tm ees Se ce el 242 
Comunelae wees ee ee a 63 
OMiSta ee eke ae a SE a NG 530 
POU OOCmenr a tee. Gh ei a 4 434 
Brigus ie Yi 202 
British meaner: : 4 18 
a NG ROO see Ce oT 4 316 
Carmanville .. 5 130 
‘Channel Se eed ES oe eee ae eee 844 
MOREA CM a eee te ee tee ag 416 
Ke oombs Covers moe a ie eg 27 
RG Ulin gee eee eye ees ue te oe eS a) 335 
ses tors =. : 5 7 
Ferryland Reet RCO Raa tee a, Toke 6 105 
Fox Harbour, PB. 10 189 
‘Gambo ea ee Rae eR yeh 4 291 
Heart’s Cae. ey Sl RN SO ee SER pean amen | 175 
Haystack 6 34 
“TRGNAIWAGNWY: a ae ee a Dak eee 4 67 
MTOM Ciyget ee sce ar es ea Noa NOR 5 159 
PUA Oe IerMOU LM rs rete on eee Ay 4 96 
Bie Clem ea ee er ee a i78 
“TEAENWITIS CYOW AUS OG Se ieee ae sh em ena tt 395 
Long Harbour, PB. See ae Re 9 106 
Milltown aa es 8 84 
Moreton’s eeroper Oe kere ec 7 
Oderin Sees eee ee roe Pk 68 
~ Pilley’s Teen be bos CA Anil ee 5 ua 
TEE ANS OIaS Ge Aes ee oa) a 
SOP NUP ASCs uke a ae Se. a 
VEG tp JANE VR TOGLE ci ol Se IRE ats ature Sia ahey ne seen fh 501 
TPlairl Teilalianeliitope Cl Was, Sa Mena aes race ene ee ee 6 ee 
NGOS GMAVes Are ne oe 
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PoOrteRex VON: ciate Uk 0 Cok Ne ean le 
TOF SAUNGeLs sa. il Wel ocean amenities 
Pouch! COV ee) sa ate Rene a Maen aes 


4 

6 

4 44 
PRINCETON hen Nc kare re eme re cot a 75 
OC yM aT DOU 90.2. \at awe meine ete 4 84 
HVOSes Blanchet 225.) heen Sanne deere ci ees 25 479 
SSH All aa Sine es area ee cs nen gT 199 
Die Srendans 208 Ala aa fe nr SS ee ee) 193 
SBC eS St. cai ae ete eee 5 68 
Ste Davids: ee ete Or al ea ae 89 
SiR intansie cyt. eee ne a hee 60 
SU GGOnges es. shat ek ea ee. TO ea 14 338 
Step OMI S) Waste: aust te gcd see a een a0 1424 
Supohm's: Generale seep eee 6565 
SE AWETLG OR Nn eet i we ai Wee Mat ret 14 390 
Sevaieivie: WELoM an ie awe Gwe toa ue cy Oe SR a Ae CNG) al 
SS CHIlA OVEN VNR ne Nas pate gh: COCR amenity te\() Gel 
Stephenville Gr ry PCRS OU yd octamer ho 705 
SUNY STCLe Me hawt Mes esate UN Rode Ui Se as te aa) 64 
STUMP ALCINGR a te a he au een a oeaMeete tae els 4 469 
AWVATSUCTIST G1 hace Mean aMana ne arena wakes eyeta eenn AN anno: 8 PATE 
AU aa FS One, atl NARA ICa eras © ny iene ER a OO NCA 9 454 
Reacclen Char Oy kuae nas ee aod Oe ear ee ad Si) 1015 
CPA OSI eer ee la ae oad ee ome ve 4 397 
CAPO. Now SUA nua eT RRs te toa 6 1367 
Harvey Road, St. John’s : 5 373 
Total number of Orders Issued during March tc 0) ous oC re (a eae ee teen Ee Bie Ii 


Notalonumber of Orders Paid. during March \.\¢a030 Wc ke os ee 


SHOWN sakbiia al oVei Orca dD) ayes) Meine pps utisre ys ade Ars, eae me a cA Nery POUR sic ge ae Ue PRR OCI BAe, er SEN hs 709 
Rencentage ol EETOrs wos 64 acts cee Sees ety soon) NRG tee Narre seis Mc Mer hic gic ec gece Sees eee 1.3 
That is, approximately, 13 errors tor tes 1,000 Orders issued and paid. 

HRotalenumiben Of fiUreverrors Soy. ee ae ee oR en ee Soe ee 416 
Percentage of figure errors _.... ... Bt daar OR Spa Sel FEES .79 
That is approximately, 8 errors for Soc 1 000 Cuda fcnee: ent Hainer 


TELEGRAPHS 
Expeditionary Force Message Service 


The E.F.M. Service to all destinations including Canada and the United States was 
suspended as from the 23rd May, 1944. 


Labrador Offices 


Labrador Seasonal Offices have re-opened as follows: 
Mishins Ships Harborne Ses se Seis bee oe fee eek SNe eee ae eee 
Comfort Bight 


23rd May, 1944 
Bie ennai pa mar nia iee foment lm etcne Oa eee crear OTA ek Ui ee oh eo Ist June, 1944 


Accounting for Telegrams for the “arm Labour Division of the War 
Food Administration of the United States 


The Farm Labour Division of the War Food Administration of the United States have 
representatives visiting various localities recruiting farm labour. Prepaid telegrams may be 
accepted from Messrs. A. W. Rohde, A. I. Mann and A. G. Joy, which shall be treated in the 
same manner as telegrams accepted for and charged to Government Departments; that is, bills 
will be made out to the Farm Labour Division and forwarded to the Accountant, Department of 
Posts and Telegraphs, accompanied by copies and telegrams. 

This instruction was telegraphed to all offiecs on the 20th May. 
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POST OFFICE CIRCULAR. 


THURSDAY, 22nd JUNE, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion, 


APPOINTMENTS 
te OMMIs GEO. iaet.e: ci. a. 11, os. oul. George M: Hibbs to be Assorter as’ trom the Ist June, 
1944. 
St John’s, GiPiO. oo... a... .. Mx. Edward ‘Taylor; who was granted’ Leave of Absence 


to join the Royal Artillery has been honourably dis- 
charged from the Services and has assumed the duties 
of Assorter as from the Ist June, 1944. 


Clarenville .. i. 0... wil. de ws. 4. ... Mr, Alonzo Adey to be Messenger as from the 7th June, 
OSE DOGU ek ok ors Meh, et Mr, ae Small to be Telephone Attendants as from the 
Ist April, 1944. 
TRANSFERS 
POoUSiCUVCnG eid. aes 2 0. ... Miss uorina “Rielly; Postmistress and Operator, Pass 


Island,, has been transferred to the position of 
Assistant Pool’s Cove, as from the 14th June. 

Petit Horte (in (i. wie.) os... . Miss Mary Squires, Postmistress and Operator, Oderin, 
has been transferred to the position of Postmistress 
and Operator at Petit Forte as from the 16th June, 
1944, 


RETIREMENTS 


Plan SmislanGe te. et (cee. Mrs, Catherine Elliott, Postmistress, effective 3lst July, 
1944, on abolition of office. 


OFFICE OPENED 


Bridgeport .. .... wu. ee ee. . A Telephone Office was opened at Bridgeport as from the 
lst April, 1944. The telegraph connecting office is 
Moreton’s Harbour. 


OFFICE CLOSED 


PalaniseislanGt tree Mas. .... «. Lhe Post, Office at Allan’s Island will be-closed as from 
the 31st July, 1944. Mails and Telegraph Traffic for 
this settlement will be handled at Lamaline. 


92nd June, 1944 
EXTENSION OF DAYLIGHT SAVING TIME 


The extension of Daylight Saving Time came into effect at 11.30 p.m. on the 11th June, 
1944, At that hour on Sunday all clocks were advanced by one half hour, thus making the hour 
Midnight. 


GOVERNMENT VICTORY LOAN COUPONS 


The following notice was included in the News Despatch on the 19th June, 1944: 
“To all Money Order Offices: 

Newfoundland Government Victory Loan Coupons may be cashed at any Money Order 
Office in Newfoundland and remitted to the Bank of Montreal as cash.’ 


MAILS 
Addressing of Labels on Mail Bags 


It has come to notice that bags of mail are received by Mail Clerks on trains and steamers 
on which the labels have not been changed but have been despatched with the label which was 
on the bag when received at the Office. This causes confusion and sometimes overcarrying of 
mails in addition to delay. 

Several cases have come to light where mail has been placed in boxes by the despatching 
office bearing the original label of that office. It is only due to the alertness of Mail Clerks that 
the mail is not left in the boxes. 

Postmasters should exercise great care when labelling mail for despatch and at no time 
should mail be despatched without reversing the label and properly addressing, such as “No 4 


Express,” “No 1 Express” or “East Express,” ‘(West Express” or St. John’s or the name of 
the office to which the mail is despatched. 
Mail Bags 


Many of the empty mail bags when returned to the General Post Office, St. John’s, are 
received in a very soiled condition, in fact some of them are in such a condition as to be almost 
unfit for further use. However, no Postmaster ;hould take it upon himself to destroy mail bags 
which are unclean or torn, but should return them to Head Office. : 

There is evidence to show that these bags are used for purposes ote, than those for which 
they are supplied; this applies especially to the small white bag marked “R” in red provided for 
the despatch of registered mail only, but the suspected irregular and careless usage is not con- 
fined entirely to that class of bag. The largerbags (blue and white stripe) are not as a rule 
properly taken care of. 

All officials of this Department, whose d: ty demands that they handle mail bags, are re- 
minded that these bags are an expensive necessity and, therefore, must be handled with reason- 
able care, Under no circumstances must they be used for any purpose other than as containers 
for the conveyance of mail; mail bags must not be allowed into the hands of members of the 
public. 

Postmasters at offices with courier connections should see that contractors for the con- 
veyance of mails observe these instructions and that any irregularity relative thereto is reported 
immediately to the Secretary. 

All Postmasters, and especially those in charge of distribution offices are again instructed 
to make sure that all mail bags are emptied by turning them inside out. 


ACCOUNTING 


Errors in Money Order Service 


The following is a list of Post Offices wrere officials were responsible for four or more 
errors in Money Order Service during April, 1°44: 


22nd June, 1944 


Office Errors 
JAIBEISVATINE “Gy sere che eee ee Oe ee 10 
PNG UOMO cure rt oa ciai RLS OS 5 
JEVEUCIEXET™ 7 adan, eee career ere NN ip tte aes 4 
PS AIMeMRARUOUL tie no MS 4 
IBID LP AES a a 4 
TBIBYY JEYOLXSTCLIS, Ghee nade Gant nanan ea a Tl 
Belleoram 6 
Beller Merwasti mee ee rt Pe 1g 
SEXO MEN WISI 50, Shi 8k Ra a rei OE a aN fh ea 9 
HET OOC gram inn vues rt eee ce 5 
ISCAS eee ante ce 6. So eS oe 4 
(Cleave eee Sre eke at ee nae eR 6 
(CBS iON AUN Slass a ss nc Eee Gaeta os eee aa a 6 
onchimanes: COVER fs oR Sil Hee Shs 4 


ISGnEeHNONVEHAnOOUI. 2 oor oe ee og 


axaseCOvere ce a a: 4 
TAUNTS 5 “accel ce Sic ces cree 3 th a RS ee Or ae a) 
NSU E rete ceen soss ee ark 4 
SEAOQUUNTRC ee tenet nee is So ee ree 9 
ISO SS ISL WA NOU eee. ako ind ene cme neues Ar "7 
(GrSummilOrg). ¢ Sheet GA AOE aa et i Ug re 8 
AMSA WOUN gac ok vec heRaTESRS, 4 
TA OUMMSRELOM: 4 sae Ole. cag gee che Shee 5 
Nene OME MIS UNE UY rer Cyr 8 he cE kee kaso 9 
CN SUAC Kee ey eee Ce er he 6 


ONC Nn a ean 2...) oe Sera s oasis gen Ot 
IL GUAM AES so oe A, a ec ere eG 


HBR eee ney oto rae 2 Seer ees a coe 12 
LG WHISIDOIMIS #5 saceG aetna Oar, See ane (ane renee 4 
Little Bay fC ue ree cane ame NEE 4 
MG MPmEUI DOUG. Mes rh ae ee Y. 
Vie OMISG ese): PRAMS SS 5. a ee ea eure, 4 
VINO Woe ais ee the ee oe hs. eG Ld 
Nipper’s Pee. eater ele en odnee ia woes 4 


meer Gesplslamed ce seer ie Pe dey 4 
OTC SGLOM MWe se ee Nah cee ccc he es 8 


ortieaindersie 4. te ae 4 
NO Semen CM Cr seth ers As ee ae 20 
Sis: ZAM OV OS) tess ss le se fe Ey eat eae eee ere 5 
EITC OS Sette! cee ce tes Bsn eas Boe 4 
SiteGeonce Sains Spey vee as an Ay ance e 11 


St. John’s East 
Simba Ceucee no cata cre la Baca en NS 


SitealOnmiseGenerales lene. hee Ges sie Heo. 
Selclomm@OmesB ye. gets hee ee CMa cok 6 
SUM STO CR eee ey eee ati 6 
AWAAIMOO UNA CHeer tke eet Ree ee Ree L 4 
CEA OF No.3 4 
CAP:O2No4 8 
CATO aNon 5 8 


Total Number of Guns Gecned ane pci 


Total Number of Orders paid during April .... 


Tonal INUNAMID@IE Ott TOTFIROLAS so. 2-5 Sass. cee eS otto coon “hice » CEC NSC ee Ser oP eS Seg 


Percentage of Errors... .... .. 


1391 


No. of Orders Issued and Paid 
during April, 1944 
706 
116 
137 
98 
BME 
424 
67 
44 
apt 


2 e480 
- 15,530 


47,018 


564 
1.2 


That is, approximately 12 errors Sok reo Y 000 orders eeu: eral at 
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Total, Number. of-Figure Hrrens 28 eae ce en 264 
Percentage of Figure Errors .. .... .... ON Ra See Soe ues 56 
That is, approximately 6 errors ar each ‘ 000 cordene ued. Gat Baie 
TELEGRAPHS 
Telegraph Traffic May 
Class 1943 1944 Imcrase Decrease 
Paid Telegrams (includes Prionity) -2).20 vee a a eta 79,804 2 AY Pa Rr PO 
ERTEIORIU YR SA Cus cecewnnd “Sade ate fae hal st seca ak MCUOnye tee Ra eS RIOT 10,570 OB Bane si as ou ne 
Phono-Telegrams ... .... .... ENCE Peller est Ga on MCR ae Se cot eg 2,062 2,088 De ee 
Mota marGedenatelCvee cacy. easks toe Ave Lac CORR eeaaean na Mrccrnanse Oterney (DROITS 81,892 1,319 SNS 
Deadhead and See Mreesneee SRI Se Reo eS NEO Ont 9,751 DMA Y- Sia ete 
Telegram equivalent Public Despatches sae eae eee AOL 0) 3,180 VO eter eee 
shovel wrattiG ce: te: BPO . 91,610 bole paps mapas 1 he Se ae a at) 


During the ant 18 Scmoleiniee were posed Sart in vestieeteel In 10 cases the Service was 
found to be at fault through carelessness or negligence on the part of officials and fines ranging 
from .10 cents to .33 cents were imposed on 6 o!ficials as a consequence. 


Labrador Offices 


Labrador seasonal offices have re-opened as follows:— 


(Cre V bd eee eee nee a cent Ran Aue pe Mee pre oe LA 3rd June, 1944 
DD OTITIO tio eet soo sete eee OEE Cie |, oak ON Pa ee ee ee eee ee 5th June, 1944 
ISH iid Cotes a Ia 01010 mena ra ee eels a MMR MN RU a 12th June, 1944 


SPECIAL NOTICE 


Boxes Containing Forest Insect Samples 


Small brown cardboard box2s with the printed address 


Dominion Entomological Laboratories, 
Frederickton, N.B. 


are being posted at various offices during the summer. 


These boxes contain samples of Forest insects for examination and should be given expeditious 
treatment by all Post Office officials handling them. The postal rate chargeable is that applicable 
to sample post, i.e., 2 cents for each 2 ounces or part thereof. These samples cannot be 
registered. 
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CIRCULAR. 


THURSDAY, 6th JULY, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 
—— 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 


IVRCS ERP AIINIDNOSE) er meth loats doce! SN sy decal ok Mrs. Annie Yarn to be Postmistress and Telephone 
Attendant as from the 20th May, 1944. 


St. John’s Telegraphs..... .... .... .... .... .. Mr. A, Ahee to be Indoor Messenger as from the 16th 
June, 1944. 
Mo Ne Wr ISOMeVeNLUNe lee bs) Slew Yess Miss Sarah Jane Miller to be Postmistress and Telephone 


Attendant as from the Ist July, 1944. 


Wesleyville 00 01. 21. cess. aes oc. vcs oes... Mr, Jack Winsor to be Messenger-Assistant as from the 
29th June, 1944. 


TRANSFERS 
Ogden ee) ee. Vir siueonard’ Abbott, Night. Operator Twillingate; to-be 
Postmaster and Operator Oderin as from the Ist 
July, 1944. 
Twillingate ..; .... .... ... w.« .... ss +... ....Mr, Peter Tiller, Messenger-Assistant Wesleyville, to be 


Night Operator Twillingate as from the Ist July, 1944. 


OFFICE OPENED 


Baswanlos ee ee A Postal Telephone (mon-Money Order) Office was 
opened at Boswarlos as from the Ist July, 1944. The 
Telegraph connecting Office is Port au Port. 


Sheaves @OVGns a so es wn ss. A Telephone Office has been opened at Sheaves Cove as 
from the 1st July, 1944. The telegraph connecting 
office is Port Au Port. 


ANNUAL LEAVE 


2 Requests have been received for extension of annual leave beyond the normal two weeks 
granted in any one year to officials at Telegraph Offices. 

Postmasters and their staff are advised that leave, in excess of two weeks, will not be 

' granted except where an official has obtained permission to carry over leave from 1943, Par- 
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ticulars regarding the accumulation of leave wer2 given on page 1318 of the Post Office Circular 
ef the 14th October, 1943. 


NOTE: Officials must resume duty as soon as their two weeks leave expire. Absences over and 
above the normal two weeks will result in loss of pay for the period of overstaying 
leave. 


MAILS 
Mail Courier Contracts 


Two copies of Mail Courier Contracts have been mailed to Couriers who operate yearly 
Courier Service. 


Postmasters of places at which the couriers reside are requested to see that the courier re- 
turns one capy, properly signed and witnessed to Head Office as soon as possible. 


Information Respecting Mail Matter 


No information can be given respecting letter or other mail matter which passes through a 
Post Office, except to the persons to whom it is addressed, and to the senders when enquiring re- 
garding delivery. 


Postmasters are not permitted to furnish eny information of any kind respecting the names 
or addresses of persons who post and receive mail at their respective offices. 


In no circumstances is a Postmaster authorized to open the letter of another person re— 
eeived for delivery at or passing through his office. . 


Any breach of these regulations will be sufficient to subject the Postmaster to immediate 
dismissal. 


Parcels Containing Liquids and Powders Improperly Packed 


Parcels containing liquids and powders are being accepted at certain offices with the con-— 
tents not packed securely enough to withstand the ordinary risks of transit. 


The instructions with regard to the packing of parcels containing liquids, fruit, fish, meat, 
eggs, butter, cream and greasy and strong smelling articles were given on pages 145 and 146 of 
the Post Office Circular. Parcels containing powders and all pulverised dry substances should 
be packed with the same degree of care and precaution as is necessary for liquids. 


Postmasters should acquaint the public with the proper methods of packing parcels so as 
to guard against possible damage to the mails, and they should not accept parcels which are not 
packed in accordance with the instructions given and which are liable to be broken in transit 
and cause damage to other mail matter. 


Missing Registered Articles, Insured Parcels, etc. 


It is the duty of an office which fails to receive a registered article or parcel, which has 
been advised on a letter bill, parcel bill or list, to report the circumstances immediately. 


Two telegrams should be sent, one fo t! e office from which the registered article or par- 
cel was due to have been received and the other to the Assistant Secretary. A full written re— 
port should be forwarded to the Assistant Secretary as soon as possible, 


A Postmaster who fails to notify the non-arrival of a registered article or parcel or listed 
parcel immediately as instructed, or who waits a few days before doing so, will be held respon~ 
sible for the registered article or parcel and fcr any claims for indemnity which may arise in 
eonnection. therewith, 


‘ioe 
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Mis-assorting 


In view of the number of enquiries which are received in respect of missing mail matter 
which, after considerable delay, arrives at the office of destination, it would appear that 
sufficient care is not exercised in the assorting of mail. The following notice published on page 
1058 of the Post Office Circular under the above caption, is repeated: 

“There is room for improvement in assorting at many offices. All members of the staff 
who do assorting work should give this matter their close attention. Owing to the infrequency of 
the mail service to many parts of the country it should be obvious that a considerable degree of 
inconvenience is sustained by the public whenever mail or correspondence is sent to the wrong 
office and this applies especially to the mis-assorting of a bundle of letters. There can be no 
excuse for putting a bundle of mail in any other bag than that of the proper office of delivery 
or distribution, and the greatest care in handling bundles should be exercised. 


Fuel 


Postmasters at some Money Order offices have not yet sent in requisitions for Fuel for 
their offices. Will the Postmasters concerned please do this immediately. 


Correspondence from Outport Offices 


In spite of repeated instructions, correspondence addressed to Head Office is being re- 
ceived without the name of the despatching office. The instructions are again repeated:— 

“Many Postmasters are in the habit of fcrwarding correspondence, remittances, requisi- 
tions, etc., to Head Office with the name of the despatching office and/or the signature of the 
official omitted. These omissions result in unnecessy work at Head Office tracing the origin of 
these communications. In all cases both the office name and the full signature (not initials) of 
the official must be given.” 

The failure of officials to carry out these instructions has caused much delay and incon- 

venience at Headquarters. 

Postmasters responsible for these irregularities must give greater attention to the in- 
structions issued for their guidance in order that the business of the Department may be carried 
on in an efficient manner, 


The attention of relieving officials is drawn to the fact that they should take care to put 
the name of the office at which they are relieving on statements and remittance forms and not 
the name of their own office. For instance, if the Postmaster of Little Bay, N.D.B., is relieving at 
Lewisporte he should put “Lewisporte” on the statements and remittance form and not “Little 
Bay.” This error occurs frequently and causes much confusion in the Accounts Branch, Head 
Office. 


Mail Transfer Receipts 


On the arrival and despatch of mails, receipts for the number of bags received or des- 
patched, must be given to and obtained from the Courier or, in the case of mails delivered by 
members of a ship’s crew, the senior seaman of the group bringing the mail. Forms, “‘Postmaster’s 
Mail Transfer Receipt” and ‘Courier Mail Transfer Receipts’ are supplied to every Post Office. 
When existing stocks are nearly exhausted a fresh supply must be ordered from the Controller 
of Stores, General Post Office, St. John’s. 

The ‘Postmaster’s Mail Transfer Receipt’ should be made out in duplicate; the original is 
to be given to the Courier and the copy kept cn file by the Postmaster. The “Couriers Mai! 
Transfer Receipt” must also be made out in d: plicate, in this case the Postmaster must keep 
the original signed by the Courier and give the «opy to the Courier. 

In cases where the Courier, steamer or t ain arrives during the night when the official i- 
not at the office, a ‘““Postmaster’s Mail Transfer Receipt’ must be left in the mail box or lobby 
with the outgoing mail, This receipt must be signed by the Courier if it is in order and left for 
the Postmaster. The Courier must also leave in the box a “Courier’s Mail Transfer Receipt’’ for 


139¢ | 6th July, 1944 
the Postmaster’s signature, This receipt should ke given the Courier on the arrival of the next iy 


mail, 


The Postmaster must give a receipt for very mail received and obtain one for every mail 
dspatched. Any failure or refusal on the part cf a Courier or Steamer’s Crew to give receipts 
must be reported to the Assistant Secretary. 


This instruction should be brought to the attention of all Couriers. 
TELEGRAPHS 
Day Letters and Night Letters to Alaska 


Advice has been received that Dayletter and Nightletter Telegrams are again acceptable to 
Alaska as from the 1st May, 1944. 


Labrador Offices 


The following Labrador Seasonal Office has been re-opened: 


SMOKEY iba eo es CO I ae a ee 18th June, 1944 


Errors in Figures and Figure Words in Telegrams 


Attention is drawn to the regulation governing the fransmission of figures and figure 
words in telegrams which has appeared from time to time in the Post Office Circular, The re- 
gulation is as follows: 


“Figures appearing in telegrams must be repeated in words at the end of the message, : 
by the sending operators, and figure words repeated in figures. No excuse will be accepted for 
errors after this notice.” 


Conversation Between Wireless Offices Forbidden 


All officials are reminded that conversation between wireless offices is forbidden. The 
use of wireless must be confined to the absolute needs of the service only; any Operator found 
breaking this rule is liable to be summarily dismissed from the Service. 
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CIRCULAR. 


THURSDAY, 20th JULY, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


=—_——!S 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
(Claginves: (Clonide! PR Ree ane oem ce Aenea Mrs. Nina Smith to be Postmistress and Telephone 
Attendant as from the Ist July, 1944. 
Goulds, St. John’s West... .... .... .... .... .. Miss Mary Everard to be Postmistress as from the 1st 
July, 1944. 
TEA OVNI 2 TELOLS 7 eR eck, MARNE ahs lc er Mr. Nathaniel Eddy to be Postmaster and Telephone 


Atendant as from the Ist July, 1944. 


RUC a CSR COM Mee ERNE ue Abas ee ante ates Mrs, Arthur Rowe to be Telephone Attendant as from 
the Ist July, 1944. 


TRANSFERS 


Sie NO MMRSMHAS URN yeas acnMeN Nr cr ccaUaee. Lanta Mr. John S. Pearce, Postmaster, St. John’s, Harvey Road, 
to be Postmaster St. John’s East, as from the Ist May, 
1944. 


Sie wonnis Harvey dooce gio che te Mr. Frank House, Overseer General Post Office, to be 
Postmaster St. John’s Harvey Road, as from the 1st 
June, 1944. 


General Post Office... .... .... .... .... .... ....Mr, E, Powell, Postmaster St. John’s East, to be Overseer 
General Post Office as from the Ist May, 1944. 


FACILITIES INSTALLED 


(Qymeravars\. COTE a NN RA igs es ee ee Money Order facilities were installed at Queen’s Cove as 
from the 10th July, 1944. Postmasters should add 
this office to their list of Money Order Offices. 


~BILLS FOR PAYMENT 


Bills for board and relief salaries are being received without the dates shown during 
which the expenditure was incurred. 

Postmasters when certifying bills as correct should see that the dates are given. 

It is not necessary to submit bills for board or relief salaries in duplicate. 
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MAILS 
Air Mail Letters—Underpaid Postage 


Letters which are apparently posted fer conveyance by Air Mail but upon which the 
amount of postage paid is insufficient for air conveyance should not be forwarded by Air Mail, 
they should be sent by surface routes. 


Airgraphs for Cameroons (British Sphere) and Togo (British Sphere). 


Airgraphs for Cameroons (British Sphere) and Togo (British Sphere) may now be 
accepted for CIVILIAN ADDRESSES ONLY. Cameroons should be inserted after British 
Somaliland, and Togo (British Sphere) after Tanganyika Territory, in section (b) of the list 
published on page 1230 of the Post Office Circular of the 10th December, 1942. 


Unassessed Dutiable Parcels 


It has been observed that smatl dutiable packages have been received at some offices 
unassessed and delivered by Postmasters duty iree. 

In addition to the loss of revenue incurred, instances of this nature have caused consider- 
able inconvenience and correspondence which does not tend to improve the prestige of this 
Service. 

In future Postmasters are requested to icrward to St. John’s any item originating at anv 
office outside Newfoundland or Newfoundland ? abrador that appears to be dutiable for Customs 
examination. 


Resumption of Service to Rome and Vatican City State 


Information has been received that civil postal service to Italy is now extended ta Rome 
City and Vatican City State. 


PRISONERS OF WAR 


Address of Correspondence for Prisoners of War and Civilians in Japan 
and Japanese-occupied Territories 


(1) The Japanese Authorities require a new form of address to be used for correspondence to 
prisoners of war and civilians who are definitely known to be interned in the Far East but 
whose camp address is not yet known, The address (except in the cases mentioned in 11) 
should be as follows:— 

Prisoners of War Post. 

Service des Prisonniers de guerre. 

Service number and rank (where appropriate). 
Initials and name, 

British Prisoners of War (or British civilian internee) 
c/o HURYOJOHOKYCKU 

WOLAO} 

JAPAN. 

(2) Exceptionally, correspondence for civilian interness only, known to be interned in Japan pra- 

per, but whose camp address is not known, should be addressed as follows:— 
Prisoners of War Post : 
Service des prisonniers de guerre 
Initials and name 
British civilian internee, 
c/o KEIHOKYOKU NAIMUSHO 
TOKYO 
JAPAN. 
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(3) In all cases the address should, of course, either be typewritten (with the name of the 
addressee in capital letters) or written by hand wholly in block lettering. 


(4) In other respects the method of addressing correspondence is unchanged, i.e., if the camp 
address is known correspondence should be addressed to the camp as indicated on page 1198 
of the Post Office Circular of the 20th August, 1942 (and the prisoner of war or internee num- 
ber, if known, should be included in the address), and if the addressee is believed to be a 
prisoner of war or civilian internee in Japanese hands but confirmation of this has not yet 
been received, correspondence should continue to be addressed c/o the Japanese Red Cross. 


NOTE: If any Postmaster is without a copy of the Post Office Circular referred to above, a fresh 
copy may be obtained from the ‘Staff Clerk. 


TELEGRAPHS 


Errors in Transmission 


The number of errors which are being made by operators in the transmission of telegrams 
indicates that sufficient care is not being given to this class of traffic. Several cases have 
occurred recently in which an error has had serious consequences to the senders or to the re- 
cipents. In the majority of cases the errors could have been avoided by the exercise of or- 
dinary care in sending or receiving the messages. Speed is an essential feature of the telegraph 
system but speed at the expense of accuracy only creates public dissatisfaction, multiplies 
public complaints and brings the Post Office service into disrepute. 


The exercise of greater care in the transmission of telegrams is now necessary and all 
operators and Postmasters are asked to give this matter earnest attention in future. The watch- 
word of the service should be “reliability.” 


E.F.M. Service Resumed 


The E, F. M. Service to all destinations resumed as from midnight on the 11th July, 1944. 
This cancels the notice appearing in the Post Office Circular of the 8th June, 1944, page 1388. 


Telegraph Traffic June 


Class 1943 1944 Increase Decrease 
ANC MiCleSnamis: IN ClUGeS  PMTOGGY).c.5 dss. sc.. sees eee cose enh ont OU SGGen ei oboe 4,013 
STOUR cope ee et es Ree SE ae ee OG 44 BS 2r ae 62 
ehOnO-tele aki sp eee mae ent Penne: Sune oes sce a Meo ccc pies) 2,212 Paes} ee ee oer 
icy cca i ll ly Aurea telah Comme Serre ey eee Ree ee ee ok ts, C4178), BO,LTE % oesca ck 4,002 
iPeadhecadmands Service MessAvesnsc sii, cook be eee eee wee | 9422 S603 ae aes 819 
Welestam: couivalent Ee UbllesMespabeh > 9... .c00c20 ce eee ie. 2,830 DEOAO De Wee os 290 
"Thottalll, WUAEHD ENG is aes ede ebna tr osoudbes. Caso! <-CeC seal eRe ee a eres errno 96430) ae GI B1O eet! as alate 


During the month 16 complaints were received and investigated. In 10 cases the Service 
was found to be at fault through carelessness or negligence on the part of officials. In addition 
25 errors were disclosed through routine supervision, Fines ranging from .10 cents to 57c. were 
imposed on 29 officials as a consequence. 


Telegrams Addressed to Passengers on Express Trains 


To ensure, as far as possible, the delivery of telegrams addressed to passengers on 
Express trains the addresses of such telegrams should state the day on which the train leaves, 
and/or, has left St. John’s or Port-Aux—Basques, as the case might be; also, if possible, the 
number of the train. If the first cannot be supvdlied such telegrams should be accepted at the 
senders’ risk and the senders informed accordingly, and the telegrams so endorsed by the accept- 
ing clerk. 


This instruction was telegraphed. to all offices on the 7th June, 1944. 
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Interruptions to Telephone Circuits 


Postmasters at controlling offices are reminded to report promptly interruptions, total 
or partial, of telephone circuits. The necessity for promptness in this connection at the present 
time when delay in having an interrupted circuit restored may have serious consequences, is vital 
to the defence of the country, therefore, serious notice will be taken of any failure in this 
respect. 


Enquiries Regarding Telegrams 


Enquiries regarding the delivery of telegrams and requests for replies are occasionally be- 
ing made by service messages, contrary to Censorship regulations. 

In the event of a claim of non-delivery being made the mafter should be referred to Head 
Office for investigation, provided that he claim is based on good and sufficient reasons, This 
must, necessarily, be left to the judgment of the Postmaster or other responsible official re-— 
ceiving the complaint, The fact that a reply to a telegram has not been received is not a 
sufficient reason for causing an enquiry to be made. 


Bait Intelligence Service 


Beginning on the 13th July, a daily report of bait available in their respective areas will 
be telegraphed by the Postmasters of the following offices, on behalf of the Department of Natural 
Resources:—Holyrood, Dildo, Cape Broyle, Baire Harbour, Terenceville, Rencontre West, Burgeo, 
Bonavista, Twillingate, arid Englee. 

These reports will be ky collect message addressed “BAIT” Natural Resources, and will be 
charged for at he rate of .15 cents for ten words or less and .0114 cents for words in excess of ten. 


Continuous A.D.C. Service at Bonavista 


Twenty-four hour continuous watch service commenced at BONAVISTA office at 6 p.m. 
on the 4th July, 1944. 

Renewed attention is drawn to the instruction which appear on page 1264 of the Post 
Office Circular and various other instructions which have appeared from time to time. 


ACCOUNTING 


Remittances to Cashier 


The Cashier, Head Office, has brought to notice the fact that many errors are occurring in 
remittances to the Cashier which, however small, cause considerable inconvenience and which 
could have been avoided by the exercise of ordinary care when compiling remittances. It will be 
appreciated that as the Cashier handles thousands of dollars daily a small error on the part of 
some Postmaster may cause hours of extra work to disocver the error and balance the cash at 
the end of the day. 

It is also reported that cheques continue to be received with remittances without endorse- 
ment or not properly endorsed. Postmasters are referred to numerous notices which have 
appeared in the Circular from time to time in this connection. 
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THURSDAY, 3rd AUGUST, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 
BUS noyeysh (CLONE, ae RG apie Re Mr, Silas Smith to be Postmaster as from the Ist August, 
1944. 
TROIS ISS TVG IS 155 Oe Miss Loretta Martin to be Messenger-Assistant as from 
the 12th July, 1944. 
PAGMaVISUcdee reese ee. cenie-4 -.../..-0- Vir. Charles Walters to be Night Operator as from the 
4th July, 1944, 
Bonavista... 00. cc. coe. cece cee coer ces sees eee. Mr, Marvin Skinner to be Night Operator as from the 
4th July, 1944. 
unVeneOMmenOmlsm mer tt cle... ....Virs): LH.” 2. Patey ito be ‘Postmistress ‘as from’ the? Ist 
August, 1944. 
(Clmeu HCHO Al. ceds ch Ane tonnes Coane eneere Mrs. Jean Penney to be Postmistress and Telephone 
Attendant as from the 26th July, 1944. 
PROMOTION 
ID YeySig AS NS SN Ah nee See ee Miss Levinia Chaulk, Messenger, to be Assistant as from 
; the 1st August, 1944. 
RETIREMENT 
DP alsewe ets) Vi. HR: Sweetland, Postmaster and Operator, effective 


31st July, 1944, on medical ground. 


OFFICES OPENED 


Bishop’s Cove ... .... wes. es. cess cere vere vse «A Postal Office (Non-money order and non-telephone) 
has been opened at Bishop’s Cove as from the 1st 
August, 1944. 


River of Ponds... ........ .... .... 1... «-- «A Postal Office (Non-money order and non-telephone 
oOifice) has been opened at River of Ponds as from 
the 1st August, 1944. 


CONVERSION OF OFFICE 


Benois. Cove. ..:.: gd at Ga ein kA eae The Telephone Office at Benoit’s Cove has been con- 
verted to Postal and Telephone as from the lst 
August, 1944. This office is non-money order. Mrs. 
James Janes, the Telephone Attendant, has been 
appointed Postmistress. 
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Christmas Parcels for the Armed Forces Overseas 


To ensure delivery before Christmas Day, all parcels addressed to members of the Forces 
serving overseas must be posted in Newfoundland NOT LATER THAN THE 26th SEPTEMBER. 

Letters prepaid for surface transit must be posted NOT LATER THAN THE 20th 
SEPTEMBER. 


Letters prepaid for Air Transit may be POSTED UP TO THE ist DECEMBER. 

Last year Christmas parcels were being delivered weeks after Christmas had passed be- 
cause of late posting and the heavy burden imposed on transport during the Christmas Season, 

Post, therefore, in good time, address your parcels correctly and fully pack them in tin, 
wooden or stout cardboard boxes. 


Post Early for Christmas 
Parcels for Ships Addressed “G.P.O. London” 


The attention of all counter clerks is drawn to the fact that the contents of all parcels 
addressed to ships in care of G.P.O. London, must in future be declared, 

Ji has been laid down that for this purpose, the sendeis should be required to affix to such 
parcels a Form No. 1329 Customs Declaration, giving (a) particulars of the name and address of 
the sender and (b) a description of the contents, but it has now been decided that this Form may 
be dispensed with in respect of parcels sent by Traders only, in any case where in accordance 
with usual trade practice, the senders have affixed to the parcel a private label on which their 
name and address and particulars of the contents are clearly shown. In all other cases the use 
of Form No. 1329 Customs Declaration is necessary and parcels not bearing one of these labels 
must be refused. 


Suitable opportunity should be taken to bring the ccncession to the notice of traders who 
make large postings of parcels to ships. 


Parcels Containing Cigarettes for Armed Forces 


A number of complaints have been received to the effect that parcels of cigarettes mailed 
to members of the Armed Forces Overseas have been assessed by the British Authorities for 
Customs duty; with the result that many of these parcels are refused by the addressee and dis- 
appointment is experienced by both sender and addressee, 

To avoid disappointment senders of such parcels are referred to the arrangements made 
with the Imperial Tobacco Co. (Nfld.) Limited, whereby cigarettes and tobacco may be sent 
through this company to members of the Forces overseas without restriction to the frequency 
of mailing and which are delivered in England duty free. The minimum amount which may be 
sent free of duty in one parcel is 4 ounces net. There is no maximum quantity for tobacco and 
cigarettes provided the parcel is within the limits of 22 pounds. 

It is also pointed out a number of parcels containing other dutiable goods are being sent 
to Service men overseas direct to their Units or stations. These parcels are being taxed for 
duty and irritation to the men is caused. When possible our Liaison Office in London obtains a 
refund, 

To avoid irritation and inconvenience all parcels containing dutiable goods sent tec 
Service men overseas should be addressed with the man’s Official Number, Rank and Full 
Name in care of the Trade Commissioner for Newfoundland, 58 Victoria Street, London, S.W. 1, 
England. 


TELEGRAPHS ; 
E.F.M. Telegrams Revised List of Fixed Texts 


With reference to instructions to all offices on the 24th July, 1944, in connection with 
additional E.F.M, texts, a copy of the revised list is enclosed in this issue of the Post Office 
Circular and should be kept for future reference. ‘ 


seers 


ee ee es 
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, Attention is drawn to the footnote at the bottom of the list, specifying texts that are not 
available to and from Canada and the U.S.A. ’ 


Suspension of Service with Finland 


Information has been received that telegraphic communication with Finland has been 
suspended until further notice. 


Telegrams to Telephone and Non-telephone Offices 


Serious attention is again called to the importance of transmitting the “VIA” on all tele- 
grams destined to Telephone or Non-Telephone offices. Unnecessary delay and in many cases 
Non-Delivery of telegrams is recorded due to this omission. In cases where the proper routing, 
for any reason, cannot be established the sender should be asked for the nearest place or dis- 
trict or any information necessary for the proper delivery. 


In the event of a refund of the charges being made in respect of non-delivery, where it is 
shown that the telegram was not transmitted in accordance with these instructions, the amount of 
refund will be recovered from the official responsible for its acceptance or transmission as the 
case may be. 


Telegrams for (BNAF) and (CMF) Forces Via Imperial 


Telegrams including E.F.Ms are now acceptable via Imperial to British North African 
Forces. 


Rates for telegrams addressed (BNAF) British North Africa Forces are the same as for 
Algiers. 


Rater for telegrams addressed (CMF) Central Mediterranean Forces are the same as for 
Italy. 


Acceptance of ‘‘Collect” Telegrams for Government Departments 


Attention is again drawn to the acceptance of “Collect” telegrams for Government Depart- 
ments published in the Post Office Circular on page 1267. This also applies to telegrams address- 
- ed to the Department of War Pensions. 


® 


ACCOUNTING 


Telegraphed Money Orders 
On and from the 1st day of August, 1944, the following revised procedure will be observed 
in connection with the issuing and payment of Telegraphed Money Orders:— 
1, ISSUE. The amount of the Order and Commission is to be collected from the sender, as in 
the case of an ordinary Money Order. 


(a) The sender must prepare a telegram of advise to the payee stating the amount and what 
%s required and pass to the Postmaster for transmission. 


(b) The Postmaster will then, in addition, pvepare and transmit to the Postmaster at the pay- 
ing office a message as follows: 


“Postmaster 


(Name of office) 


WoweyvaOncdereiNo ornare toe Pay (name of payee and address) 
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(Amount in words and figures) Sent by (name of sender and address). 
IPOSUMLAS TED) eevetenge ta. --sessncnennars 


(c) The sender must pay the regular charge for his telegram of advice and an add tional 
.10 cents for the message to the paying office. Personal messages must not be included 
in message to the Postmaster. 


TRANSMISSION OF TELEGRAPHED MONEY ORDERS: 


Both the sender’s telegram of advice and the message to the Postmaster at the paying office 
must be transmitted as soon as possible after acceptance and the Postmaster at the paying office 
must check that both messages are received at his office at the same time. 


CHECKING 


The Money Order Transfer Telegram to the paying office should be checked as an ordin- 
ary telegram with the Indicator “G.R.N.” immediately following the number of words or check. 


The telegram of advice from the sender to the payee, which must show the amount being 
telegraphed, should be checked and charged for at the rates for ordinary telegrams. 


Postmasters at Head and Sub-Repeating Offices should hold any telegram of advice to the 
payee or the Postmaster, if one or the other has not been received from the office of origin, and 
send a service message later the same day to the remitting office drawing attention to the non- 
receipt of one or the other of the two telegrams. 


PAYMENTS 


Before any Telegraphed Money Order is paid, the payee must hand over to the Postmaster 
the telegram of advice received from the remitter. 


The Postmaster will compare both messages to ensure that the amount stated on the payee’s 
message is the same as on that to the Postmaste:. 


Should the words or figures in the Postmaster’s copy disagree with the amount shown on 
the payee’s message no payment must be made. The Payee should be informed that the amount 
cannot be paid until the correct amount is ascertained. 


The Postmaster should immediately service the issuing office asking for confirmation of 
the correct amount of the order and notify the payee when such confirmation has been received. 


Under no circumstances should a Telegraphed Money Order be paid without the corres- 
ponding advice from the remitter. 


The same rules as to identification, etc., apply to the payment of Telegraphed Money 
Orders as in the case of ordinary money orders. 


Effective from the Ist August, in any case of overpayment made as a result of a Post~ 
master’s neglect to check the Telegraph Money Order with the advice to the payee, the Post- 
master or official responsible for paying the order will be liable for the amount of the over- 
payment. 


U. S. Postal Money Orders Reported Stolen 


The following United States Postal Money Orders have been reported stolen:— 


AIS tits COLO se SRR RS sayin | arte ores Ane ne AL CIN Fee TP eA ojs See) NO) 
Chicago, Sta. 140, Te, Sey arcu hoteles a cane me ne ty Runt deo 9 OATO UO aS OU) 
San Francisco, Sta. 50, Calin MPSA eS orrterree eect Quam reer a caso et ine). “ekaESAOC) 
Cottonwood, Calitics ec ah secg oe acetate tienes yn eee et etm GeO 


The above Orders, if presented at a Newfoundland Office, must not be paid. 


Sais 
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THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


. APPOINTMENTS 


J SUEUTTANGCIOLAR 356 hese coun lekceh Head Gan NCPR Baoan neste Mr. Harold Taylor to be Postmaster as from the Ist 
August, 1944. 

Gano e 3 Miss Many Norman to be Messenger—Assistant as: from 
the Ist July, 1944. 

Botwood Wireless... .... .... .... ..- ..- ...WVliss Beatrice Kearley to be Learner as from the 8th 
August, 1944. 

INGEN ccs. Soe e Raa Oe ce Rereeen eter re ae “iss Beatrice Edgar to be Messenger as from the Ist 

, September, 1944. 

(Gheene ISIEWH SYOTU Irs Shes ecg Oecd eee eer me Ore Mr. John Harris to be Postmaster and Telephone Attend- 
ant as from the Ist August, 1944. 

Te teyvesee eee Vir lbert Euan: to) be. Postmaster and’ Telephone *At— 


tendant as from the 10th August, 1944. 


TRANSFERS 


Rose Blanche... .... 0... 0... .... ss vee vee «.. Mr. Lester Melbourne, Postmaster and Operator Cape La 
Hune, to be Postmaster and Operator at Rose Blanche 
as from the 1st September, 1944. 

IViOnetonese amb OUlcr.sihsaneeee ketenes Mr. George Bishop, Postmaster and Operator Groais 
Islands, to be Postmsater and Operator Moreton’s 
Harbour as from the 12th August, 1944. 

VV GSSER AUT aa gh ia aun aecerieuces eect oueetT Mr. Garfield Ginn, Postmaster and Operator Moreton’s 
Harbour, to be Postmaster and Operator at Wesley- 
ville as from the 12th August, 1944. 


OBITUARY 


The Department regrets to announce the death of Mrs, Elizabeth Spracklin at Charlottetown 
on the 11th July, 1944. 

Mrs. Spracklin entered the Service as Postmistress and Telephone attendant at Charlotte- 
town in 1914. 


OFFICE OPENED 


teint CO ube te cee ita tees Guay Kapila .. A Postal (non-Money Order and non-Telephone) Office 
was opened at Harricott on the Ist August. The 
nearest Money Order Office is Mount Carmel. 
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Date Stamping 


Periodical examinations of the correspondence received at the General Post Office, St. 
John’s, from the Outport offices, indicate that many Postmasters are not taking sufficient care to 
cancel the stamps properly and to give a clear impvession of the name of the Office and the date. 


All Offices have been supplied with the regulation hand obliterators and should take the 
necessary care to use them properly for the fo.lowing reasons:— 


1. The proper cancellation of the stamps is necessary in order to avoid the risk of its 
being used again and thereby causing loss of revenue. 


2. A clear impression of the name of the Office and the ‘date of posting is necessary 
- for the purpose of facilitating any cnquiry which may be necessary in the event of 
the letter being delayed or otherwis2 irregularly treated. 


3. A slovenly method of date-stamping helys to give the public a poor impression of 
the work of the Post Office| 


All Postmasters who in the past have not exercised sufficient care in this matter should 
endeavour to effect a permanent improvement fcrihwith, Any mechanical difficulty which may 
be experienced in the use of the hand obliterators should be reported to the Controller of Stores, 
General Post Office, St. John’s. 


Emptying Mail Bags 


There is reason to believe that many Postmasters are not turning the mail bags inside out 
completely when they receive a mail. Supposedly empty bags have been received back at the 
General Post Office, St. John’s,, on various occasions with pieces of mail hidden in the folds and 
addressed to the office returning the empty bags. It is unnecessary to enlarge upon the great 
inconvenience and the delay which is occasioned to the public’s mail by such gross carelessness, — 
and Positmasters are warned against being responsible for. such failure in future. 


Wreng Delivery of Mail 


It sometimes happens that a letter or otner item of mail is, through inadvertence, deliver- 
ed to a person other than the correct addressee or his Agent by a Letter Carrier or through the 
General Delivery or a Post Office Box. If the item is handed back at once unopened no harm is 
done but if the receiver opens it before handing it back the Postmaster or other delivering of- 
ficer is in a position of some difficulty in explaining the circumstances when he comes to deliver 
the item to the correct addressee. 


In such csaes it is always best to explain the circumstances fully to the addressee and to 
offer an apology. He is entitled to such an explanation and any attempt on the part of the de- 
livering officer to evade the issue or tell anything less than the full truth will only serve to create 
suspicion in the mind of the addressee. 


The delivering officer should ask the person who wrongly opened the item to endorse the 
back of the envelope in some such terms as “Delivered to me by mistake and opened inadver~ 
tently” or “Delivered to me by mistake, not for me”; and sign his name. If the person concern- 
ed refuses to do this the delivering officer shou'd endorse the back of the envelope “Delivered 
byamiStake tosMins 00 fn sce oe ee , opened by him and handed back,” and add his own 
name, The delivering officer should take a note of the circumstances for future reference if 
necessary, Any appreciable delay between the time delivery is made to the wrong person and 
the time it is handed back should also be noted. If it seems advisable that Headquarters should be 
informed a report should be made to the Secreta ». 


A letter, etc., which has been wrongly delivered and opened should be resealed as neatly 
as possible before delivery to the correct addres:ee. 
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_Assorting Mails at Distribution Points 


Postmasters at Offices which serve as distribution points should note that on the arrival of 
a mail which has to be re-assorted they should deal with that portion which is due for onward 
conveyance by the waiting Couriers before they attend to the assorting and delivery of the mail 
_ of their own settlements. 

Tee Ps It is essential that there should be the minimum of delay between the arrival of the mail 
a and the despatch of the connecting Courier Services. An avoidable delay of only one hour in 
____ despatching a Courier may cause serious dislocation throughout the whole of that service com- 
; pared with which the delay of an hour in delivering the mail to the public at the distribution 
point is of relatively small importance. 


ACCOUNTING 


Remittances to Cashier 


When preparing remittances for the Cashier, Head Office, the following points should be 
borne in mind:— 
1. Remittance Forms must be enclosed with cash. 
2. Ration coupons must be forwarded to the Cashier with remittances, not to the Chief Account- 
ant. 
38. One declaration form only is required covering all remittances in one register. 
4. Remittance forms must not be forwarded with accounts. They should be enclosed with the 
cash. 
5. Accounts must not be forwarded to the Cashier in the “Cashier Envelope.” 
Greater care should be exercised in the acceptance of mutilated coins. Many of these coins 
are received by the Cashier and are returned to the remitting Postmaster as they are of no 
value. 
~~ 7. One remittance form must not be used for more than one account. That is, a separate form 
must be prepared for each remittance on Stamps, Duty, Miscellaneous, etc. 
x 8. If War Savings Certificate stubs or cards are in Cashier envelope it must be clearly marked 
“War Savings Certificates,” or “War Savings Cards.” 


A little care by Postmasters in this connection will save hours of valuable time. 
TELEGRAPHS 
E.F.M. Service 


: (Correction) 


a ‘ The notice which appears on page 1399 of the Post Office Circular should read: 


he : “To all destinations to which the service is avaliable.” 


Damage to Telegraph Wires and Insulators 


The following notice which appear on pag2 1195 of the Post Office Circular, is repeated for 
attention:— 

“A notice regarding damage to Telegraph wires and insulators was sent in 1942 to all 
offices which have landline connections, for display in a prominent place on the public side of the 
office, 
nes “The vital importance of insulators will b2 more fully appreciated when it is stated that 
: one missing insulator has been known to put a line totally to ground and thereby make it unwork- 

able during wet weather. No electric circuit can be expected to work properly when insulators 
_ are missing. This is especially the case on circuuits equipped with duplex teleprinter instruments. 
Postmasters are the custodians of the Department’s property and must report to the 
Controller of Telecommunications all unlawful acts, such as the wilful breaking of insulators, 
which may ccme under their notice. They should also take steps to ensure that all missing in- 
sulators are replaced as soon as possible. 


1408 17th August, 1944 


The vital importance of uninterrupted communications at this time makes any interfer- 
ence with telegraph lines a serious offence and liable to endanger life and the defence of this 
Country and Continent. 


Receipts for Telegraphs Delivered 


The instruction which appears on page 1256 of the Post Office Circular, is repeated for 
attention. 


“A receipt must be obtained for every telegram delivered. Should any office inadverently 
run short of regular receipt forms, they should be made by the operator on a piece of paper of 
appropriate size. 


“Receipts must show full details, namely: — 
(a) Time the telegram was sent out for delive-y. 
(b) Time it was delivered. 
(c) Time the messenger or official returned, as well as:— 
(1) Signature of the person to whom delivery was made. 
(2) Signature of the messenger or official who made delivery. 


In offices where Assistants or Messengers are employed, it is the duty of the official in 
charge to scrutinise each receipt immediately on return of the Assistant or Messenger. 


When an opportunity occurs to send for delivery a telegram addressed to a point outside 
the free limit a receipt form should accompany it marked: ‘Please sign receipt form and re- 
turn to this office by first chance or by mail.’”’ The name of the person by whom the telegram is 
taken for delivery and the time it is sent out must be noted on the office copy of the telegram 
and this must be kept out until return of receipt by the addressee or his agent, A further re~ 
quest or confirmation of delivery must be made if the receipt is not received within a reason-~ 
able time. 


Attention is drawn to Secretary’s Circular No, 54, 11th July, 1935, dealing with the de- 
livery of telegrams mailed to post offices having no telegraph or telephone connection. 
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POST OFFICE EEBEi CIRCULAR. 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 


[GUY SUEE) C5 01 GOI A he en ee Mrs. Minnie Halfyard to be Postmistress and Telephone 
Attendant as from the 28th August, 1944. 

Port Aux Basques cone eo Miss Gladys Anderson to be Messenger-Assistant as from 
the 12th August, 1944. 

MPAUEOM VE eee ese iyi ss: Mr, Kenneth Penney to be Seasonal Messenger as from 
the 12th August, 1944. 

AMM PSECOME HS Maer Mie cee ac: Mrs. Lewis Simmonds to be Postmistress and Telephone 

- Attendant as from the 1st September. 


: TRANSFER 


WECmealccwe tee eee Mir Co Bi Pritchett,.Postmaster Curling; to-be Postmastei 
and Operator Deer Lake as from the 13th August, 
1944. 


OBITUARY 


The Department regrets to announce the death of Mr. Richard Loder, of Hillview. He 
was accidentally killed on the 24th August while conveying mail from Northern Bight Station to 
Hillview. 

Mr, Loder has been the Mail Courier at Hillview for a number of years. 


ANNUAL LEAVE 


All officials at Outport offices are reminded that the commencement of leave must be 
reported to the Staff Clerk and that they must resume duty promptly on the completion of such 
leave. A number of cases have occurred recently where officials have overstayed leave withou 

_ forwarding an explanation and as a result have had their salary stopped for the number of days 
off duty in excess of leave granted. If, in the event that an official is unable to report for duty 
when leave has expired, a full explanation should be forwarded to the Secretary stating the 
cause of overstaying leave. 


MAILS 
Addressing of Mail—Canadian Forces in Newfoundland 


Information has been received from the Canadian Postal Administration that it is now per. 
missable to show the geographical locations of the C.A.P.O. 1, 2, 3, 4, 5 and 10, which are as 
follows:— 


¥ 
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CrAP.OF NO}? 1 Wa era, scene wi, RL RR SEIS RIG sot. John’s 
C.A.PiO: Nos 2 ie Sa A) eG ae Oe al ne Gander 2 
CAP.O.: No.3 a) re Botwood " 
ClAVP.O0. NO. 4 ne Sn ee Mie eeaay Gander 
CAACP QO. NOl 5. ABR es Rae ne egg Torbay ‘ 
CALE Or Nowe ky 


Airgraphs to Australia and New Zealand 


Airgraph messages may now be accepted from civilians for civilians in Australia and 
New Zealand. 

Australia should be inserted after Anglo Egyptian Sudan‘and New Zealand after Mauri- 
tius in Section (b) of the list published in the Pest Office Circular of the 10th December, 1942, 
page 1230. 


Resumption of Services io Provinces in Italy 


In continuation of the notices which appeared on page 1358, 1365, and 1398 of the Post 
Office Circular, restricted civil postal service is now extended to the following provinces: Rome 
Campobasso, Littoria, Frosinone, Aquila Chieti, Pescaro, Teramo and Foggia. 


Airgraphs for Turkey 


Airgraph messages may now be accepted for CIVILIAN ADDRESSES ONLY in Turkey. 
‘Turkey should be inserted after Transjoidan in section (b) of the list published in the Post Office 
Circular of the 10th December, 1942, page 1230. 


Prohibition of Articles by Parcel Post 


The regulations published in the Post Office Circular of the i6th March, 1944, prohibitin: 
despatch’ of articles by Parcel Post have been amended and the following may now be accepteu 
for despatch through the Post: 

(1) Hand made, home knit woo_en articles of clothing. 

(2) Fur goods manufactured in Newfoundland. 

(3) Any goods manufactured by Nonia, the Grenfell Association and the Jubilee 
Guilds of Newfoundland, Labrador. 

A declaration from the sender giving full details of the goods contained in the parcel and 
that the contents conform to the regulations in paragraph 1 to 3 inclusive should be affixed to the 
parcels or packages tendered for despatch. 

These regulations do not apply to any commodity which is sent by parcel post to a member 
of His Majesty’s Forces or a member of the Royal Merchant Navy or a member of the Forestry 
Unit, or to prisoners of War provided: 

(1) That the commodity or commodities sent shall be of such a kind as would ordinarily be fo 
the personal use of the persons to whom ti e parcel is sent. 

(2) That the parcel containing such commodity or commodities shall be addressed with the name, 
rank, also the official number of the person to whom it is sent. 

(3) That except in the case of a prisoner of war the gross weight of the commodity or com- 
modities contained therein shall not exceed four pounds. 


SPECIAL NOTICE 


Boxes Containing Forest Insect Samples 


With reference to the notice appearing cn page 1392 of the Post Office Circular under 
the above caption, it is now advised that an extension of the Forest Insect Survey is now made 
to the Northern Peninsula and White Bay Area. The object of the Forest Insect Survey is to 
determine by sampling the presence of injurious insects in our forests so as to be able to take 
necessary measures for control before infestation assume serious proportions. The insects col- 
lected are sent in self-addressed, especially con:tructed cardboard boxes about 4” square by 2” 
deep, to the Dominion Entomological Laboratory at Fredericton, N.B. 
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It is of great importance that the insects arrive with the least possible delay and all of- 
ficials concerned are requested to give these packages expeditious treatment. 
The postage rate chargeable is that applicable to sample post, i.e., 2 cents for each 2 ounces 
or part thereof. In case of insufficient postage tHe packages will be despatched without delay 
and the package taxed for double the amount cf insufficient postage, 


ACCOUNTING 
Telephone Rentals 


It has been the practice of Postmasters, when collecting Telephone rentals, to list the 
names of the subscribers and the amount collected on a scrap of paper which is usually attached 
to one or other of the Accounts, or enclose it in the remittance to the Cashier. 

In future all Telephone Rent Collections must be listed on the ‘General Account” prefer- 
ably on the ‘Receipt Side.” If too numerous the list may be made on the back of the Account 
in any available space and marked “Phone Rents’ to ensure that the amounts are credited t: 
the proper persons as the lists referred to above have, in some cases, not been received or lost 
after receipt at this office. 


Telegraphed Money Orders 


With reference to the instructions on pages 1403 and 1404 of the Post Office Circular 
dated the 3rd August, 1944, under “Payments” there appears to be some doubt in the minds of 
certain Postmasters with regard to the final disposal of the message of advice to the payee. 

_The instructions read that the message must be handed over to the Postmaster for com- 
parison. 

This message should not, however, be retained but should be date stamped and initialled 
by the paying clerk after it has been compared with the message to the Postmaster, then re- 
turned to the payee. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during May, 1944: 
NO. OF ORDERS ISSUED AND PAID 


OFFICE ERRORS DURING MAY 
Argentia Re en tee he Se eee 6 690 
Baya ATP en tee a0 2... i. 228 
Bonavista 7 579 
Botwood 6 470 
Brigus dies Sout Ae ae 4 187 
Buchans 4 See 4 855 
Burin North 4 369 
Carbonear en ee Paes eae 4 7 684 
Catalina 4 298 

Clarenville 4 455 
Gambo : 7 362 
iriemooun Graces. <0 0.) 5 625 
Hillview LS cant a. 4 97 
Holyrood Ae eee 20 107 
TEU ON WANA AS AG iste os Aa ae neat eae 5y 213 
[Slitiiaall SYevmanVeybin eer a ere wa 15 200 
Jamestown 8 158 
Jerseyside 4 90 
Ladle Cove 5 47 
MOANA Me ronnie. Gee 8 287 
LaScie 4 146 
Nees re ee eee) hs, ame tan ‘ 9 60 
Lethbridge 5 97 
Lewisporte 7 372 


ae ee Ne & be 
ts 
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Little Bay BD ahaa Gi cantats Set He SEG Pi ee es tage 
Little Hearts Ease os ond TNy ga 4 : 60 
Lower Island Cove Be ee ease 5 69 
MUSH SV BIEN Gite sca lie on ee era Ea 39 
IMFAROUUISG #5 hye ok Ac eee neue ennai Ae 5) 394 
INEUGO WIS osc se eee eee eee 15 125 
Milton cee 6 99 
Mount Gare: ERE scan 4 50 
WIMISERAVELOW Ne ae ie ee aa eee) 113 Ne 
INGEN ICO WI eS sa el nade cng cathe Gena, 4 81 
@elering yy sere Ne oes iene toe 6 89 - 
Passe island sce is ys ee ag he ee 5 72 
Pinchard’s Island 4 12 
JEXOVE UH Ze DESIO) 01 aap eget te scr aea Mace gt aa 6 53 
IBOGIEAUM PORE fk cakes take marc 12 226 
Port elamorond ct c eee ae a 4 164 
Port derGra vere sr Oe aia nn eta: 4 78 
TPAD, IED WOF AL ae says 4 156 
PEUTIC leer nie eet hy men ra er teen 7 132 
TRGCL ISTE Nao aii Hat eet es ine naecm dr 4 50 
eMC OMUnCmWCStyc: ung ak. ia MOR EA Ie 5 116 
TOSS TSE MALO oss a ae frit areas 6 357 
Sie Alp ANS ic se, hao et es a 4 244 
RSE BAC REHiSI saei  Grete elle Me Urearte eer ei Gias As “tf 90 
SU GeOnge See hc ae ce ae ae il?) 229 
St. John’s East ... es Ue Cee te eS 1,514 
SumvohmsnGenerall wa 6 eden ees 2 20 4,409 
SealaCover 62 es ee ee econ kN) 97 
estephenviller set enh ee eee, 9 735 
Stephenville Crossing 6 326 
SUITE VAG se Nin men re dinar 4 49 
Sunnyside Seng TEA ee oe ea 5 85 
WESTeyVALe: irk oad eo a San 4 131 
WilnatlbOurme ies. cay kann hee Cake ae, 12) 181 
WAI SOTA Sc MORN a he in a? deta baat oie 1 396 
CPACPIOWING 4a i See a ec 5 1,361 
ee VIE CRS AV ALON sta yeah ee oaths 9 1,598 
Harvey Road Post Office 4 461 ‘ 
Total number of Orders issued during May ‘ ; i : ah is 32,030 
‘Iicieilk iaynomMoere Yon Ove leet yoyewol ohbuabale, IMEN Ea She ey esl Ome 
49,589 
otal muni ber. OL ELLOLsS) 7 2 et an a ig cae oon lege ts 5 Jogph se ama BRGAT EASE Oy Sh Seca te 694 
Percentage) Or HGKOLS) | va. ‘ ee Rom se aes S 14 
i.e. approximately 14 errors foe hea 1 ,000 orden sesued eral aie 
Motal number Ofbigure WPrONVSiae wee oe ee ee ee PASE OR ac ce Sa 440 
Percentage of. Wigune Mrrors, 3) Was ee at a ee ee 89 
i.e, approximately 9 errors for each 1,000 Oren ee and paid. 
TELEGRAPH TRAFFIC JULY 
CLASS : 1943 1944 Increase Decrease 
Paid telesnams) (IMelugdes; Priority) ce) tree eee 0 ONC elon 2aliG, 
Priority aoe Be ce cok cea coh oe es co on CYS IO. SE) 536 
Phono-telegrams 3 a Barer er once eee ee L8G 3} die, 
Total paid traffic Aeon eee a tt oe ian ea OOOO mB aeOO0) 2,138 
Deadhead and Service messages Ae en cares an ana oa) gD 997 5e aes 342 
Telegram equivalent Public Despatch... ... : Pee EN Se TO 


BRO bala: tags Gree a weve, pokey on MRE oe CSE SDS 2,076 
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THURSDAY, 14th SEPTEMBER, 1944 
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POST OFFICE 


HE FRONE Ration Sf 


POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis, Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


hd 
ae 


APPOINTMENTS 
Bell Island Way Office ..... .... .... .... .. Mrs, Margaret Cahill to be Postmistress as from the 1st 
ea Sas ; September, 1944. 
-Groais ISOS eee oe. ..,. ... vr. Samuel Bungay to be Postmaster and Operator as 


from the 22nd August, 1944. 


! Milltown, HB. .. .... ... w-. 1. wes vse ws «Miss Amelia Sutton to be Postmistress and Telephone 
Soe Attendant as from the 16th August. 


SRROMe dae et... Mir. Eubert Simms to be Messenger, as from -the 2nd 
: September, 1944, 


st Weonands 2 6 Mrs, J. Callahan to be Telephone Attendant as from the 
: 1st October, 1944. : 


TRANSFER 


ohh CoS ROE Ee eer ee Miss Agnes Power, Postmistress and Operator Musgrave 
. Harbour, to be Postmistress Curling as from the 3rd 
September, 1944. 


OFFICE OPENED 


“Canning’s Cove ..... .... .... ... ... ... ..A Post and Telephone Office was opened at Cannings 
oar Cove on the 25th August, 1944. This is a non-Money 
Order office. The nearest Money Order Office is 
Musgravetown and telegraph traffic will circulate 
s via Lethbridge. 


; The extension of one half hour on Daylight Saving Time was stispénded on Sunday, the 
rd September, 1944. At midnight all clocks were put back a half hour, thus making the hour 
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Introduction of Civilian “Air Letter’ Service 


A Civilian “Air Letter” Service was introduced on the 1lth September 1944, at a post- 
age fee of .10 cents. 


Hitherto this service has been available only for correspondence to or from members of 
the Armed Forces and the Merehant Navy. Air Letters may now be used for communications 
addressed either to members of the Forces or to civilians in the United Kingdom and the Em- 
pire, including the British Mandated Territories in Africa, Asia and the Pacific, the principal 
countries concerned being Great Britain, Australia, New Zealand, Union of South Africa, South- 
ern Rhodesia, India, Ceylon, East Africa and Palestine. The service will also extend to Egypt, 
Anglo-Egyptian Sudan, Iraq and Iran. 


Air Letters, which will normally be carried all the way by air, must be written on spec- 
ial Air Letter forms which may be obtained free from Post Offices; a ten cent stamp must be 
affixed before posting. For the present the form marked “Armed Forces Air Letter” will be 
used by civilians also. No other type of form may be used and no enclosures are permitted. 


Air Letters cannot be accepted for registration. 


The ordinary air mail service is being continued without change. 


Reduction in Rates of Airgraph Letters 


A reduction in the rate for Airgraph letters has been approved with effect as from the 
11th September, 1944. 


The Postage rate for Airgraph letters, for both military and civilian addressees in all coun- 
tries to which this service at present extends, will be reduced to FIVE CENTS (.05c.) 


Airgraph Service 


The following is a revised list of places to which the Airgraph service is available:-— 
(1) To Armed Forces serving in the UNITED KINGDOM and the following: 


Central Mediterranean Force Madagascar 
Middle East Force (Cyprus, Egypt, Mauritius 
Anglo-Egyptian Sudan, Syria, ! New Zealand 
Palestine and Transjordan) North Africa ‘ 
East African Force (Kenya, Uganda, Northern Rhodesia i; 
Tanganyika and Zanzibar) Nyasaland 
South East Asia Command Reunion 
Aden Seychelles 
Australia South Africa ; 


British Somaliland Seinen iBlvaélaain 


Ceylon f i : : : 
Ethiopia (Abyssinia) Occupied Territory of Eritrea 
India 22 Occupied Territory of Italian 
Tran : : Somaliland (Somalia) 
Iraq : West Africa 


(2) Sent by personnel of Newfoundland, Canadian, British and Allied Armed Forces serving in 
Newfoundland and by Civilians to Civilians in the UNITED KINGDOM and the following 


places:— 
Aden British Somaliland 
Anglo-Egyptian Sudan Cameroons 
Australia Ceylon 


Bahrein tes Cyprus 


ecm. eS 
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Egypt 

Eire 

Eritrea 

Gambia 

Gold Coast Colony 
India 

Traq 

Kenya and Uganda 
Mauritius 

New Zealand 
Nigeria 

Northern Rhodesia 
Nysasland 


Palestine 
Reunion 
Seychelles 
Sierra Leone 
South Africa 
Southern Rhodesia 
Syria 
Tanganyika 
Togo 
Transjordan 
Turkey 
Zanzibar 
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Resumption of Civilian Mail Service to Certain Provinces of Italy 


Attention is directed to recent notices appearing in the Post Office Circular in regard to 
the resumption of mail service for civilian correspondence between Newfoundland and certain 
parts of Allied-occupied Italy, including Sicily and Sardinia. 


The mail service for such correspondenc2 has now been extended to include the follow- 
ing provinces in Italy:— 


Rome Littoria Pescara 
Campobasso Foggia Aquila 
Chieti Frosinone Teramo 


Letters and postcards may, therefore, now be accepted for Sicily, Sardinia and the fol- 
lowing provinces in Italy: 


Aquila Avellino Bari Benevento 
Campobasso Cantanzaro Chieti Cozenza 
Frosinone Lecce Littoria Matera 
Pescara Potenza Reggio di Rome, (in- Teramo 
Salernea Taranto cluding City of Rome) Brindisi 
Calabria Foggia 
Naples 


For the present, correspondence is confined to letters and postcards up to a maximum 
weight limit of two ounces. Only personal communications will be permitted. No communica- 
tions of a business, financial or commercial character can be accepted until additional shipping 
can be provided. 


No registration, air mail or parcel post service is available. 


Postage rates in effect before the service was suspended apply, i.e. 


MECLUCRS Se oe ee es i .......07e for the first ounce 
.... ...04¢ for each additional ounce 
; JEL BUOEIEGIS 9. Sass coke. 6658 bobs gos Eee a Oe ee or ee 


ACCOUNTING 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stolen: 
Blank Money Order, Forms: .2. ... secs eeee ae 4472-47237 to 472-47400 inclusive 


Office numbered 
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Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


Brooklyn, Naval Hospital BriiN. We... Gin 3 Ae ee ee ee oe towne Oe 
New: York, A.P.O, 398:-Br. Nitin ks A ee eae ome 
Pueblo, Sta. 7. ‘Color hi oe eae al ee eset oe OS Veetomo tac 
Sarah’ Anni (Wy Vai ccc eee es bali Gack soles. base) coc talus 0 News MUM eae oe Oe ae ON OOO es con OULU 
New York, Navy 10982 Branch, NiYesces: vc) See PAS ee ee OI Olea de 
Riyant Vac ele ae Sais RE as OL eS ce eee eS (Gat OMe eee 


TELEGRAPHS 
Telegraph Traffic August 1944 


CLASS 1943 1944 Increase Decrease 
Paid shelesrams. Gmcludes Priority... eset 8 ee OOO lGnOnrooG TAZ Dears hee 
ETVO Nyaa Ne ey Sr GC Mane e nC ON nce neta Maura” Eeeer teases tee 10,413 12,224 vt fl i ae ain Pe 
PNVOMO= LElEOTaIIS coy tok an es ae ee Die a arts as 523 1,694 Pie ee 
ERotalesPanG rath Ce. See macy tert aeacel eae me mee Bait teas cay otstl be syed (a2) (015\0) TOOL i se 
Deadhead tand:-Service: MeSSages «oe coh ees asen toe uN ie tse 97202) “LO ser, TVG be ages 
Melepranmsequivalent) Public WWespatch: icc... te ee eae 2,480 2,730 250 ea : 
BPROPAIE MTA PIG fice csy Sut hea Manton cme ek GAR nn ht eee ee Oo UGB 2 mnalua B81 a eee 


During the month 11 complaints were received and investigated. In 6 cases the Service 
was found to be at fault through carelessness or negligence on the part of officials. In addition 
10 errors were disclosed through routine supervision, Fines ranging from .10 cents to .30 cents 
were imposed on four officials as a consequence. 


During the month of July, 13 complaints were received and investigated. In 8 cases the 
service was found to be at fault through carelessness or negligence on the part of officials. In 
addition 19 errors were disclosed through routine supervision. Fines ranging from .10 cents to 
.90 cents were imposed on 16 officials as a consequence. 


The latter item should have appeared in conjunction with the July Traffic statement which 
appeared on page 1412 of the Post Office Circular but was omitted due to lack of space. 


Telegrams for Tripolitania 
Advice has been received by this Department that telegrams in English or French language 
may now be accepted for all places in Tripolitania. 


Telegrams for places other than Tripoli will be posted from there without extra charge 
for posting. 
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Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 
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THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion, 


APPOINTMENTS 


Were AKCN eat onion ee Bo ek Miss Blanche Nichols to be Messenger as from the 1st 
August, 1944. 


Hampden +... 005. 2 20.1. 2... ...Miss Georgina Gale to be Postmistress and Telephone 
Attendant, as from the 16th September. 


Burnt Islands, B.L.P. ..... .... .... .... ... . Mrs. Percival Keeping to be Postmistress and Telephone 
Attendant as from the 9th September. 


Stephenville Crossing ...... ................. Miss Dorothy Curnew to be Assistant as from the 14th 
September, 1944. 


omoOndeeee tt eee 6 Vins, Margaret Laing to be Postmistress and Telephone 
Attendant as from the Ist October. 


Suniel eee ee ee Voss Gladys Pry to be Postmisiiress and Telephone 
Attendant as from the 1st October, 1944. 


OFFICE CLOSED 


BOS WAI OS te er ern Ge ee ae ee The Post and Telephone Office at Boswarlos which was 
opened on the Ist July 1944 has been closed as from 
the 2nd September, 1944. 


FACILITIES INSTALLED 


Mourdes 3) 2 Money Order facilities have been installed at the Post 
Office at Lourdes as from the 1st September, 1944. 
Postmasters should make the necessary addition to 
their list of Money Order Offices. 
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BILLS FOR PAYMENT 


A number of bills have been received for relief services and for board which do not show 
the dates during which the expenditure was incurred. Postmasters, when certifying bills in 
future, should see that the necessary information is shown and that the Expenditure Order num—- 
ber is also stated. 


ACCUMULATION OF ANNUAL LEAVE 


The following notice which was published on page 1318 under the above caption, is again 
repeated for information as it appears that officials are not familiar with the necessary proceed- 
ings with regard to carrying over annual leave from one year to the following year; also it should 
be noted that it will be useless for officials who did not have leave this year to make application 
for four weeks next year unless they have complied with the following:— 


“Members of the Post Office Staff, residing in the Outports, who wish to have their annual 
leave deferred from one year to the following year so that they may accumulate leave of one 
month to visit relatives or friends in distant settlement, should make application to the Secretary 
before the 31st December in any year and give the reason for the request. (It should be noted 
that the leave year is from the Ist January to the 3lst December.) 


This does not constitute a general concession for the Staff to postpone their holidays in 
any one year in order to have a month’s holidays the following year. It would be impossible to 
grant such a general concession. The difficulties of leave substitution which are already con~ 
siderable, would be greatly increased. Each application which may be made will be considered 
strictly on its merits and will be subject to the overriding consideration of the exigencies of the 
public service. 


Where annual leave is cancelled for the taff in general owing to some unforseen cause or 
causes, members must understand that this cancellation does not constitute a right to demand 
a month the following year. 


Annual leave for the year 1944 will expire on the 31st December. 


Officials at St. John’s may only accumulate leave on the understanding that leave is re- 
quired to visit friends or relatives outside Newfoundland. The same regulation, requiring them to 
obtain permission to carry over leave before the 31st December, applies. 


MAILS 


Resumption of Mail Service to Liberated France 


Civilian Mail Service to certain areas of Liberated France is now resumed and until further 
notice non-illustrated postcards containing messages of a purely personal or family nature may 
now be accepted for places in the following areas of Liberated France: 

Department of Calvados:—Cantons of Douvres, Creully, Ryes, Bayeux, Caen, Tilly, Balleroy, 
Trevieres, Isigny. 

Department of Manche:—All Cantons North of and including St. Malo-de-la-Lande, Contances, 
St. Sauveur-Lendelin, Periers, St. Jean-de-daye, St. Clair-sur-lElle. 

Also Paris and the Departments of:—Eure, Seine-Inferieure, Orne, Ille-et-Vilaine, Cotes-Du- 
Nord, Mayenne, Sarthe, Eure-et-Loir, Seine, Seine-et-Oise and Seine-et Marne. 


SS are ee 
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Correspondence 


In spite of repeated instructions to the cantrary, correspondence is still received from some 
outport offices without the name of office showa. Postmasters should see that the name of office 
is stated on all correspondence, bills, requisitions, etc., in order to facilitate the handling of these 
items at Head Office. 


Undeliverable Correspondence 


Attention is drawn to the fact that many Postmasters are sending undeliverable correspond- 
ence and other articles to the Dead Letter Office without marking on the covers the reason for 
non-delivery (such as “Not called for,” “Refused”, etc.) or stamping the articles with the Post 
Office date stamp. 


In this connection it is pointed out that the reason for non-delivery of every letter or other 
article of mail matter must be stamped or written on the address side thereof before it is sent 
to the Dead Letter Office and that each such letter or other article should at the same time, be 
stamped with the date stamp of the Post Office from which it is forwarded. 


Limit of Weight for Air Mail 


It has been observed at the General Post Office that Air Mail letters and packages are 
received from outport offices with sufficient postage for air transport but are in excess of the 
limit of weight of 2 ounces. 


Postmasters should, whenever possible, bring to the notice of the public that Air Mail can- 
not be accepted weighing in excess of 2 ounces. Air Mail in excess of that limit will be forwarded 


by surface means. 


The limit of weight does not apply to Air Mail to Canada and the United States. 


Statistics 


The Semi-Annual Statistics will be taken in November, commencing on the first and end- 
ing on the thirtieth, 


The attention of Postmasters is directed to the statistical notice of the 2nd March of this 
year, Post Office Circular page 1358 and to the statistical instructions which are referred to 
therein. 


ACCOUNTING 


Money Order Enquiries 


~When making application for authority to repay Money Orders or making any enquiries 
regarding same, Postmasters should ensure that the date of issue, with full particulars of the 


order, is stated. 


: Error Notices 


Much difficulty is being experienced in the checking of Postmasters accounts due to the 
number of Error Netices outstanding. Postmasters are again reminded that all Error Notices must 
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be taken into the Accounts immediately and the number of the Error Notice shown at the space 
provided on the reverse side of the account. 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order forms have been reported stolen from Post 
Office at Toronto, Carlton Street, Ontario: 


Blank Money Order Nos. ... 0... 0. 1. ce os .. 4562-546-36815 to 4562-546-37000 


TELEGRAPHS 


Telegrams for Paris, France 


The following classes of telegrams may now be accepted for transmission to Paris:— 
(1) British and United States Government telegrams in code, cipher, or plain language. 


(2) Government telegrams of France, Belgium, Netherlands, Norway, Czechoslovkia, U.S.S.R. 
and China, in code or cipher provided they are duly authenticated. > 


(3) Government telegrams of other countries in plain English or French, only. 


(4) No other class of telegrams except press is permissible for the present. 


Day and Night Press Rates to the United States 


Effective immediately Day and Night press rates to the United States are to be computed 
as follows: 


DPR—One-third the Ordinary Full Rate. 


NPR—One-sixth the Ordinary Full Rate. 
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POST OFFICE CIRCULAR. 


THURSDAY, 12th OCTOBER, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


— 
es 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


- 


APPOINTMENTS 
WamMieleswCowe ts eis aay Me cre Miss Annie Howard to be Postmistress and Telephone 
Attendant as from the 1st September, 1944. 


JABIOTNGCIEUS ob daicn AAT Bis ene ere er Miss Gladys Doyle to be Postmistress and Telephone at- 
tendant as from the 1st October, 1944. 


Hat dslandss BeBr... s6s1../.-:. 4s... ..29----,.., MISS Patricia Samson to ‘be Postmistress and Operator as 
from the 11th September, 1944. 


Wiis Sizcive yal ar DOU is: wc. et hereon ce fate a Miss Kathleen Mouland to be Postmistress and Operator 
as from the ist September, 1944. 


(eraiahniShieee eet ee eee ee VSS Bite Brown to be Messenger-Assistant as from the 
19th September, 1944, 


Do MECONANGS e.g eee aS Oe ahs Mrs. John Rodgers to be Telephone Attendant as from 
the Ist October, 1944. 


Shee JANITORS TONS) ae SS SO EG ne ee a Miss Margaret Collier to be Messenger as from the 20th 
September, 1944. 


Vedra STON UA Meh sats te etecee pee ene es, Coes uke Mr. Raymond Fitzpatrick to be Messenger-Assistant as 
from the 22nd September, 1944. 


little Harbour East... .... ..°.:.. .... ... .. Mrs. Levi Peddle to be Postmistress and Telephone At- 
’ tendant as from the 1st October, 1944. 


NANG COM ee) Sar ae... liss Geraldine Walsh to be Messenger-Assistant as from 
the 1st October, 1944, 


PAGCHMIE ER reese ete Moe Be ee ee ost Miss Marie Sacrey to be Postmistress and Telephone 
Attendant as from the Ist October, 1944. 


MAILS 
Post Office Funds 


During the past few months shortages in office cash has been reported to Head Office by 
the Inspectors. It is pertinent therefore to repeat the section of the Acts with reference to of- 
ficial funds: 


WY oe 
@, 
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“Every Officer of or connected with the Post Office who converts to his own use in any 
wey whatsoever, or uses by way of investment in any kind of property or merchandise or lends 
with or without interest any portion of the public moneys entrusted to him for safekeeping, trans- 
fer, disbursement or for any other purpose, shall be deemed to have embezzled so much of the 
said moneys as are so taken, converted, invested, used or lent, and is guilty of a felony; and the 
neglect or refusal to pay over any public moneys in hand, or to transfer or disburse any such 
moneys promptly, on the demand of the Secretary for Posts and Telegraphs or of any inspec- 
tor, auditor or other officer of the Department of Posts and Telegraphs thereto generally or 
specially authorized by the Secretary, shall be prima facie evidence of such conversion to his 
own use of so much of the public moneys as are in the hands of such Officer; and every person 
who advises or knowingly and wilfully participates in such embezzlement shall for every such 
offence, forfeit to pay to His Majesty a fine equal to the amount of the money embezzled, and 
shall be liable to imprisonment for a term not exceeding three years with hard labour.” 


Missing Registered Articles, Insured Parcels, Etc. 


It is the duty of an office which fails to receive a registered article or parcel, which has 
been advised on a letter bill, parcel bill or list, to report the circumstances immediately. 

Two telegrams should be sent, one to the office from which the registered article or par- 
cel was due to have been received and the other to the Assistant Secretary. A full written report 
should be forwarded to the Assistant Secretary as soon as possible, 

A Postmaster who fails to notify the non-arrival of a registered article or listed parcel 
immediately as instructed, or who waits a few days before doing so, will be held responsible for an 
the registered article or parcel and for any claims for indemnity which may arise in connection 
therewith. Qe 


ACCOUNTING “ 


Delay in Forwarding Accounts to Head Office 


It has been noticed that quite a number of Postmasters are very backward in forwarding 
their statements to the Accounts Office and in a good many cases have to be reminded to for- 
ward same. 

There is no excuse whatever for delay in forwarding these statements as the account books 
are, or should be, written up daily, totalled at the end of the term, and the totals carried to the 
“Statement of Account” which is sent to Head Office. If this is done the Accounts would be ready 
in most cases to leave the office by the next mail after the accounting term closed. 

Postmasters will please endeavour to have accounts forwarded at the proper time. 


Telegraphed Money Orders 


It should be noted that the Revised Procedure in connection with the issue and payment 
of Telegraph Money Orders which appears on page 1403-1404 of the Post Office Circular, applies 
to Labrador (Newfoundland) Post Offices. ‘ 


Telgraphed Money Orders te Canada and the U.S.A. ‘ 


In order to conform to the revised regulations governing the telegraphing of Money Orders 1g 
which became effective on the Ist August last, the following procedure shall be observed in con- 
nection with the transfer of money by telegraph to Canada and the United States through the m 
facilities of the Anglo American Telegraph Company: : 
A. When such an application is made, the Postmaster will enquire of the Head Postmaster, St. Fr 

John’s, by Service Message, the telegraph company’s charges on the amount to be transfer- 
red. Upon receipt of this information, the amount to be transferred, plus the telegraph com- 
pany’s charge and the Department’s commission on the total, shall be collected from the 
sender; for example, if the amount to be transferred is $30.00 and the telegraph charge 
$1.70, commission is to be collected on $31.70. 


aan oT aa Re 


en Prepare and file a telegram of advice to the ae company (Anglo) 
owing form é 


‘ (signature of sender) 
Cc e Postmaster will then prepare for transmission to the Head Postmaster, St. John’s, a 
"message as follows: 


iy 
+ ie ‘Head Postmaster, 
St. John’s. 


: aaeey Order No. .......:...0-... Pay Anglo (amount in words and figures) sent by (name of 


a The sender pape pay the regular telegraph charge for the telegram of advice to the cae 


Errors No. of Orders Issued and Paid Durinz June 


4 ’ 124 

12 445 

ee eee eh 5 453 

toes ace NEAL ist 4 : 59 

4 226 

6 ie es : 

5 71 
4 2 286 : 

4 50 

5 74 

6 : 298 ; 
6 ; 268 

8 : ; 264 

Giger ie 108 

21 ‘ 132% 

18) : 4462 

ee YS : 439 

“HOURS als te rte aed 4 488 

i 5 151 

vee é 
T all mumlaar of Ores neswael Clundias ora 2) ee ad es as cas eras en eo ub) 
: Rat ee number of Orders paid during June .. e 15,342 
46,757 
Wis SCR eR Sas 379 
ee Omerronsi so) Be ih ON Hig en Ce 81 
_ approximately 8 errors sine Rach 1. 000 Oidkre coed al ede % 


| number iE TO MEUIRS SHOROVES oe poy ok Sols mcs eta ea eI Sedo SERRE Got RR 294 
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Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 


Mucson, Stas: 2, AvIZ.... 0 )i coke, Le es dS tees 97025 to 97200 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order Forms have been reported stolen:— 


Mont St, Gregoire, PiQ. wr ci aul ne OSA A aioe tomuo al suo a 


TELEGRAPHS 
Telegrams Addressed Middle East Force 


Rates to CAIRO apply on telegrams addressed Middle East Force. 


The E.F.M. Service at the standard rate is available for this address. 


Rate to Chile 


Effective immediately the Ordinary Full Rate to all offices including wireless offices Chile 
will be .56 cents per word. 


Rates and Routing 


When in doubt regarding rates and routing applicable to telegrams addressed to members 
of the Armed Forces, offices should refer to Head Office for instructions. 
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CIRCULAR. 


THURSDAY, 26th OCTOBER, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


——=. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion, 


APPOINTMENTS 
. S@ddrenville wi sdiite lla os, Gi ite nha 6 Miss Cassie Strong to be Messenger as from the 18th 
October, 1944, 
Ship Cove, P.B, Pe ei ees. Wrst | Daniel) Tobin’ to (bey Postmistress’ and: Telephone 
sat bwie Attendant as from the 1st November. 
Lae New Harbour, F.B.... 0... ee ee es . Mrs, Andrew Savoury to be Telephone Attendant as from 
the lst October, 1944. 
. RteehOmmic elena hs: ys 7k sees. fel se Ue. Mr. Raymond Tobin to be Indoor Messenger as from the 
11th October, 1944, 
WORM rc) assed si, -- ---- «-- --+ ---- -.- irs, Susie Moulton to be Postmistress and: Telephone 
Attendant as from the 1st October. 
TB (Syren yas ae eR ate, od a vn A a Miss Flora Frost to be Messenger-Assistant as from the 
9th October, 1944. 
UOMO VAL heaas teal... Shem bie seb aectoes En ce pte Miss Muriel Fry to be Postmistress and Telephone 
( Attendant as from the 17th October, 1944. 
Kelligrews .. 00. 0.0 ceed eee eee ees cee se ss «Miss Mary Farrell to be Postmistress and Telephone 


Attendant as from the 18th October. 


PROMOTIONS 
emanate ih a a oe. Muss) bride. Walsh. Messenger! ‘to be Letter Carrer 
(temporary) as from the 4th September. 
SM HOMM Sw NCLESTADNS encase en bety cece jotes Mr. Lloyd Biggs, Indoor Messenger, to be Clerk as from 


the ilth October, 1944. 


VACANCY 


MEMS MAT OOUL MICS csc Sess iasce beens Applications addressed to the Secretary will be received 
up to the 31st October for the position of Postmaster 
and Operator at a salary of $900. per annum with 
War Bonus in addition of $300. for women and single 
men and $480.00 per annum for marriéd men. 

i Applicants should state their names in full, date of 

Hi birth, educational qualifications, whether married or 

& single and Departmental experience. 


1426 be ia ck 5 i 26th October, 1944 
CORRECTION 


The following correction should be made in the Post Office Circular of the 12th October, 
1944: 


Pages 1422-24 delete September and insert October. 


SICK LEAVE 


All officials are reminded of the following rules taken from the “Rules for Discipline and 

Guidance of Civil Servants” :— , 

(17) When illness extends beyond four days a certificate of a duly qualified medical practitioner 
must be furnished stating the nature of the officer’s illness and the probable date of resumption 
of duty. If the Officer is unfit for duty at the expiration of the period indicated by such cer- 
tificate, the certificate must be renewed. 

(18) The number of days in the aggregate for which pay may be given without a medical certifi- 
cate may in no case exceed seven in any period of twelve months. 


MAIL 


Christmas Cards for Prisoners of War and Civilian Internees 
in Europe 


The sending of Christmas cards to Newfoundland, Canadian and other British military 
prisoners and civilian internees in Europe is prohibited again this year 

The congestion at enemy censorship caused in the past by the large number of Christmas 
cards resulted in delay in delivery of ordinary letters The prisoners prefer to receive their ordin— 
ary letters promptly rather than having them delayed through the sending of Christmas Cards. 

This restriction does not apply to prisoner; interned in neutral countries. 

The above should be typewritten or copied in a neat hand and posted in a convenient and 
censpicuous place on the public side of the offic» for the information of the public. 


Airgraph Service 


Airgraph messages may now be accepted for: 


Murkey.. ate 7: APs Armed Forces and Civilian Addresses 
hatasent irarkey eee onic Sreiieee of Italian Somaliland” in the list at item 

(2) on page 1414 of the Post Office Circular). 
hitieiclands New Hebridesvand Monga) as .5 2 pe Armed Forces and Civilian Addresses 


(Friendly Islands) 
(These names should be inserted in alphabetical order on page 1414 at items (1) 


and (2). ; 
South West Pacific Area... .... .... ‘ . Armed Forces only 
(Insert South West Pacific bene Spe SouEeen Ried Be itest (1) on page 1414) 
Cyrenaica and Tripolitania .. ae ws a. a. + Civilian Address only 
(Insert Cyrenaical ane co on raperiane atten Hepa meforcees at item (2) on 
page 1414). 


Resumption of Civilian Mail Service to Certain Provinces in Italy 


In continuation of the notice appearing on page 1415 of the Post Office Circular of the 
14th September, 1944. concerning restricted civil postal service to certain provinces in Italy, in- 
formation has now been received that the restriction to correspondence of purely personal nature 
has been withdrawn and unregistered business correspondence may be accepted for provinces 
in Italy to which postal service is already in operation. 

The limit of weight remains at 2 ounces 
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Resumption of Civilian Mail Service to Liberated France 


In continuation of the notice appearing on page 1418 of the Post Office Circular of the 
28th September, 1944, concerning restricted civil postal service to France, it is advised that this 
service has now been extended to the whole of France with the exception of: 


Departments of: Morbihan, Loire Inferieure, Charente Inferieure, Gironde, Landes, 
Basses-Pyrenees, Meuse, Meurthe-et-Moselle, Vosges, Haute-Saone, 
Doubs, Moselle, Basrhin, Haut-Rhin, and the territory of Belfort. 


It will be noted that this service is still limited to non-illustrated postcards of a personal 
or family nature. 


ACCOUNTING 


The following notice was telegraphed to al! offices on the 6th October, 1944:— 


“Postmasters are reminded of the necessity of forwarding their term reports by first 
mail after close of term. A considerable number of Postmasters are not forwarding 
Reports promptly as instructed.” 


Postmasters are requested to give this matter attention. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen: 


Teicha IAS“ INLATS 6 ate’ <A es AA es ie Pees ney or Ht Sa gS ap Pen Mane er rihe eo cory Men memnii aD M iLO bac vo kita p 01011, 
COM uber Meson cN N ED ee le eR UE A TA | le eae cvell Sega iecoe (ces 243000 00nd 24,000 


The above Orders, if presented at a Newfoundland Office, must not be paid. 


TELEGRAPHS 
Telegraph Traffic September, 1944 


Class 1943 1944 Increase Decrease 
iPaidamkelesrams (includes: Priority)... 62. 2... ia. ¢.s Biot cae ees OPA 79,995 PASS (CMa ape 
J ETGIWOWET ES sae bicca’ Godcs SEBO Hee as a SaaS RSTO ete ts ag Os UR UO He AAS SOR. ae 
NO MOMINC SSeS: 6 een Men eae MRE Aa ye oe ay ae 1,598 1,692 te aC et 
eho tell eo al Cadets Crimea coat pee Gt oh a 9219 81687 AGC 2 eee 
Meadheadvand Service Messages ie) e050 sock sees) seek Liles wees acter oe Sia 9,746 PATO eax oes 
Telegram icimvyealenimiM Ole MDESMALCM Etc) nce. ee), 12,070 3,640 OO eee 
SRO Uae lien Crean won meer re ee Pi uhh ie tiwac eee ic, 24. 91,300); | 95,073 Sols ee eee 


During the month 14 complaints were received and investigated. In 8 cases the Service 
was found to be at fault through carelessness or negligence on the part of officials. In addition 
5 cases of errors were disclosed through routine supervision. Fines ranging from .10 cents to $1.10 
were imposed on eight officials as a consequence. 


Acceptance of Telegrams in the Late Afternoon and on Sundays 
and Holidays 


The following notice, which appears on page 1348 of the Post Office Circular, dated the 
20th January, 1944, is repeated for information:— 


“All officials whose duties include the acceptance of telegrams from the public are re- 
minded that in the existing circumstances it normally takes a telegram one hour to circulate 
over the Department’s system from the office of origin to the office of destination even if sent at 
priority rate. For this reason the senders of all telegrams should be informed that telegrams 


Pass ee a Oe 


handed in for transmission after 5 p.m. on regular working | days and after eal, genera; 


holidays are ordinarily likely to remain undelivered until the following morning and the senders 
should be requested to arrange to file their telegrams before 5 p.m. on regular working days or 
11 a.m. on general holidays, in order to assist the Department in its effort to provide reasonably 
good telegraph service. 


It should be noted that only telegrams of a strictly emergency nature may be accepted on 
Sundays or general holidays to which Sunday hours apply, eg., Christmas Day. ; 


Careful attention to the above instructions should result in improved service to the public 
and effect a reduction in the number of complaints of delay to telegrams filed after the hours 
mentioned. 


\ 


Senders of telegrams addressed to the City of St, John’s ‘should be requested to include 


the Telephone Number of the addressee, if this is known, or, if the addressee is staying with 


- friends, or boarding, the telegram should, wher possible, be addressed in care of the house- 
holder in addition to giving the street name and number so that it can be telephoned if the | 


party in whose care it is addressed is a telephone subscriber. 


Notice of Non-Delivery and Expressage of Telegrams 


Attention is again drawn to the instructions under the above caption which ates on page : 
1187 of the Post Office Circular. ‘ : 
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POST OFFICE CIRCULAR. 


THURSDAY, 9th NOVEMBER, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 
a 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


OBITUARY 


The Department regrets to announce the death of Mrs. Elsie McCormack at St. Joseph’s, 
Salmonier, on the 1st November, 1944. 


Mrs. McCormack entered the Service in 1915 as Postmistress and Operator at St. Joseph’s. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer who 
receives acting promotion. 


APPOINTMENTS 


Cape TUB ISG UR ae ais ie Se a Soa ee Miss Elizabeth Willcott to be Postmistress and Operator 
as from the 28th. October, 1944. 


Telie.!: IBNCSI KONA Sse na abecrsad cay RCM aOR Ove ann Miss Frances Bullen to be Messenger-Assistant as from 
the 8th. November, 1944. 

Sipe HO MI Bt tts Oe RUA LO) oN Mrs. Olive Sheppard to be Counter Clerk as from the 
1st. November, 1944. 

peas OTT ES es CeO Coscia’ iene te aa) Miss Alma Evans to be Counter Clerk as from the Ist. 
November, 1944. 

itm OMS 44 Gel Oat wos op eye. ss cceh Mr. G. R. Allen to be Porter as from the 1st November, 
1944, 


poles eROUUMSe gs Cra Ols et al eee ate css Mr. Walter Martin to be Assorter as from the 1st. No- 


vember, 1944. 


terre OMNES Geka CN, ete ei cre Ns Mr, Roy Chaytor to be Assorter as from the Ist. Novem- 
ber, 1944. 

elites GR COry Seamer ue Sr here Sn Mr. Gerald Haire to be Messenger as from the Ist. Oc- 
tober, 1944. 

Civ rae’, Cea ke ans hoo aN ep ee 


.Mr. Robert Allan to be Messenger-Assistant as from the 
Ist. November, 1944. 


TRANSFERS 
iseerolim Si MaSte tata Seren yee eee ee Miss Frances Baird, Counter Clerk, G.P.O. to be Count- 
er Clerk, St. John’s East, as from the 1st. November, 1944. 
Si Johns, Harvey, ROA *s..2.0.13ec50. 4. ‘Miss Gladys Pardy. Assorter, G:P.O., to be Counter 


Clerk, St. John’s, Harvey Road, as from the lst. No- 
vember, 1944. 


PROMOTION 


INS a ore tee tees cc are remem esis Mr, William Brockway, Messenger-Assistant, to be as- 
sistant as from the list. November, 1944. 


1430 Ne ee 9th November, 1944 
MAILS ~ 


Resumption of Civilian Mail Service to Liberated France 


In continuation of the notice appearing on page 1427 of the Post Office Circular of the 
26th October, 1944, concerning restricted civil postal service to France, it is advised that this 
service has now been extended to: 


Departments of: Morbihan, Loire-inferieure, Charente infericure, Gironde 
and Landes. 


Previously this service was limited to non-illustrated postcards of a personal or family 
nature but information is given that this service is extended to include private and business 
letters which do not exceed 1 oz. in weight. It should be noted however that business letters are 
restricted for the present to those ascertaining facts and exchanging information. 


Registration, Insurance, Air Mail, Monex Order or Parcel Post facilities are not yet 
available. . 


Resumption of Civilian Mail Service to Provinces in Italy 


In continuation of the notice appearing om page 1426 of the Post Office Circular of the 
26th October, 1944, information has now been received that civil pestal service to Italy has been 
extented to: 

Provinces of: Terni, Viterbo, Ascoli, Macerata and Grosseto. 


Christmas Mails for Canada and the U.S. A. 


The latest times of posting in St. John’s of mails addressed to the undermention countries 
fries in time for delivery by Christmas are as follows:— 


(1) UNITED STATES OF AMERICA. 
(a) Central and Western States:— 


Pamcel sans Se Neier eee SAI SUN Sa eae iw... . 6 pan. Saturday, [sth November 
ihetters: Cards, and: Printed (Papersiqis ce een ec ee ae 6 p.m. Saturday, 9th December 
(b) Eastern States 
Parcels: tee A i eae tase oo ee eer) soe eS UDC chy amend December 
letters; Cards, ete. 2 i... ck AY cae eee ee, OD ee VOM Cl cnyee satu e Cerne 
(2) CANADA. 
(a) Western Provinces 
[Sy eee aiAien cepted eee er ets ee E(t jojo Milo, Diin Now amar 
Hetters, Cards, 7ete.. irish. sie. i8 ee en a ae) eee ae OM PLIE, Sav chuan Ieee nesta 
(b) Central Provinces. 
Parcelsia. ages Su cdes ace, ey eee oes On Oe eatca co johedy wsehabineesy. Cal IDBesaaloeir 


etters; Cards, ete. ys: ii 
(c) Maritime Provinces 


Parcels pvvsie a tek Goce Wien en ce ay camel mre eng er 6 p.m. Monday, 11th December 
Thettersy @ards,etCi.25 2) 22) ee es eee. eo) ete, VWieumesdaye athe December 


. .. 6 p.m. Monday, 11th December 


Cessation of Summer and Commencement of Winter Courier Service 


Postmasters at the Offices affected should note the cessation of Summer Courier Service 
and the commencement of Winter Services as indicated below:— 


ROUTE 1 
Summer Service to Cease 
(a) Holyrood to Salmonier; (b) Salmonier t3 St, Mary’s; (c) Salmonier to Colinet. 
The last trip will be made over these routes on Thursday, the 30th November, 1944. 
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Winter Service to Commence 
(a) Holyrood to Salmonier; (b) Salmonier to St. Mary’s. 
The first trip will be made on Friday, the 1st December, 1944; and Tuesdays and Fridays 
thereafter until further notice. 


(c) Salmonier to Colinet. 
The first trip will be made on Friday, the 1st December, 1944, and each Monday, Tuesday, 
Thursday and Friday thereafter until further notice. 


Mails for these routes will be despatched by the train leaving St. John’s at 9 a.m. Tuesdays 
and Fridays. 


ROUTE 2 


Summer Service to Cease 
(a) Heart’s Content to Whitbourne. 
The last trip will be made on Monday, the 27th November, 1944. 


(b) Heart’s Content to Carbonear and Brownsdale. 
The last trip will be made on Wednesday, 29th November, 1944. 


(c) Heart’s Content to Brownsdale. 
The last trip will be made on Tuesday, 28th November, 1944. 


Winter Service to Commence 
(a) Whitbourne to Green’s Harbour. 
(b) Heart’s Content to Green’s Harbour. 
The first trip will be made on Friday, 1st. December, 1944, and every Monday and 
Friday thereafter until further notice. Commencing Sunday, 3rd. December, 1944, mails 
for these routes will be despatched by the Express trains leaving St. John’s 6 p.m. 
Sundays and Thursdays. 
(c) Heart’s Content to Carbonear. 
The first trip will be made on Saturday, 2nd. December, 1944, end each Wednesday 
and Saturday thereafter until further notice. Connections to be made with the train 
arriving at Carbonear on those days. 
‘ (d) Heart’s Content to Brownsdale. 
F The first trip will be made on Monday, 4th. December, 1944, anc each Monday and 
Thursday thereafter until further notice. 
‘Commencing on the 2nd. December, mails for routes (c) and (d) will be despatch- 
ed by the train leaving St. John’s at 8.20 a.m. on Wednesdays and Saturdays. 


ROUTE 3. 


’ 


Summer Service to Cease. 
(a) Carbonear to Grate’s Cove. ‘ 
The last trip will be made on Wednesday 2°th. November, 1944. 


Winter Service to Commence. 

(a) 'Carbonear to Ochre Pit Cove. 

(b) Old Perlican to Ochre Pit Cove. 
The first trip will be made on Saturday, 2nd December, 1944, and each Wednesday 
end Saturday thereafter until further notice. 

(c) Grate’s Cove to Old Perlican. 
The first trip will be made on Thursday, 30th November, and each Monday, Tuesday 
and Thursday thereafter until further notice. 

(d) Bay de Verde to Old Perlican. 
The Courier will make four trips a week to connect with the outward and inward 
despatches of the Old Perlican to Ochre Pit Cove Courier and also will make two trips 
a week to Red Head Cove. 


ROUTE 4 
ieee ‘Summer Service to Cease. 


(a) Whitbourne to Bellevue. 
: The last trip will be made on Friday, 24th November, 1944. 
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Winter Service to Commence. 
(a) Norman’s Cove to Long Harbour Station. ~ 
(b&) Bellevue to Tickle Harbour Station. 
The first trip will be made on Friday, lst. December, 1944 and every Friday there- 
after until further notice. 
Mails will be despatched by the Express leaving St. John’s 6 p.m. on Thursdays. 


ROUTE 5. 


Summer Service to Cease. 
(a) Clarenville to Hickman’s Harbour. 
(b) Milton ta Thoroughfare. 
(ec) Thoroughfare to Deer Harbour. 
The last trip will be made on Tuesday, 28th. November, 1944. 


Winter Service to Commence. 
(a) Clarenville to Britannia. 


(b) Britannia to Deer Harbour. 
The first trip will be made on Tuesday, 5th December, 1944, and every Tuesday there- 


after until further notice. 


({c) Milton to Burgoynes Cove. 
The first trip will be made on Tuesday, the 5th. December, 1944, and every Tuesday 


thereafter until further notice. 
Effective on the 27th. November and until further notice, mails for Britannia, Thor- 
oughfare, Deer Harbour and Petley will be despatched via Clarenville instead of via 


Milton, 
TELEGRAPHS 


Labrador Seasonal Offices 


Offices have closed for the season as follows: 


SIMO hes ih Ue 18th. October 
Grady gee ie Sa ies 26th. October 
Fishing Ships’ Hr... .... 2nd. November 
OMIMO: 5-7 eee Bees 3rd. November 


Gander Checking Office 


Effective the Ist. November. 1944, Gander, instead of St. John’s, became the Checking Of- 
fice for the following offices: Lewisporte, Norris, Arm, Glenwood, Notre Dame Junction, Ben~ 
ton, Glovertown, Hickman’s Harbour, and Terra Nova. 
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POST OFFICE CIRCULAR. 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer 
who receives acting promotion. 


APPOINTMENTS 
TD SSN LEWIS) Magee ea SR a Miss May Seaward to be Messenger as from the 16th. No- 
: vember, 1944. 

IMTS reT EN AULT Sete ei ie ee All es Me aes BTS Miss Ivy Rose to be Postmistress and Telephone Attend- 
ant as from the 16th November, 1944. 

Sie ROMs Gees @)ioeh ire nee Oo. Mr. John A, Hennebury to be Assorter as from the 13th. 

ae November, 1944. 

LOKel Mey TERIA CONUS ci ages aR ane a ea oe ae Mrs. Herbert White to be Postmistress and Telephone At- 
tendant as from the 8th. November. 

TEVSVOVO YO) Sie EWI Se Meier eh er ee Ra en Mr. Watler Dillon to be Messenger-Assistant as from the 


Ist. November, 1944. 


TRANSFERS 


IIS SESH Op APS cas lind of OTD GE ae en ea attri at See eta Mr. Cyril White, night operator, Twillingate, has been 
transferred to Moreton’s Hr. as Postmaster and Operator 
as from the 4th. November, 1944. 
Seale OuverawWebmetcitae cece co bale | Mr. George Bishop, Postmaster and Operator at More- 
ton’s Hr., has been transferred to Seal Cove, W. B., as 
Postmaster and Operator as from the 16th. November, 1944. 
DACHAU eee Cyne irery eV cern Co DCS Miss ‘Harriett McDonald, Assistant, Curling, to be Post- 
mistress and Operator at Aguathuna as from the 1st. No- 
vember, 1944. 
Fy Rass Ce eee Miss Jessie Ellis, Clerk, G.P.O., to be Counter Clerk, St. 
John’s, Harvey Road, as from the 9th. November, 1944. 


MAILS 


St. John’s, Harvey Road 


Special Christmas Greeting Airgraph From United Kingdom 


Information has been received from the British Post Office that a Special Christmas 
Greeting Airgraph form will be made available to the public in the United Kingdom and have 
requested that Special Christmas Airgraphs received in this country be delivered before 
Christmas. 

All Postmasters are therefore requested to ensure that such Airgraphs received at their 
office will be delivered by the 23rd. December, 1944. 

There will not be a special Airgraph Greeting form issued from Newfoundland to the 
United Kingdom. The ordinary Airgraph form will be available as usual. 
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Airgraph Messages 


Airgraph messages may now be accepted for both ARMED FORCES and CIVILIAN AD- 
DRESSES in BELGIAN CONGO. 

“Belgian Congo” should be inserted after “Australia” in (1) and after “Bahrein” in (2) 
of the list published on page 1414 of the Post Cffice Circular of the 14th. September, 1944. 


Christmas Mails For Newfoundland Except St. John’s 


The latest time of posting in St. John’s of mail acdressed to various parts of Newfound- 
land in time for delivery for Christmas, is as follows:— 
(a) For places on the Straits of Belle Isle route: 
By connection at Humbermouth on the 25th. November. (Subject to change). 
(b) For places on the South West Coast: 
By first connection in December, either at Argentia or Port-aux-Basques. 
(c) Notre Dame Bay North: 
By first connection of boat from Lewisporte after Saturday, the 19th. December. 
(d) Notre Dame Bay South: 
By first connection of boat from Lewisporte after Monday, the 11th. December. 
’ (e) Placentia Bay North: 
6 p.m. Thursday, the 7th. December. 
(f) Placentia Bay West: 
9 p.m. Saturday, the 9th. December. 
(g) For places on the Main Line of Railway and Bonavista Branch. 
9 p.m. Saturday, the 16th. December. 
(h) For places on the Avalon Peninsula. 
9 am. Saturday, the 16th. December. 
(i) Bell Island. 
Noon on Monday, the 18th. December. 
NOTE: All connections by steam boat routes are subject to change. 


ACCOUNTING 


Alterations in Money Orders 


Considerable delay is being experienced in the payment of Money Orders due to altera- 
tions of amounts being made and the omission of the official date stamp. 

Postmasters are reminded therefore to check each Money Order carefully before hand~ 
ing it to the remitter, 

SEE THAT EACH ORDER BEARS THE OFHICIAL DATE STAMP. IN THE EVENT OF 
AN BRROR BEING MADE IN THE AMOUNT, CANCEL THE ORDER. DO NOT MUTILATE 
BY WRITING OVER. 


Money Orders Issued en the United Kingdom 


The attention of Postmasters is directed to the revised instructions for Money Orders is- 
sued on Great Britain which appear on page 1087 of the Post Office Circular of the Ist. Jan- 
uary, 1942. Special importance is attached to paragraphs 1, 2 and 3, which are repeated 
herewith: 

1. The present Money Order will be used but the receipt portion only will be given to 

the remitter. 

2. The complete Money Order (Money Order and Coupon-Advice) will be sent to Ac- 
counts Branch, G.P.O., the coupon advice’section only should be filled in with the full 
address of payee and other particulars shown. The Money Order section may be left 
blank to save time and also readily to identify it from Telegraphed Money Orders. 
It should preferably be sent under separate cover. 

3. After the above date Newfoundland Money Orders prepared in Newfoundland will 
no longer be sent to the United Kingdom. Payment of these orders will be effected 
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iby means of a Money Order issued in the United Kingdom on advice received from 
the Accounts Branch, G.P.O., St. John’s, and as these Money Orders will be mailed to 
the payees from London it is imperative that the complete address, including Street 
and Number and any other particulars which will ensure ‘delivery to the proper per- 
son, be furnished. 
Failure to follow the above instructions must result in considerable delay in effecting 
payment of the order. 


Non-delivery of Telegraphed Transfers 


A considerable number of telegraphed transfers remain outstanding in Head Office 
records due to the inability of the Paying Postmasters to effect payment. 

In all cases where telegraphed transfers cannot be paid within one week from the date 
of issue, or earlier where it is known that the payee is absent, Postmasters are instructed to 
notify the office of issue stating the reason for non-payment and seek advice as to final dis- 
posal of the transfer. 

To clear up this situation Postmasters are asked to check all unpaid telegraphed transfers 
on hand and, where necessary, notify the office of issue accordingly. 


Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen:— 
Ages, Ky 50,792 to 50,800 : 
Aurora, Ind 480,001 to 481,000 


Aurora, Ind........ 481,201 to 484,400 
PASC OT a MING ecto beer cet Reece ce ee ents 484,601 to 485,200 
Guam, Guam (Office No. X3000).... -...... Rod og 127,178 to 130,000 
MWiatcomipy, Cana elise dWimit a) MN ete cess. ccs. s 4,411 to 4,600 
NV UNE sce CMSA ROA VASE eR MeN Nisei RV ye Mee ole eee 73,645 to 73,651 
TEGO aa Spice ena Omens Ne es hog Te ee Ale oo 33,708 to 34,200 


Stolen Canadian Postal Money Order Forms 


The following Canadian Postal Money Order forms have been reported stolen: 
Blank Money Order forms 31.7 2.4... ...: Foe 567-81664 to 567,82200 
Office No. 4684, 


TELEGRAPHS 
Temporary Suspension Expeditionary Force Messages 


The general E.F.M. service to and from all countries (in both directions) to which the Ser- 
vice is available, will be suspended during the period 6th. to 25th. December, both dates in- 
clusive. Such messages must not, therefore, be accepted within this period. 


Expeditionary Force Message Service Additional Texts 


The two following additional standard texts are now available: 
Nome epaAtmaved: toy Bneland.. Wy) AGATESS 1S oie no ce cece tele cecaeeesassonsdboescenedeueee 
No. 211. Have arrived safely in the Middle East. Hope to ne home soon. 


Aircraft Detection Service 


The twenty-four hour Aircraft Detection Telegraph Service was discontinued as from 
midnight on the 15th. November, 1944. 
The following special notice has been issued in connection with the discontinuance of 
the Aircraft Detection Service: 
“Instructions have been received from the Air Officer Commanding R.C.A.F. that the 
Aircraft Detection Corps will be disbanded throughout Newfoundland as from the 15th. 
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November, 1944. It has been found possible to discontinue this service due to the steady 
improvement of the war situation overseas. + 

“While disbandment of the A.D.C. organization will be complete, former observers ‘ 
are being asked to continue on the lookout for aircraft in distress and to report such cases 
to their local telephone or telegraph operator for transmission to Group Headquarters, 
St. John’s. 

“All Operators are notified that these reports may continue to be accepted on the old 
basis of “Deadhead” until the 30th. November, after which date they will be accepted as 
“Collect” and should be addressed to the ‘Flying Control Officer, R/C.A.F., St. John’s.’ 


Telegraph Traffic October 


Class 1943 1944 Increase Decrease 

adh melepnams s(Gnelwcesaerionity) ev aiucsecr enue aera cae 75,620 76,908 1,288 

(BYETIG TTA Z ge eee ay eleanor eS GnRALI gh RL eR pegNe guy TI MU anG Saat (3 10,963 11,358 395 

PINGIO Lele STAs Eee W Cm ag, core uhG Ee aes ie ARR a Mm emt 2,201 2,189 om 12 

MOpaleard. ratte een dee. IN 1.eel evades ea ea Vinee PA 79,097 1,276 

Deadhead and Service Messages ......0 0 ..cccc5 cccensscee | cevecees Re 9,822 10,197 375 a 
Melesram) Equivalent Public Despatch ..04 en. 2,960 3,890 930 oy “Ja 
MEECOnNEULE AL SEER MIA Meee ASD GRRL EDI SL Sean ene | Vena IS LEM ee ne 90,603 93,184 2,581 


During the month 16 complaints were received and investigated. In 9 cases the service 
was found to be at fault through carelessness or negligence on the part of officials. In addi- 
tion 7 cases of errors were disclosed through routine supervision. Fines ranging from .10 
cents to .30 cents were imposed on 7 officials as a consequence. 


Labrador Seasonal Offices 


Offices have been closed for the season as follows: 
Conmitont Bight ye ose at 4th. November. 
Jelahivaises “ 1Blsunovoyine neue 17th. November. 
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THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are, in accordance with Treasury instructions, made on 
an acting basis. Formal intimation to this effect is no longer made to the individual officer 
who receives acting promotion. 


APPOINTMENTS 

IBMoVo ig qhil sd (che veee en yap + ery ane lane nee Myr era Miss Evelyn Hoddinctt to be Postmistress and Telephone 
Attendant as from the 20th. November. 

TE ya OlBy ol NOLO Eid BID EN ROI RPI Hi SER ae eis er Miss Ella Hudson to be Postmistress and Telephone At- 
tendant as from the lst. December. 

St, Joseph's, Salmoniier *.............. Miss Margaret McCormack to be Postmistress and 
Operator as from the Ist, December, 1944. 

(Gicaravsl Se kewodbe i Le 5 SR MTS ee Mr. Normian Fowler to be Messenger as from the Ist. 
December, 1944. 

CHG AO OG Banta shemale ldo actaslube, «ste! Mr, Albert Noble to be Postmaster and Operator as from 
the lst. December, 1944. 

PROMOTIONS 


Commer Sr OOK man: (ne oer nwa sa, Miss Priscilla Baker, Learner, to be Assistant as from 


the 1st. December, 1944. 


Sib l@layatl she (Ch IAL O linet ei trae alate Me Rei la tee Mr. Newman Brewer, Porter, to be Assonter as from 
the Ist. December, 1944. 

RiGee OMG Men Grae Os suictee ance mnie as Sek Mr. Edward Cranford, Letter Carrier, to be Assorter as 
from the lst. December, 1944. 
TRANSFER 

IPB Wey eigiell ase Fa eR tea Go PP oo et eae Miss Marion Squires, Postmistress and Operator, St. 


Kyran’s, who has been O.H.M.S. at Placentia since 1941, 
has now been appointed Assistant, Placentia, as from 
the ist. December, 1944. 

Pee ONNI YS: A Crab) Mel eu vee re Mua RS) 2. arcade Mr. Gerald Woodford, Assorter, G.P.O., has been trans- 
ferred to position of Grade II Clerk, Department of Home 
Affairs as from 27th, November. 


BILLS FOR PAYMENT 


Bills are continuously received for relief services, board and travelling, fuel, goods pur- 
chased, etc., on which the expenditure order number is not shown. This causes considerable 
loss of time at Head Office and Postmasters are requested to make sure that the Expendi- 
ture Order number is shown when certifying bills. 


1438 Bb Ti Decdinber,: 1944 


In the case of a Postmaster presenting a bill for goods purchased the sales slip must be 
attached to the bill. 

Failure on the part of officials to observe these simple instructions causes delay in ef- 
fecting payment of the bills. 


RE-ORGANISATION OF POST OFFICE INSPECTION SERVICES 


As from the Ist. January, 1945, the Inspection Services of this Department will be re- 
organised. On that date the Posittmasterships of Corner Brook, Grand Falls, Placentia and St. 
Anthony will become District Head Postmasterships, Each of the new District Head Post- 
masters will have an Assistant Postmaster who will assume contro) of the office while the 
Head Postmaster is absent from his office on official travelling duties of inspection. 

The staff promotions and changes involved by this re-organization will be published at 
a later date. : 

The areas under the control of each District Head Postmaster are indicated below:— 


Corner Brook: Railway Line from Deer Lake to Channel (excluding Port aux Basques), Coast 
from Channel to Bonne Bay inclusive. 


Grand Falls: Railway line from Notre Dame Junction to, and including, Howley, Buchans 
and Botwood and Coast from Ladle Cove to Hampden inclusive. 


Placentia: South Coast from Sound Island to Port aux Basques. 
St. Anthony: Coast from Sop’s Arm to Cow Head and imcluding Labrador. 


Until further notice Dist. Head Postmasters will, as from Jan. Ist, be responsible to the Secretary 

for all inspection work, auditing of accounts and general supervision of all Post Offices in 
their District and will report direct on all matters arising out of visits of inspection and audit, 
except cases of serious losses, defalcations or misconduct, which should be reported by 
telegram. 

The objects of this re-organisation are to bring the Outport Officials into closer and more 
frequent contact with the Supervising Officials than has been practicable in the past, to re- 
duce the long distance travelling of the Inspection Staff, which has hitherto been necessary 
from St. John’s, and, it is hoped, to increase the general understanding and all-round ef- 
ficiency of the work, and supervision of the services rendered to the public. It is also 
hoped that Postmasters will, under the revised organisation, co-operate wholeheartedly and to 
the fullest extent with itheir new supervising officials whose ambition in future will be to 
assist and advise them in any matters of doubt or difficuity connected with the operations of 
the postal and telegraph systems. 

The work of the Postmasters, and their staffs, and the efficiency of the service, can be 
greatly improved by study of the Post Office Circulars as they are issued and by careful 
attention to the instructions published therein. The Post Office Circular is the only regular 
medium by which instructions to Postmasters are brought to their notice and it should be 
carefully read ‘through and noted by every member of the staff at each office as soon as 
possible after its arrival. It should be kept clean and easily accessible to the staff at all 
times for reference, 


MAILS 


Correction in Courier Routes 
Postmasters will please make the following correction to Route 2 at (c) of the Winter 
Courier Service as shown on page 1431 of the Post Office Circular of the §th. November, 1944: 
(c) Heart’s Content to Carbonear. 


The first trip will be made on Friday, Ist. December, 1944, and each Tuesday anj 
Friday thereafter until further notice. Connections to be made with the train arriv- 
ing at Carbonear on those days. ; 


Commencing on the Ist. December, mails for routes (c) and (d) will be despatched 
by the train leaving St. John’s at 8.20 am. on Tuesdays and Fridays, 
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Correction in Closing Date Christmas Mail 


iit was inadvertently published on page 1434 of the Post Office Circular under (c) that 
mail for Notre Dame Bay North would be despatched by first connection of boat from 
Lewisporte after Saturday, the 19th. December. This should read “9th. December.” 


Resumption of Service to Belgium 


Postal service, limited to non-illustrated postcards on personal or business matter, has 
been resumed with Belgium. This service is available to all parts of Belgium but postcards 
for area east of Hasselt-Leige-Bastogne will be held by Belgian Post Office until delivery 
is possible, 


Resumption of Service to Greece 


Postal service has been resumed with Greece. This service is limited to non-illustrat- 
ed postcards of personal or family nature to all areas except Crete. 


Airmail Postcards for Prisoners of War 


The following notice was sent by Public Despatch on the 27th. November, 1944: 


Under an arrangement concluded between the Newfoundland and Canadian Postal Ad- 
ministrations special Air Mail Postcards are now available for communication with Prison- 
ers of War in the Far Hast—postage free. A number of cards have been distributed to the 
next of kin of Prisoners of War in the Far East. 


All special Postcards should be despatched tto the General Post Office, St. John’s, for on- 
ward transmission. 


TELEGRAPHS 


Bait Intelligence Service — 


Daily reports by telegraph from Postmasters at certain offices of bait conditions in their 
respective areas which began on the 13th. July was discontinued after the 10th. Novem- 
ber, 1944. 


Counting of Words in Telegrams 


Attention is drawn to the instructions contained on pages 367 and 467 of the Post Office 
Circular which are repeated: 


“Attention is drawn to the instructions dealing with the importance of checking all 
telegraph traffic to make sure that no words have been dropped from or added to the text 
of a telegram. 


A case of gross negligence has recently come under notice involving the omission of 
10 words from the text of a telegram, The sending operator missed out a complete line of the 
text consisting of ten words. The receiving op2rator failed to carry out imstructions proper- 
ly, with the result that the error was not detected and the telegram was delivered to the ad- 
dressee with the ten words missing. : 


Errors of this description, which would easily be avoided if the Staff carried out in- 
structions, tend to give the public a bad impression of the telegraph service of the Depart- 
ment. 


The matter is brought to the attention of the Staff generally in order to impress upon 
them the importance of carrying out imstructions, in the hope that they will take notice of 
this example so that such an error will not occur again, 
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Deadhead and Service Messages 


Renewed attention is called to the necessity of using these systems only where it is essen- 
tial and where the use of mails cannot serve the purpose. 


Telegrams for St. John’s Insufficiently Addressed 


It is necessary that telegrams for other than well known business firms and/or per- 
sons connected with such firms addressed in care of the firm, should have a full and complete 
street address, that is, house number, name of street, and in the case of telegrams for other than 
householders, the name of the householder, thus:— 


John Smith 
c/o White 
102 Young Street, 
St, John’s, 


If it is not possible to obtain a complete address as outlined above, telegrams must be 
accepted at the sender’s risk and the sender so informed at the time of filing. 

Im the case of telegrams which are replies and addresses are unknown the reference to the 
telegram to which it is a reply must be given, in the preamble, thus:—“‘Ans. Yr 36/14. 


Check Reports 


Complaints are received from Officers in Charge of Head Repeating Offices that many 
Postmasters fail to report their telegraph checks daily with the result that delay is caused to 
the preparation of the Summary Reports at Head Repeating Offices with resultant delay 
art Head Office. 


It is essential that Check Reports be sent to Head Repeating Offices before 10 a.m. each 
day and that care be taken in preparing these reports. 


Se ee ee ee ee 
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POST OFFICE CIRCULAR. 


THURSDAY, 21st DECEMBER, 1944 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


YHE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE 'TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


I take this opportunity to convey to all officials of the Department of Posts 
and Telegraphs my own good wishes and those of the Headquarters Staff for a happy 
and successful Christmas and a prospercus New Year. 


J. HAIG-SMITH, Secretary. 
PROMOTIONS 


The undermentioned promotions are notified in connection with the re-organization and 
appointment of District Head Postmasters referred to in the Post Office Circular of the Tih 
December, 1944. 


WormemnOOw se ees ae oc ake ak Mr. A. Anthony, Postmaster, to District Head Postmaster 
as from the Ist January, 1945. 
Mr. R. O. Janes, Assistant, to Assistant Postmaster as from 
the Ist January, 1945. 


KGa cM pee eee reece... .. Vi, Ee sRowsell, Postmaster, to District Head Postmaster 
as from the lst January, 1945. 
Mr. E. J. Milley, Postmaster Gander, to Assistant Post- 
master Grand Falls as from the date of taking up 
duty. 


ACCU ee es ee in awe, Postmaster, to District Head Postmaster, as 
from the 1st January, 1945. 
Mr. J. J. Kearley, Assistant Botwood Wireless Station, to 
Assistant Postmaster Placentia as from the date of 
taking up duty. 


NS ieeAUT LA OTA Vana cern ree ies a eo Mr. L. Vallis, Acting Inspector, to District Head Post 
master as from the Ist January, 1945. 

Mr. J. Patey, Postmaster St. Anthony, to Assistant Post- 
master as from the Ist January 1945. 


angen en eevee Vice Db. Pi Heath, Assistant Gander, to be Postmaster 
Gander as from the date of taking over duty. 


TRANSFER OF OFFICE 


Ste UMMENS BLO RISTO tre ec ace. cl The Wireless Station at St. Juliens was closed on the 29th 
November and opened at Fishot on the 30th November 


MAILS 
Resumption of Service to France 
With reference to the notice appearing on page 1430 of the Post Office Circular, informa- 


tion has been received that the limit of weight has been extended to 4 pounds. 
It is also advised that Registration facilities are now available. 
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Refunds on Dutiable Parcels 


Enclosed with this Circular is a notice with reference to “Drawback Regulations” which 
should be posted in a convenient and conspicuous place on the public side of the Post Office. 

The attention of all Postmasters is drawn especially to section 7 of this notice wherein it 
is stated that a claim for drawbacix (refund of duty) will not be allowed on goods exported be- 
cause of some defect not discoverable upon first visual examination, unless the defect is dis- 
covered and reported to a collector or other prover officer of Customs before the goods have been 
released from Customs custody, ete. 

In the case of goods arriving by Parcel Pcst, it is not possible to report the facts to a 
Customs officer, but when the importer is returning the goods to the shipper, he snould immed- 
jately notify his. local Postmaster. und make application for refund of duty on the form prescribed. 


Shoe Rationing 


In view of the considerable rolirespondence received at Head Office in connection with the 
1egulations on Shoe Rationing, it is evident that many Postmasters have not read the instructions 
as issued on page 1365 of the Post Office Circular, and it is requested that Postmasters refer to 
{he instructions in order to become familiar with them. 

In all cases where parcels are stamped with a special rubber stamp and the coupon num- 
ber marked in red on the parcel, the coupon must be obtained from the addressee before delivery. 


WINTER COURIER SERVICES 


From the Ist January, 1945, to the 30th April, 1945. 


The following Winter Courier Services will be in operation for the period named above: 
(i) Bonne Bay to Englee Section. 
_(2) Hampden to Englee Section. 
The distribution offices, together with a list of offices for which these distribution offices 
serve as a distribution point for these two main services, are given as follows:— 
(1) Bonne Bay to Englee Section to be despatched via Deer Lake: 
Bonne Bay.... .... .... .... .... ....Birchy Head, Noddy Point, Curson Village, Shoal Brook, Silver- 
ton, Muddy Point, Winter House Brook, St. Joseph’s Cove, 
Silver Point, Glenburnie, Rocky Harbour, Bear Cove, Woody 
Cove, Lobster Cove Head, Lobster Cove, Baker’s Brook, 
Green Point, Sally’s Cove, Martin’s Point, Broom Point, St. 
Paul’s, Cow Head, Belldown’s Point. 
Momondo. aster arm, Mull Cove. 
INOErIS “Pome, .906 cess sce Gad’s Harbour, Neddie’s Point. 
Trout River.... ... Chimney Cove. 
Parsons Pond.... .... .... .... ....Portland Creek, Daniel’s Harbour. 


Bellburns...... 0... ...:/4...... ....River of Ponds, Spirity Cove, King’s Cove, Port Saunders, 
Kepple Island, Hawke’s Bay. 
Port Aux Choix coo... Gargamelle, Point River, Eddy’s Cove, Tilt Cove, St. John’s 


Island, St. John’s Bay, Doctor’s Brook, Barr’d Harbour, 
Castor River, Bartlett’s Harbour, Ferrole Point, New Ferole, 
Shoal Cove West, Reefs Harbour, St. Margaret’s Bay. 

Brig, Day... ......... ... ------- bird) Cove, Plum) Pomt sBluescove, Pond Cove, St. Genevieve 
Bay, Gooseberry Island, Current Island, Forrester’s Point, 
Black Duck Cove, Pigeon Cove, St. Barbe Bay, Darby’s 
Tickle, Chauker’s Cove. 

Flower’s Cove... .... .... .... ...- Anchor Point, Deadman’s Cove, Bear Cove, Chamber’s Island, 
Seal Point, Nameless Cove, Mistaken Cove, Savage Cove, 
Sandy Cove, Shoal Cove, Paynes Cove, Green Island Cove, 
Lower Cove, Green Island Brook, Eddies Cove, Four Mile 
Cove, Big Brook, Gengeville, Boat Harbour, Cook’s Har- 
bour, Cape Norman, Wild Bight. 

Dock’s Covestianawcnecere os Ireland Bight, Goose lees Fishot, North West Point, Croque, 
Pillar’s Bight, St. ape Grandois, Crouse. 
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St--Anthony. 10) oon Anthony Bight, St. Carols, Great Braha, Little Braha, St. 
( Lunaire, Griquet, Raleigh, Cape Onion, Ship Cove, Quirpon, 
Cape Bauld, Noddy Bay, Lance Au Meadow, Lance ‘Au 

Pigeon, Spillars Cove, Hay Cove. 


St. Anthony Mission. .... ....To contain all ordinary mail addressed to the Grenfell Mission 
at St. Anthony. 

dyn ONCHE. SO PONE Meine: Newspapers and parcels only for Groais Island, Englee, Wild 
: Cove, Canada Bay, Roddickton, Bides Arm. 
; (2) Hampden to Englee Section to be despatched via McGregor. 
” RAMI OEM: 7 ie ee ee ees Pound Cove, Gold Cove, George’s Cove, Beaches, Burton’s 
F Cove, Hannah’s Cove, Brown’s Cove, Sops Arm, Sops Island, 
f Jackson’s Arm, Coney Arm, Cat Arm, Little Harbour Deep, 
Ms hor Harbour Deep, Williamsport, Hooping Harbour, Canada 
} Harbour, Cat Cove. 

Englee..... .... .... .... .... .... «..To contain letters only for Englee, Bides Arm, Canada Bay, 


Roddickton, Wild Cove, Conche and Groais Island to be 
enciosed in the bag for Hampden. 


TELEGRAPHS 


Installation Radio Telephones 


Radio Telephone communication has bee1 established with the following Post Offices for 
the transaction of telegraph business:— 
Richard’s Harbour via Garnish 
Black Island via Twillingate 
Little Harbour Deep via Twillingate 
Hooping Harbour via Englee 
Canada Harbour via Englee 


Telegraph Traffic November 


- Class 1948 1944 Increase Decrease 
TExeGl TP alejsiete trams (Gita e) bc F=tsyPa 2h (0) eT11FY 2) get Rea aby Ronee ees en 74,627 TAOS) 2,000 Selanne 
ESTO a ee eure er Cer We ec Ok ale LT 005 11,299 244 
PTOMO Lele O Sweet eee ee Manic qcaks ace: cone 2, shetty ee an PATE 2,136 ) ae 
Total Paid Traffic .. : Lee icine ea apne FRE arias 79,151 PARAS Fira Eset 
Deadhead and Ee evice Mheceopes Sec hep aby Se OPN Teall seen Laliy Sear ade PT) 9,381 : 62 
Melesramequnyalent, Public Despatch)... 6.0...) 00 (..4 0 2... | 3,820 3,690 BAN ce 
Pn Otel aalisteeniietal merge een as ND Ee elclMOs ance cus ee . 89,517 92,222 2,705 


During the month 20 complaints were received and Peconic and in 11 cases the Serine 
was found to be at fault through carelessness or legligence on the part of officials. In addition 
6 cases of errors were disclosed through routine supervision. Fines ranging from .10 cents to .84 
cents were imposed on 7 officials as a consequence. 


Office Hours During Christmas Pressure Period, 1944 


‘Offices will re-open at 7 p.m. and remain open until released by Head Office, from 
Thursday, the 21st December, and on each day thereafter, except Sundays and holidays, unless 
traffic conditions permit otherwise, until Thursday, the 4th January, both dates inclusive. it 
may, however, be found necessary to open offices at night earlier than the date given above, in 
which case notification will be given in due time. 

Offices will be open to the public on the rclidays during the period as follows:— 


i hiasimias: Maye ZomoecemOen nam ie eur Gi Teme .. 9 asm, toy 10 aame 
4 Boxing Day, 26th December .. dope | pced! Geen See EMO: Pcl Glee aa ASE en OR Ri ..9 am. to 12 noon 
New Year’s Day, Ist tone oie cider (OSES Gece Seus Aenean ee Oe .9sam- tor lO: cen. 


The regulations governing fie i eae of eee on Uae will apply to Christ- 
mas Day and New Year’s Day. 


Offices will be released as soon after closing hours as traffic conditions permit. 
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1444 21st December, 1944 
ACCOUNTING 
Telegraphed Money Orders to Canada and the U.S.A. 


In connection with the instructions issued on page 1422 of the Post Office Circular of the 
12th October, 1944, under the above caption, a notice entitled “Anglo (Western Union) Commis- 
‘sion and Message Rates an Telegraphic Money Orders to Canada and the United States’? has been 
brepared and is enclosed with this Circular. 

This notice should be posted in a convenient place in the office for easy reference. 

The object of this notice is to obviate the necessity of the Postmaster sending a Service 
Message to the Head Postmaster to ascertain the telegraph company’s charges on the amount to 
be transferred. Postmasters will now be able to prepare the full charges without reference ta 
the Head Postmaster. 


War Savings Certificates and Stamps 


The following notices were sent to all affices by “News Despatch’’:— 

“Postmasters who have been supplied with War Savings Certificates should endeavour to 
sell all possible before the 31st December, 1944, after which date all certificates remaining 
unsold must be returned to the Chief Accountant, Head Office. 

“When returning certificates take credit in your Miscellaneous Account as “War Savings 
Certificates returned unsold.” 

“Instructions regarding the continued sale of War Savings Stamps and disposal of com- 

. pieted cards will be mailed at a later date. 
SECRETARY.” 


instructions for Sales of War Savings Stamps and Disposal of Completed 
Cards Effective Ist January, 1945 


From the above date War Savings Stamps will be sold at all offices, as usual, ta be affixed 
to Stamp Cards. 

When completed cards are presented at offices doing Post Office Savings Bank business 
the completed card should be accepted as a deposit to a Post Office Savings Bank account. lf 
the person presenting the card has a Post Office Savings Bank account already the entry for the 
value of the card should be made by the Postmaster in the Pass Book and the transaction treated 
in the same way as a cash deposit using the same forms as at present for Head Office and New- 
ioundland Savings Bank, the card to be remitted to the Cashier, G.P.O. with other Savings Bank 
ceposits, if any. 

Where the holder of the completed card ha no account the procedure will be the same as 
when application is made to open a new account. 

For offices which are not doing Savings Bank business the completed card should be 
accepted and a receipt given. The entry should be made on the charges side of the Miscellaneous 
account when the card is received and on the credit side when remitted to the Cashier, G.P.O. 

Upon receipt at Head Office the transaction will be recorded and the card forwarded to the 
Newfoundland Savings Bank where an ordinary savings account will be opened; the pass book 
vill be forwarded direct to the owner. No certificates will be issued after 31st December, 1944. 
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